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SOLICITATION, OFFER AND AWARD 1. THIS CONTRACT IS A RATED ORDER
UNDER  DPAS  (15 CFR 700)

RATING

N/A
PAGE      OF     PAGES
                *                

2. CONTRACT NUMBER  
  

3. SOLICITATION NUMBER

PR-HQ-03-12356
4. TYPE OF SOLICITATION

[ ] SEALED BID (IFB)

[X ] NEGOTIATED

(RFP)

5. DATE ISSUED

      04/01/2004
6. REQUISITION/PURCHASE

NUMBER 

PR-HQ-03-12356

 7.            ISSUED BY                                                       CODE 
(Hand Delivered/Overnight Commercial Carriers)
                                      

                    8. ADDRESS OFFER TO (If other than Item 7)
(U. S.  Mail  Only)

Environmental Protection Agency 

Bid and Proposal Room, Ronald Reagan Building, 6th Floor
(3802R)
1300 Pennsylvania Avenue, N.W.
Washington, DC 20004

Environmental Protection Agency  

Bid and Proposal Room, Ariel Rios Building (3802R)
1200 Pennsylvania Avenue, N.W.
Washington, DC 20460

NOTE:  In sealed bid solicitations "offer" and "offeror" mean "bid" and "bidder"

SOLICITATION

9. Sealed offers in original and   7   copies for furnishing the supplies or services in the Schedule will be received at the place specified in item 8, or if handcarried, in the depository

 until   02:00 PM    local_time   5/4/04  

                                      (Hour)                           (Date)
CAUTION - LATE Submissions, Modifications, and Withdrawals: See Section L, Provision No. 52.214-7 or 52.215-1  All offers are subject to all terms and conditions contained in this solicitation.

10. FOR INFORMATION              
         CALL:  

A. NAME

TIFFANY A. SCHERMERHORN
B. TELEPHONE  (NO COLLECT CALLS) C. E-MAIL ADDRESS

schermerhorn.tiffany
@epa.gov

AREA CODE

202
NUMBER

564-9902
EXT.
       

11.  TABLE OF CONTENTS

(X) SEC. DESCRIPTION PAGE (S) (X) SEC. DESCRIPTION PAGE (S)

PART I - THE SCHEDULE PART II - CONTRACT CLAUSES

A SOLICITATION/CONTRACT FORM I CONTRACT CLAUSES

B SUPPLIES OR SERVICES AND
PRICES/COSTS

PART III - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACH.

C DESCRIPTION/SPECS./WORK STATEMENT J LIST OF ATTACHMENTS

D PACKAGING AND MARKING PART IV - REPRESENTATIONS AND INSTRUCTIONS

E INSPECTION AND ACCEPTANCE
K

REPRESENTATIONS, CERTIFICATIONS, AND OTHER
STATEMENTS OF OFFERORSF DELIVERIES OR PERFORMANCE

G CONTRACT ADMINISTRATION DATA L INSTRS., CONDS., AND NOTICES TO OFFERORS

H SPECIAL CONTRACT REQUIREMENTS M EVALUATION FACTORS FOR AWARD

OFFER  (Must be fully comp leted by offeror)

NOTE:  Item 12 does not apply if the solicitation includes the provisions in 52.214-16, Minimum Bid Acceptance Period.

12. In compliance with the above, the undersigned agrees, if this offer is accepted within                       calender days (120 calendar days unless a different period is inserted by the offeror) from
the date for receipt of offers specified above, to furnish any or all items upon which prices are offered at the price set opposite each item, delivered at the designated point(s), within the time
specified in the schedule.

13. DISCOUNT FOR  
PROMPT 
PAYMENT

10  CALENDAR DAYS

%

20 CALENDAR DAYS

         %

30 CALENDAR DAYS

%

      CALENDAR DAYS

%      (See Section I,  Clause 52-232-8)

14. ACKNOW LEDGMENT OF
AMENDMENTS
 (The offeror acknowledges receipt
of amendments to the
SOLICITATION for offerors and
related documents numbered and
dated:)

AMENDMENT NO. DATE AMENDMENT NO. DATE

15A.  NAME AND              CODE FACILITY 16. NAME AND TITLE OF PERSON AUTHORIZED TO SIGN OFFER (Type or
print)

                                   
         ADDRESS OF
         OFFEROR

15B.  TELEPHONE NUMBER 15C. CHECK IF REMITTANCE ADDRESS
IS DIFFERENT FROM ABOVE - ENTER

[  ] SUCH ADDRESS IN SCHEDULE

17. SIGNATURE
                                      

18. OFFER DATE
                        AREA

CODE          
NUMBER EXT.

AWARD  (T o be  com plete d by G overn m ent)

19. ACCEPTED AS TO ITEMS NUMBERED
                                   

20. AMOUNT
                                       

21. ACCOUNTING AND APPROPRIATION
                                       

22. AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION:
[ ]   10 U.S.C. 2304(c)(         )     [ ]    41 U.S.C. 253(c)(          )

23. SUBMIT INVOICES TO ADDRESS SHOWN IN 
(4 copies unless otherwise specified)

                                    

ITEM

24. ADMINISTERED BY (If other than item 7) CODE
                                         

25. PAYMENT WILL BE MADE BY CODE:

Environmental Protection Agency
Research Triangle Park Financial
Management Center (D143-02)
Research Triangle Park, NC 27711

26. NAME OF CONTRACTING OFFICER (Type or print)
                                        

27. UNITED STATES OF AMERICA
                                          

                               (Signature of Contracting Officer)

28. AWARD
DATE

                            

IMPORTANT - Award will be made on this Form, or on Standard Form 26, or by other authorized official written notice.

AUTHORIZED FOR LOCAL REPRODUCTION
Previous edition is unusable

STANDARD FORM 33 (REV. 9-97)
Prescribed by GSA - FAR (48 CFR) 53.214(c)
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PART I    - THE SCHEDULE

SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS

B.1 LEVEL OF EFFORT--COST REIMBURSEMENT TERM CONTRACT (EPAAR 1552.211-73)
(APR 1984) DEVIATION

  (a) The Contractor shall perform all work and provide all required reports
within the level of effort specified below.  The Government will order 70,000
direct labor hours for the base period which represents the Government's best
estimate of the level of effort required to fulfill these requirements. 

  (b) Direct labor includes personnel such as engineers, scientists,
draftsmen, technicians, statisticians, and programmers and not support
personnel such as company management, typists, and key punch operators even
though such support personnel are normally treated as direct labor by the
Contractor.  The level of effort specified in paragraph (a) includes
Contractor, subcontractor, and consultant labor hours. 

  (c) Under any circumstances, if the Government orders or the Contractor
provides less than 90 percent of the level of effort specified for the base
period or any optional period exercised, an equitable downward adjustment of
the fixed fee, if any, for that period will be made.  The Government may
require the Contractor to provide additional effort up to 110 percent of the
level of effort for any period until the estimated cost for that period has
been reached.  However, this additional effort shall not result in any
increase in the fixed fee, if any.  If this is a cost-plus-incentive-fee
(CPIF) contract, the term "fee" in this paragraph means "base fee and
incentive fee." If this is a cost-plus-award-fee (CPAF) contract, the term
"fee" in this paragraph means "base fee and award fee." 

  (d) If the level of effort specified to be ordered during a given base or
option period is not ordered during that period, that level of effort may not
be accumulated and ordered during a subsequent period. 

  (e) These terms and conditions do not supersede the requirements of either
the "Limitation of Cost" or "Limitation of Funds" clauses. 

B.2 LEVEL OF EFFORT - DIRECT LABOR HOURS AND FIXED FEE

As further explanation of paragraph (a) of B.1 LEVEL OF EFFORT–COST
REIMBURSEMENT TERM CONTRACT regarding the Level of Effort hours, the specified
number of direct labor hours for the base period is the total Level of Effort
for both contract awards.

As further explanation of paragraph (c) of B.1 LEVEL OF EFFORT–COST
REIMBURSEMENT TERM CONTRACT regarding the fixed fee, any equitable downward
adjustment in the fee shall be based on the Level of Effort quantity specified
in paragraph (a) of the B.1 clause.
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B.3 WORK ASSIGNMENTS (EPAAR 1552.211-74) (APR 1984) ALTERNATE I (APR 1984)

  (a) The Contractor shall perform work under this contract as specified in
written work assignments issued by the Contracting Officer. 

  (b) Each work assignment will include (1) a numerical designation, (2) the
estimate of required labor hours, (3) the period of performance and schedule
of deliverables, and (4) the description of the work. 

  (c) The Contractor shall acknowledge receipt of each work assignment by
returning to the Contracting Officer a signed copy of the work assignment
within FIVE (5) calendar days after its receipt.  The Contractor shall begin
work immediately upon receipt of a work assignment. 

  Within TWENTY (20) calendar days after receipt of a work assignment, the
Contractor shall submit ONE (1) copy of a work plan to the PROJECT OFFICER and
ONE (1) copy to the Contracting Officer.  The work plan shall include a
detailed technical and staffing plan and a detailed cost estimate. 

  Within FORTY-FIVE (45) calendar days after receipt of the work plan, the
Contracting Officer will provide written approval or disapproval of it to the
Contractor. 

  If the Contractor has not received approval on a work plan within FORTY-FIVE
(45) calendar days after its submission, the Contractor shall stop work on
that work assignment.  Also, if the Contracting Officer disapproves a work
plan, the Contractor shall stop work until the problem causing the disapproval
is resolved.  In either case, the Contractor shall resume work only when the
Contracting Officer finally approves the work plan. 

  (d) This clause does not change the requirements of the "Level of Effort"
clause, nor the notification requirements of either the "Limitation of Cost"
or "Limitation of Funds" clauses. 

  (e) Work assignments shall not allow for any change to the terms or
conditions of the contract.  Where any language in the work assignment may
suggest a change to the terms or conditions, the Contractor shall immediately
notify the Contracting Officer. 

  (f) Within 20 days of receipt of the work assignment or similar tasking
document, the Contractor shall provide a conflict of interest certification. 
Where work assignments or similar tasking documents are issued under this
contract for work on or directly related to a site, the Contractor is only
required to provide a conflict of interest certification for the first work
assignment issued for that site.  For all subsequent work on that site under
this contract, the Contractor has a continuing obligation to search and report
any actual or potential conflicts of interest, but no additional conflict of
interest certifications are required. 

  Before submitting the conflict of interest certification, the contractor
shall search its records accumulated, at a minimum, over the past three years
immediately prior to the receipt of the work assignment or similar tasking
document.  In the COI certification, the Contractor must certify to the best
of the Contractor's knowledge and belief, that all actual or potential
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organizational conflicts of interest have been reported to the Contracting
Officer or that to the best of the Contractor's knowledge and belief, no
actual or potential organizational conflicts of interest exist.  In addition,
the Contractor must certify that its personnel who perform work under this
work assignment or relating to this work assignment have been informed of
their obligation to report personal and organizational conflicts of interest
to the Contractor.  The certification shall also include a statement that the
Contractor recognizes its continuing obligation to identify and report any
actual or potential conflicts of interest arising during performance of this
work assignment or other work related to this site. 

B.4 PREPARATION AND SUBMISSION OF WORK PLANS

1.  Original Work Plan

     The Contractor shall submit work plans in accordance with the “Work
Assignment Clause” of this contract.  The Work Plan is subject to the approval
of the Contracting Officer.  In addition to the requirements of the "Work
Assignment" clause of this contract, the Work Plan shall consist of the
following:

a.  a description of the work assignment;

 b. a description of the methods and technical approach       
to be taken to complete the work assignment;

c.  an estimated schedule for completion;

d. a listing of the people proposed to be assigned to         
the project with an estimate of the time to be spent by each
person and a brief description of their qualifications and
experience;

e. the estimated cost shall include direct labor,              
material, other direct costs, indirect costs, consultants
and subcontractors; and

f. a description of the quality assurance and quality          
control procedures which will be used to insure           
quality of work.

2.  Revisions to Work Plan

     The Contractor shall submit revisions to the work plan
described above (a) when the original Work Plan is disapproved by
the Contracting Officer; (b) when directed by the Work Assignment Manager
pursuant to the Clause entitled "Technical Direction;" (c) whenever the work
assignment requirements are changed by appropriate work assignment amendment;
Every recommended revision to the work plan shall be approved by the
Contracting Officer prior to implementation by the Contractor.  A copy of each
revision shall be submitted to the Work Assignment Manger. 

3.  Approval
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     Approval of a Work Plan (1) does not constitute a determination of the
reasonableness, allowability, or allocability of the cost, (2) does not
constitute an agreement to any fee for performance of a work assignment since
fee for providing the level of effort and otherwise performing the contract is
set forth therein, and (3) does not constitute consent to any proposed
subcontracts.  Subcontracts must be submitted for consent in accordance with
the contract clauses entitled "Competition in Subcontracting" and
"Subcontracts" or "Subcontracts Under Cost-Reimbursement and Letter
Contracts."    

B.5 ESTIMATED COST AND FIXED FEE (EP 52.216-190) (APR 1984)

 (a) The estimated cost of this contract is TO BE DETERMINED. 

 (b) The fixed fee is TO BE DETERMINED. 

 (c) The total estimated cost and fixed fee is TO BE DETERMINED.   

B.6 LIMITATION OF FUNDS NOTICE (EP 52.232-100) (APR 1984)

  (a) Pursuant to the Limitation of Funds clause, incremental funding in the
amount of TO BE DETERMINED is allotted to cover estimated cost. Funds in the
amount of TO BE DETERMINED are provided to cover the corresponding increment
of fixed fee.  The amount allotted for costs is estimated to cover the
contractor's performance through TO BE DETERMINED. 

  (b) When the contract is fully funded as specified in the Estimated Cost and
Fixed Fee Clause (EP 52.216-190), the Limitation of Cost clause shall become
applicable. The parties agree that if the contractor’s incurred costs are less
than the total amount allotted to the contract as set forth in paragraph (a)
of this clause, the payment to which the contractor is entitled shall not
exceed its allowable incurred costs and the associated fixed fee.
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SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

C.1 NOTICE REGARDING PROHIBITED CONTRACTOR ACTIVITIES ON ENVIRONMENTAL
PROTECTION AGENCY (EPA) CONTRACTS (EP 52.000-000) (NOV 1994)

  The Contractor shall not perform any of the following activities on behalf
of EPA in connection with this contract:

1.  The actual preparation of Congressional testimony.

2.  The interviewing or hiring of individuals for employment at EPA.

3.  Developing and/or writing of Position Descriptions and Performance
Standards.

4.  The actual determination of Agency policy.

5.  Participating as a voting member on a Performance Evaluation Board; 
participating in and/or attending Award Fee meetings.

6.  Preparing Award Fee Letters, even under typing services contracts.

7.  The actual preparation of Award Fee Plans.

8.  The preparation of documents on EPA Letterhead other than routine
administrative correspondence.

9.  Reviewing vouchers and invoices for the purposes of determining whether
costs, hours, and work performed are reasonable.

10.  The preparation of Statements of Work, Work Assignments, Technical
Direction Documents, Delivery Orders, or any other work issuance document
under a contract that the contractor is performing or may perform.  Such a
work issuance document, prepared by an EPA prime contractor under an EPA prime
contract for its subcontractor, is exempt from this prohibition.

11.  The actual preparation of responses to audit reports from the Inspector
General, General Accounting Office, or other auditing entities.

12.  Preparing responses to Congressional correspondence.

13.  The actual preparation of responses to Freedom of Information Act
requests, other than routine, non-judgmental correspondence.

14.  Any contract which authorizes a contractor to represent itself as EPA to
outside parties.

15.  Conducting administrative hearings.

16.  Reviewing findings concerning the eligibility of EPA employees for
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security clearances.

17.  The actual preparation of an office's official budget request.

C.2 STATEMENT OF WORK--CONTRACT WHERE WORK IS ORDERED BY WORK ASSIGNMENTS OR
DELIVERY ORDERS (EP 52.210-110) (APR 1984)

  The Contractor shall furnish the necessary personnel, material, equipment,
services and facilities (except as otherwise specified), to perform the
Statement of Work/Specifications included in Attachment 1.

  The Contractor shall perform work under this contract only as directed in
Work Assignments issued by the Administrative Contracting Officer.

C.3 COMPLIANCE WITH EPA POLICIES FOR INFORMATION RESOURCES MANAGEMENT (EPAAR
1552.211-79) (OCT 2000)

   (a) Definition.  Information Resources Management (IRM) is defined as any
planning, budgeting, organizing, directing, training, promoting, controlling,
and managing activities associated with the burden, collection, creation, use
and dissemination of information.  IRM includes both information itself, and
the management of information and related resources such as personnel,
equipment, funds, and technology.  Examples of these services include but are
not limited to the following:

(1) The acquisition, creation, or modification of a computer program or
automated data base for delivery to EPA or use by EPA or contractors operating
EPA programs.

(2) The analysis of requirements for, study of the feasibility of,
evaluation of alternatives for, or design and development of a computer
program or automated data base for use by EPA or contractors operating EPA
programs.

(3) Services that provide EPA personnel access to or use of computer or
word processing equipment, software, or related services.

(4) Services that provide EPA personnel access to or use of: Data
communications; electronic messaging services or capabilities; electronic
bulletin boards, or other forms of electronic information dissemination;
electronic record-keeping; or any other automated information services.

   (b) General.  The Contractor shall perform any IRM related work under this
contract in accordance with the IRM policies, standards and procedures set
forth in this clause and noted below.  Upon receipt of a work request (i.e.
delivery order or work assignment), the Contractor shall check this listing of
directives (see paragraph (d) for electronic access).  The applicable
directives for performance of the work request are those in effect on the date
of issuance of the work request.

(1) IRM Policies, Standards and Procedures.  The 2100 Series (2100-2199)
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of the Agency's Directive System contains the majority of the Agency's IRM
policies, standards and procedures.

(2) Groundwater Program IRM Requirement.  A contractor performing any
work related to collecting Groundwater data; or developing or enhancing data
bases containing Groundwater quality data shall comply with EPA Order 7500.1A
- Minimum Set of Data Elements for Groundwater.

(3) EPA Computing and Telecommunications Services.  The Enterprise
Technology Services Division (ETSD) Operational Directives Manual contains
procedural information about the operation of the Agency's computing and
telecommunications services.  Contractors performing work for the Agency's
National Computer Center or those who are developing systems which will be 
operating on the Agency's national platforms must comply with procedures
established in the Manual.  (This document may be found at:
http://basin.rtpnc.epa.gov:9876/etsd/directives.nsf.)

  (c)  Printed Documents.  Documents listed in (b)(1) and (b)(2) may be
obtained from:

U.S. Environmental Protection Agency
Office of Administration
Facilities Management and Services Division
Distribution Section
Mail Code:  3204
Ariel Rios Building
1200 Pennsylvania Avenue, N.W.
Washington, D.C. 20460
Phone:  (202) 260-5797

   (d) Electronic Access.  Electronic access. A complete listing, including
full text, of documents included in the 2100 Series of the Agency's Directive
System is maintained on the EPA Public Access Server on the Internet at
http://epa.gov/docs/irmpoli8/.

C.4 ACQUISITION AND USE OF ENVIRONMENTALLY PREFERABLE PRODUCTS AND SERVICES
(EP-S 97-1) (MAY 1999)

   (a) Executive Order 13101 of September 14, 1998, entitled “Greening the
Government through Waste Prevention, Recycling, and Federal Acquisition” and
Section 6002 of the Resource Conservation and Recovery Act (RCRA) of 1976, as
amended (42 U.S.C. 6962, Pub L. 94-580, 90 Stat. 2822) require Federal
agencies to procure designated items with the highest recovered materials
content practicable.

   (b) In the performance of this contract, the Contractor shall comply with
the requirements of the following issuances:

(1) Title 40 of the Code of Federal Regulations, Part 247, Comprehensive
Guideline for Procurement of Products Containing Recovered Materials (CPG),
which designates items that are or can be made with recovered materials, and
its companion pieces, the Recovered Materials Advisory Notices (RMANs).  The
CPG and RMANs provide recommended procurement practices, including recommended
recovered material content levels, for purchasing products designated in the
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CPG.  The Contractor shall comply with these recommendations, and such other
CPG revisions and RMANs as the Environmental Protection Agency (EPA) may issue
with respect to the procurement of products that contain recovered materials. 
(Copies of the CPG or RMANs, as well as information on manufacturers and
vendors of designated items may be obtained by calling EPA’s RCRA Hotline at
(800) 424-9346, or, in the Washington, D.C., metropolitan area, at (703) 412-
9810.)

(2) In complying with the requirements of paragraph (b), the Contractor
shall coordinate its concerns and program guidance with EPA’s Recycling
Coordinator.

   (c) The Contractor shall prepare and submit reports on the purchase of
products containing recovered materials from time to time in accordance with
written direction (e.g., in specified format) from the EPA Recycling
Coordinator through the Contracting Officer.  Reports shall be submitted to
the EPA Recycling Coordinator, with a copy to the Contracting Officer, Mail
Code 3204, Washington, D.C. 20460. 
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SECTION D - PACKAGING AND MARKING

[For this Solicitation, there are NO clauses in this Section]
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SECTION E - INSPECTION AND ACCEPTANCE

E.1 NOTICE Listing Contract Clauses Incorporated by Reference

 
   NOTICE:

The following solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

    FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

    NUMBER         DATE       TITLE

    52.246-5       APR 1984   INSPECTION OF SERVICES--COST-REIMBURSEMENT

E.2 INSPECTION AND ACCEPTANCE (EP 52.246-100) (APR 1984)

  (a) The Contracting Officer or the duly authorized representative will
perform inspection and acceptance of materials and services to be provided. 

  (b) For the purposes of this clause, the Project Officer is the authorized
representative of the Contracting Officer. 

  (c) Inspection and acceptance will be performed at: 

     Office of Regulatory Enforcement, Washington, DC 20460



PR-HQ-03-12356

Page F-1 of 4

SECTION F - DELIVERIES OR PERFORMANCE

F.1 NOTICE Listing Contract Clauses Incorporated by Reference

 
   NOTICE:

The following solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

    FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

    NUMBER         DATE       TITLE

    52.242-15      AUG 1989   STOP WORK ORDER ALTERNATE I (APR 1984)

F.2 MONTHLY PROGRESS REPORT (EPAAR 1552.211-72) (JUN 1996) DEVIATION

  (a) The Contractor shall furnish 3 (THREE) copies of the combined monthly
technical and financial progress report stating the progress made, including
the percentage of the project completed, and a description of the work
accomplished to support the cost.  If the work is ordered using work
assignments or delivery orders, include the estimated percentage of task
completed during the reporting period for each work assignment or delivery
order.
  
  (b) Specific discussions shall include difficulties encountered and remedial
action taken during the reporting period, and anticipated activity with a
schedule of deliverables for the subsequent reporting period.
 
  (c) The Contractor shall provide a list of outstanding actions awaiting
Contracting Officer authorization, noted with the corresponding work
assignment, such as subcontractor, overtime approvals, and work plan
approvals.
  
  (d) The report shall specify financial status at the contract level as
follows:

(1) For the current reporting period, display the amount claimed.
 

(2) For the cumulative period and the cumulative contract life display: 
the amount obligated, amount originally invoiced, amount paid, amount
suspended, amount disallowed, and remaining approved amount.  The remaining
approved amount is defined as the total obligated amount, less the total
amount originally invoiced, plus total amount disallowed.

(3) Labor hours.

  (i) A list of employees, their labor categories, and the numbers of
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hours worked for the reporting period.

  (ii) For the current reporting period, display the expended direct
labor hours(by EPA contract labor category), and the total loaded direct labor
costs.

  (iii) For the cumulative contract period display: the negotiated and
expended direct labor hours(by EPA labor category) and the total loaded direct
labor costs.
 

  (iv) Display the estimated direct labor hours and costs to be expended
during the next reporting period.

(4) Display the current dollar ceilings in the contract, net amount
invoiced, and remaining amounts for the following categories:  Direct labor
hours, total estimated cost, award fee pool (if applicable), subcontracts by
individual subcontractor, travel, program management, and Other Direct Costs
(ODCs).

(5) Unbilled allowable costs.  Display the total costs incurred but
unbilled for the current reporting period and cumulative for the contract.
 

(6) Average total cost per labor hour.  For the current contract period,
compare the actual total cost per hour to date with the average total cost per
hour of the approved workplans.

  (e) The report shall specify financial status at the work assignment or
delivery order level as follows:

(1) For the current period, display the amount claimed.

(2) For the cumulative period display:  amount shown on workplan, or
latest work assignment/delivery order amendment amount (whichever is later);
amount currently claimed; amount paid; amount suspended; amount disallowed;
and remaining approved amount.  The remaining approved amount is defined as: 
the workplan amount or latest work assignment or delivery order amount
(whichever is later), less total amounts originally invoiced, plus total
amount disallowed.

(3) Labor hours.

  (I)  A list of employees, their labor categories, and the number of
hours worked for the reporting period.

  (ii) For the current reporting period, display the expended direct
labor hours (by EPA contract labor hour category) and the total loaded direct
labor hours.

  (iii) For the cumulative reporting period and cumulative contract
period display: the negotiated and expended direct labor hours (by EPA
contract labor hour category) and the total loaded direct labor costs.

  (iv) Display the estimated direct labor hours and costs to be expended
during the next reporting period.
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  (v) Display the estimates of remaining direct labor hours and costs
required to complete the work assignment or delivery order.

(4) Unbilled allowable costs.  Display the total costs incurred but
unbilled for the current reporting period and cumulative for the work
assignment.

(5) Average cost per labor hour.  For the current period, compare the
actual total cost per hour of the approved workplans.

(6) A list of deliverables for each work assignment or delivery order
during the reporting period.

  (f) This submission does not change the notification requirements of the
"Limitation of Cost" or "Limitation of Funds" clauses requiring separate
written notice to the Contracting Officer.

  (g) The reports shall be submitted to the following addresses on or before
the 15th day of each month following the first complete reporting period of
the contract.  See EPAAR 1552.232-70, Submission of Invoices, paragraph (e),
for details on the timing of submittals.  Distribute reports as follows:

TO BE DETERMINED

F.3 WORKING FILES (EPAAR 1552.211-75) (APR 1984)

  The Contractor shall maintain accurate working files (by task or work
assignment) on all work documentation including calculations, assumptions,
interpretations of regulations, sources of information, and other raw data
required in the performance of this contract.  The Contractor shall provide
the information contained in its working files upon request of the Contracting
Officer.    

F.4 ADVISORY AND ASSISTANCE SERVICES (EPAAR 1552.211-78) (APR 1984)

  All reports containing recommendations to the Environmental Protection
Agency shall include the following information on the cover of each report:
(a) name and business address of the contractor; (b) contract number; (c)
contract dollar amount; (d) whether the contract was subject to full and open
competition or a sole source acquisition (e) name of the EPA Project Officer
and the EPA Project Officer's office identification and location; and (f) date
of report.    

F.5 PERIOD OF PERFORMANCE (EP 52.212-140) (APR 1984)

  The period of performance of this contract shall be from October 1, 2004
through September 30, 2006 exclusive of all required reports.   
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SECTION G - CONTRACT ADMINISTRATION DATA

G.1 PAYMENT OF FEE (EPAAR 1552.216-74) (MAY 1991)

  (a) The term "fee" in this clause refers to either the fixed fee under a
cost-plus-fixed-fee type contract, or the base fee under a cost-plus-award-fee
type contract. 

  (b) The Government will make provisional fee payments on the basis of
percentage of work completed.  Percentage of work completed is the ratio of
direct labor hours performed to the direct labor hours set forth in clause
1552.211-73, "Level of Effort--Cost-Reimbursement Term Contract." 

G.2 SUBMISSION OF INVOICES (EPAAR 1552.232-70) (JUN 1996) DEVIATION

In order to be considered properly submitted, an invoice or request for
contract financing payment must meet the following requirements in addition to
the requirements of FAR 32.905: 

  (a) Unless otherwise specified in the contract, an invoice or request for
contract financing payment shall be submitted as an original and five copies. 
The contractor shall submit the invoice or request for contract financing
payment to the following offices/individuals in the contract: the original and
two copies to the Accounting Operations office shown in Block 12 on the cover
of the contract; two copies to the Project Officer (the Project Officer may
direct one of these copies to a separate address); and one copy to the
Contracting Officer. 

(b) The Contractor shall prepare its invoice or request for contract
financing payment on the prescribed Government forms.  Standard Forms Number
1034, Public Voucher for Purchases and Services other than Personal, shall be
used by contractors to show the amount claimed for reimbursement.  Standard
Form 1035, Public Voucher for Purchases and Services other than Personal
-Continuation Sheet, shall be used to furnish the necessary supporting detail
or additional information required by the Contracting Officer.  The Contractor
may submit self-designed forms which contain the required information.

(c)(1) The Contractor shall prepare a contract level invoice or request
for contract financing payment in accordance with the invoice preparation
instructions identified as a separate attachment in Section J of the contract. 
If contract work is authorized by individual work assignments, the invoice or
request for contract financing payment shall also include a summary of the
current and cumulative amounts claimed by cost element for each work
assignment and for the contract total, as well as any supporting data for each
work assignment as identified in the instructions.

(2) The invoice or request for contract financing payment shall include
current and cumulative charges by major cost element such as direct labor,
overhead, travel, equipment, and other direct costs.  For current costs, each
major cost element shall include the appropriate supporting schedule
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identified in the invoice preparation instructions.  Cumulative charges
represent the net sum of current charges by cost element for the contract
period.

(d)(1) The charges for subcontracts shall be further detailed in a
supporting schedule showing the major cost elements for each subcontract.

(d)(2) On a case-by-case basis, when needed to verify the reasonableness
of subcontractor costs, the Contracting Officer may require that the
contractor obtain from the subcontractor cost information in the detail set
forth in (c)(2).  This information should be obtained through a means which
maintains subcontractor confidentiality (for example, via sealed envelopes),
if the subcontractor expresses CBI concerns.

(e) Invoices or requests for contract financing payment must clearly
indicate the period of performance for which payment is requested.  Separate
invoices or requests for contract financing payment are required for charges
applicable to the basic contract and each option period.

(f)(1) Notwithstanding the provisions of the clause of this contract at
FAR 52.216-7, Allowable Cost and Payment, invoices or requests for contract
financing payment shall be submitted once per month unless there has been a
demonstrated need and Contracting Officer approval for more frequent billings. 
When submitted on a monthly basis, the period covered by invoices or requests
for contractor financing payments shall be the same as the period for monthly
progress reports required under this contract.  

(2) If the Contracting Officer allows submissions more frequently than
monthly, one submittal each month shall have the same ending period of
performance as the monthly progress report.

  (3) Where cumulative amounts on the monthly progress report differ from
the aggregate amounts claimed in the invoice(s) or request(s) for contract
financing payments covering the same period, the contractor shall provide a
reconciliation of the difference as part of the payment request.

G.3 METHOD OF PAYMENT (EP 52.232-220) (APR 1984)

  (a) Payments under this contract will be made either by check or by wire
transfer through the Treasury Financial Communications System at the option of
the Government. 

  (b) The Contractor shall forward the following information in writing to the
paying office designated in this contract not later than 7 days after receipt
of notice of award. 

      (1) Full name (where practicable), title, phone number, and complete
mailing address of responsible official(s), (i) to whom check payments are to
be sent, and (ii) who may be contacted concerning the bank account information
requested below. 

        (2) The following bank account information required to accomplish wire
transfers: 
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            (i) Name, address, and telegraphic abbreviation of the receiving
financial institution. 

            (ii) Receiving financial institution's 9-digit American Bankers
Association (ABA) identifying number for routing transfer of funds. (Provide
this number only if the receiving financial institution has access to the
Federal Reserve Communications System.) 

            (iii) Recipient's name and account number at the receiving
financial institution to be credited with the funds. 

            (iv) If the receiving financial institution does not have access
to the Federal Reserve Communications System, provide the name of the
correspondent financial institution through which the receiving financial
institution receives electronic funds transfer messages. If a correspondent
financial institution is specified, also provide: 

                 (A) Address and telegraphic abbreviation of the correspondent
financial institution. 

                 (B) The correspondent financial institution's 9- digit ABA
identifying number for routing transfer of funds. 

  (c) Any changes to the information furnished under paragraph (b) of this
clause shall be furnished to the paying office in writing at least 30 days
before the effective date of the change.  It is the contractor's
responsibility to furnish these changes promptly to avoid payments to
erroneous addresses or bank accounts. 

  (d) The document furnishing the information required in paragraphs (b) and
(c) must be dated and contain the signature, title, and telephone number of
the Contractor official authorized to provide it, as well as the Contractor's
name and contract number. 

  (e) If this contract is assigned, the Contractor shall ensure that the
information required above is submitted by the assignee to the paying office
designated in the contract. 

G.4 INDIRECT COSTS (EPAAR 1552.242-70) (APR 1984) DEVIATION

  (a) In accordance with paragraph (d) of the "Allowable Cost and Payment"
clause, the final indirect cost rates applicable to this contract shall be
established between the Contractor and the appropriate Government
representative (EPA, other Government agency, or auditor), as provided by FAR
42.703-1(a).  EPA's procedures require a Contracting Officer determination of
indirect cost rates for its contracts.  In those cases where EPA is the
cognizant agency (see FAR 42.705-1), the final rate proposal shall be
submitted to the cognizant audit activity and to the following:

Environmental Protection Agency 
Chief, Cost and Rate Negotiation Service Center 
Office of Acquisition Management (3802R) 
Ariel Rios Building
1200 Pennsylvania Avenue, N.W.      
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Washington, D. C.  20460 

  The Contractor shall also follow the notification and cost impact procedures
prescribed in paragraph (b) below.

  Where EPA is not the cognizant agency, the final rate proposal shall be
submitted to the above-cited address, to the cognizant audit agency, and to
the designated Contracting Officer of the cognizant agency.  Upon
establishment of the final indirect cost rates, the Contractor shall submit an
executed Certificate of Current Cost or Pricing Data (see FAR 15.406-2)
applicable to the data furnished in connection with the final rates to the
cognizant audit agency.  The final rates shall be contained in a written
understanding between the Contractor and the appropriate Government
representative.  Pursuant to the "Allowable Cost and Payment" clause, the
allowable indirect costs under this contract shall be obtained by applying the
final agreed upon rate(s) to the appropriate bases.

  (b) Until final annual indirect cost rates are established for any period,
the Government shall reimburse the Contractor at billing rates established by
the appropriate Government representative in accordance with FAR 42.704, by
means of a separate indirect cost rate agreement or a contract modification
subject to adjustment when the final rates are established.  The established
billing rates are currently as follows: 

Cost Center
Period TO BE DETERMINED
Rate
Base

  These billing rates may be prospectively or retroactively revised by mutual
agreement, at the request of either the Government or the Contractor, to
prevent substantial overpayment or underpayment.

      (1) For any retroactive indirect cost rate adjustments (i.e.,indirect
costs already billed), including final indirect cost rate adjustments, the
Contractor shall provide to the Cost Policy and Rate Negotiation Section, with
copies to the current EPA Contracting Officers of active contracts, a cost
impact statement showing the effect of the indirect cost rate changes for each
contract.  This statement shall compare the cost billed to the cost the
Contractor proposes to bill.

      (2) For prospective indirect cost rate adjustments only, the Contractor
shall notify the current EPA Contracting Officers of the new proposed rates
when it proposes rates to the Cost Policy and Rate Negotiation Section.

      (3) For either prospective or retroactive indirect cost rate
adjustments, the Contractor shall provide the Cost Policy and Rate Negotiation
Section with the names of the current EPA Contracting Officers for the
affected contracts.

  (c) Notwithstanding the provisions of paragraphs (a) and (b) above, ceilings
are hereby established on indirect costs reimbursable under this contract. 
The Government shall not be obligated to pay the Contractor any additional
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amount on account of indirect costs in excess of the ceiling rates listed
below:

Cost Center
Period TO BE DETERMINED
Rate
Base

  The ceiling rates specified above are applicable from the effective date of
the contract through the end of the period of performance including any option
periods.

G.5 CONTRACT ADMINISTRATION REPRESENTATIVES (EP 52.242-100) (AUG 1984)

Project Officer(s) for this contract:   

Project Officer:

TO BE IDENTIFIED AT TIME OF CONTRACT AWARD

Contract Specialist(s) responsible for administering this contract:   

TO BE IDENTIFIED AT TIME OF CONTRACT AWARD

  
Administrative Contracting Officer:

TO BE IDENTIFIED AT TIME OF CONTRACT AWARD

G.6 SUBCONTRACT CONSENT (EP 52.244-100) (APR 1984)

  The Contractor shall submit the information required by the "Subcontracts,"
clause to the Contracting Officer and assigned Work Assignment Manager.  The
Contracting Officer will provide written notice to the Contractor of his
decision.
 
  Consent is given to issue the following subcontracts: 

NONE
 

G.7 GOVERNMENT-FURNISHED DATA (EPAAR 1552.245-71) (APR 1984)

  (a) The Government shall deliver to the Contractor the Government-furnished
data described in the contract.  If the data, suitable for its intended use,
is not delivered to the Contractor, the Contracting Officer shall equitably
adjust affected provisions of this contract in accordance with the "Changes"
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clause when: 

      (1) The Contractor submits a timely written request for an equitable
adjustment; and 

      (2) The facts warrant an equitable adjustment. 

  (b) Title to Government-furnished data shall remain in the Government. 

  (c) The Contractor shall use the Government-furnished data only in
connection with this contract. 

  (d) The data will be furnished to the Contractor as specified in the Work
Assignments. 

G.8 GOVERNMENT PROPERTY (EPAAR 1552.245-73) (JUN 2003) DEVIATION

   (a) The contractor shall not fabricate or acquire, on behalf of the
Government, either directly or indirectly through a subcontract, any item of
property without written approval from the Contracting officer.

   (b) In accordance with paragraph (a) above, the contractor is authorized to
acquire and/or fabricate the equipment listed below for use in the performance
of this contract. The equipment is subject to the provisions of the
“Government Property” clause.
NONE

   (c) The Government will provide the following item(s) of Government
property to the contractor for use in the performance of this contract. This
property shall be used and maintained by the contractor in accordance with the
provisions of the “Government Property” clause.
NONE

    (d) The “EPA Contract Property Administration Requirements” provided below
apply to this contract.

U.S. Environmental Protection Agency
Property Administration Requirements (PAR)

1. PURPOSE. This document sets forth the requirements for Environmental
Protection Agency (EPA) contractors in the performance of their Government
property management responsibilities under contracts with EPA. These
requirements supplement those contained in the Government property clause(s)
in this contract, and part 45 of the Federal Acquisition Regulation (FAR).

2. DELEGATION OF CONTRACT PROPERTY ADMINISTRATION. EPA has delegated much of
its contract property management oversight to the Defense Contract Management
Command (DCMC). Shortly after award of a contract, the EPA contracting officer
(CO) delegates the functions of property administration and plant clearance
(disposal) for the contract to DCMC. Upon acceptance of that delegation, DCMC
will provide notification to the contractor, identifying the assigned property
administrator (PA) and plant clearance officer (PLCO). If the contract is not
delegated to DCMC for administration, any reference to PA and PLCO throughout
this document shall be construed to mean CO. The DCMC PA is available to the



PR-HQ-03-12356

Page G-7 of 13

contractor for assistance in all matters of property administration. 
Notwithstanding the delegation, as necessary, the contractor may contact their
EPA CO. In the event of disagreement between the contractor and the DCMC PA,
the contractor should seek resolution from the CO. Unless otherwise directed
in the contract, or this document, all originals of written information or
reports, except direct correspondence between the contractor and the DCMC PA,
relative to Government property, should be forwarded to the administrative CO
assigned to this contract.
 
3. REQUESTS FOR GOVERNMENT PROPERTY.

a. In accordance with FAR 45.102, the contractor shall furnish all
property required for performing Government contracts. If a contractor
believes that Government facilities are required for performance of the
contract, the contractor shall submit a written request to the CO. At a
minimum, the request shall contain the following elements:

   1. Contract number for which the facilities are required.

   2. An item(s) description, quantity and estimated cost.

   3. Certification that no like contractor facilities exist which could
be utilized.

   4. A detailed description of the task-related purpose of the
facilities.

   5. Explanation of negative impact if facilities are not provided by
the Government.

   6. If applicable, recommend the exception under FAR 45.302-1(a) or
any applicable EPA class deviation (available upon request), and provide any
other information which would support the furnishing of facilities, including
contractor-acquired property (CAP).

   7. Except when the request is for material, a lease versus purchase
analysis shall be furnished with the request to acquire property on behalf of
the Government. 

The contractor may not proceed with acquisition of facilities on behalf of the
Government until receipt of written authorization from the EPA CO.

4. TRANSFER OF GOVERNMENT PROPERTY. When the contractor receives Government-
furnished property (GFP), the contractor should receive, from the transferor,
(either EPA or another contractor) all of the applicable data elements
(Attachment 1 of this clause) needed to maintain the required records. If this
information is not provided at the time of receipt of the property, the
contractor shall request it from the EPA CO. The CO will attempt to obtain the
data from the previous property holder, or, if data does not exist, will
assist the current property holder in estimating the elements. Prior to
signing an acceptance document for the property, the receiving contractor
should perform a complete inventory of the property. Responsibility, as well
as accountability, passes with the signed acceptance. 
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When, at the written direction of the EPA CO, the contractor transfers GFP to
another contractor, or another Agency, the contractor shall provide the
applicable data elements (Attachment 1 of this clause). Upon return of the
property to EPA, the same data must be provided by the contractor to the EPA
CO.

5. RECORDS OF GOVERNMENT PROPERTY.

a. In accordance with FAR 45.505 and 45.505-1, the contractor shall
establish and maintain adequate property records for all Government property,
regardless of value, including property provided to and in the possession of a
subcontractor. Material (supplies) provided by the Government or acquired by
the contractor and billed as a direct charge to the Government is Government
property and records must be established as such.

b. The contractor shall establish and maintain the official Government
property record. (If the contract contains the FAR Clause 52.245-1, the
Government will maintain the official Government property records.) Such
records shall contain the applicable data elements (Attachment 1 of this
clause) for all items of Government property regardless of cost.

c. The Contractor shall identify all Superfund property and designate it
as such both on the item and on the official Government property record. If it
is not practicable to tag the item, the contractor shall write the ID number
on a tag, card or other entity that may be kept with the item or in a file.

d. Support documentation used for posting entries to the property record
shall provide complete, current and auditable data.  Entries shall be posted
to the record in a timely manner following an action.

e. For Government vehicles, in addition to the data elements required by
EPA, the contractor shall also comply with the General Services Administration
(GSA) and Department of Energy (DOE) record and report requirements supplied
with all EPA provided motor vehicles. If the above requirements were not
provided with the vehicle, the contractor shall notify the EPA CO.

f. When Government property is disclosed to be in the possession or
control of the contractor but not provided under any contract, the contractor
shall record and report the property in accordance with FAR 45.502(f) and (h).

6. INVENTORIES OF GOVERNMENT PROPERTY. The contractor shall conduct a complete
physical inventory of EPA property at least once per year, unless otherwise
directed by the PA. Reconciliation shall be completed within 30 calendar days
of inventory completion. The contractor shall report the results of the
inventory, including any discrepancies, to the DCMC PA upon completion of the
reconciliation.  The contractor's records shall indicate the completion date
of the inventory. 

See section 9 herein, Contract Closeout, for information on final inventories.

7. REPORTS OF GOVERNMENT PROPERTY. In accordance with FAR 45.505-14, EPA
requires an annual summary report, for each contract, by contract number, of
Government property in the contractor's possession as of September 30 each
year.
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a. For each classification listed in FAR 45.505-14(a), except material,
the contractor shall provide the total acquisition cost and total quantity. If
there are zero items in a classification, or if there is an ending balance of
zero, the classification must be listed with zeros in the quantity and
acquisition cost columns.

b. For material, the contractor shall provide the total acquisition cost
only.

c. Property classified as equipment, Superfund site equipment, and
special test equipment, for the purpose of this report, must be reported on
two separate lines. The first line shall include the total acquisition cost
and quantity of all items or systems with a unit acquisition cost of $25,000
or more. The second line shall include the total acquisition cost and quantity
of all items with a unit acquisition cost of less than $25,000.

d. For items comprising a system, which is defined as “a group of
interacting items functioning as a complex whole,” the contractor may maintain
the record as a system noting all components of the system under the main
component or maintain individual records for each item. However, for the
annual report of Government property the components must be reported as a
system with one total dollar amount for the system, if that system total is
$25,000 or more.

e. These reports are due at EPA no later than October 5 of each year. 
If October 5 is not a business day, the report is due on the first business
day following October 5.

f. Distribution shall be as follows:

Original to: EPA CO

1 copy: DCMC PA

g. EPA Contractors are required to comply with GSA's and DOE's special
reporting requirements for motor vehicles. A statement of these requirements
will be provided by the EPA Facility Management and Services Division (FMSD)
concurrent with receipt of each vehicle.

h. The contractor shall provide detailed reports on an as-needed basis,
as may be requested by the CO or the PA.

8. DISPOSITION OF GOVERNMENT PROPERTY. The disposition process is composed of
three distinct phases: identification of excess property, reporting of excess
property, and final disposition.

a. Identification of Excess Property. The disposition process begins
with the contractor identifying Government property that is excess to its
contract. Effective contractor property control systems provide for disclosing
excesses as they occur. Once inactive Government property has been determined
to be excess to the contract to which it is accountable, it must be screened
against the contractor's other EPA contracts for further use. If the property
may be reutilized, the contractor shall notify the CO in writing.  Government
property will be transferred to other contracts only when the COs on both the
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current contract and the receiving contract authorize such a transfer in
writing.

b. Reporting Excess Government Property. Excess Government property
shall be reported in accordance with FAR Subpart 45.6. Inventory schedules A-E
(SF Forms 1426-1434) provide the format for reporting of excess Government
property. Instructions for completing the forms are located at FAR 45.606-5
and samples may be found in FAR 53.301-1426 thru 1434. Inventory schedules
shall be forwarded to the DCMC PLCO with a copy to the EPA CO. The cover
letter, which accompanies the inventory schedules, must include the EPA CO's
name, address and telephone number. Inventory schedules must also contain
a notification if the property is Superfund property. If the property is
Superfund property, the contractor must also prominently include the following
language on the inventory schedule: “Note to PLCO: Reimbursement to the EPA
Superfund is required.” When requested, by the PLCO or the CO, the contractor
will provide the fair market value for those items requested.

c. Disposition Instructions.

   1. If directed in writing by the EPA CO, the contractor will retain
all or part of the excess Government property under the current contract for
possible future requirements. The contractor shall request, from the PLCO,
withdrawal from the inventory schedule of those items to be retained.

   2. If directed in writing by the EPA CO, the contractor shall
transfer the property to another EPA contractor. The contractor will transfer
the property by shipping it in accordance with the instructions provided by
the CO. The contractor shall request, from the PLCO, withdrawal from the
inventory schedule of those items to be transferred. Further, the contractor
shall notify the CO when the transfer is complete.

   3. If directed in writing by the EPA CO, the contractor shall
transfer the property to EPA. The contractor shall ship/deliver the property
in accordance with the instructions provided by the CO. The contractor will
request, from the PLCO, withdrawal from the inventory schedule of those items
to be transferred to EPA. Further, the contractor shall notify the CO when the
transfer is complete.

   4. The contractor will ship the property elsewhere if directed, in
writing, by the PLCO.

   5. The PLCO will either conduct the sale or instruct the contractor
to conduct a sale of surplus property. The contractor will allow prospective
bidders access to property offered for sale. 

   6. Property abandoned by the PLCO on the contractor's site must be
disposed of in a manner that does not endanger the health and safety of the
public.

   7. To effect transfer of accountability, the contractor shall provide
the recipient of the property with the applicable data elements set forth in
Attachment 1 of this clause. The contractor shall also obtain either a signed
receipt from the recipient, or proof of shipment. The contractor shall update
the official Government property record to indicate the disposition of the
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item and to close the record.

9. CONTRACT CLOSEOUT. The contractor shall complete a physical inventory of
all Government property at contract completion and the results, including any
discrepancies, shall be reported to the DCMC PA. In the case of a terminated
contract, the contractor shall comply with the inventory requirements set
forth in the applicable termination clause. The results of the inventory, as
well as a detailed inventory listing, must be forwarded to the CO. For
terminated contracts, the contractor will conduct and report the
inventory results as directed by the CO. 

However, in order to expedite the disposal process, contractors may be
required to, or may elect to submit to the CO, an inventory schedule for
disposal purposes up to six (6) months prior to contract completion. If such
an inventory schedule is prepared, the contractor must indicate the earliest
date that each item may be disposed. 

The contractor shall update all property records to show disposal action. The
contractor shall notify the DCMC PA, in writing, when all work has been
completed under the contract and all Government property accountable to the
contract has been disposed.
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Attachment 1

REQUIRED DATA ELEMENTS.  Where applicable (all elements are not applicable to
material) the contractor is required to maintain, at a minimum, the
information related to the following data elements for EPA Government
property: 

Contractor Identification/Tag Number; 
Description; 
Manufacturer; 
Model; 
Serial Number; 
Acquisition Date; 
Date received; 
Acquisition Cost*; 
Acquisition Document Number; 
Location; 
Contract Number; 
Account Number (if supplied); 
Superfund (Yes/No); 
Inventory Performance Date; 
Disposition Date.

    * Acquisition cost shall include the price of the item plus all taxes,
transportation and installation charges allocable to that item.

NOTE:  For items comprising a system which is defined as, “a group of
interacting items functioning as a complex whole,” the contractor may maintain
the record as a system noting all components of the system under the main
component or maintain individual records for each item. However, for the
Annual Report of Government Property, the components must be reported as a
system with one total dollar amount for the system, if that system total is
$25,000 or more.
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SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1 DISPLAY OF EPA OFFICE OF INSPECTOR GENERAL HOTLINE POSTER (EPAAR
1552.203-71) (AUG 2000)

   (a) For EPA contracts valued at $1,000,000 or more including all contract
options, the contractor shall prominently display EPA Office of Inspector
General Hotline posters in contractor facilities where the work is performed
under the contract.

   (b) Office of Inspector General hotline posters may be obtained from the
EPA Office of Inspector General, ATTN: OIG Hotline (2443), 1200 Pennsylvania
Avenue, NW, Washington, DC 20460, or by calling (202) 260-5113.

   (c) The Contractor need not comply with paragraph (a) of this clause if it
has established a mechanism, such as a hotline, by which employees may report
suspected instances of improper conduct, and provided instructions that
encourage employees to make such reports. 

H.2 PRINTING (EPAAR 1552.208-70) (OCT 2000)

   (a) Definitions.
   “Printing” is the process of composition, plate making, presswork, binding
and microform; or the end items produced by such processes and equipment.
Printing services include newsletter production and periodicals which are
prohibited under EPA contracts.
    “Composition” applies to the setting of type by hot-metal casting, photo
typesetting, or electronic character generating devices for the purpose of
producing camera copy, negatives, a plate or image to be used in the
production of printing or microform.
    “Camera copy” (or “camera-ready copy”) is a final document
suitable for printing/duplication.
    “Desktop Publishing” is a method of composition using computers with the
final output or generation of camera copy done by a color inkjet or color
laser printer. This is not considered “printing.” However, if the output from
desktop publishing is being sent to a typesetting device (i.e., Linotronic)
with camera copy being produced in either paper or negative format, these
services are considered “printing”.
    “Microform” is any product produced in a miniaturized image format, for
mass or general distribution and as a substitute for conventionally printed
material. Microform services are classified as printing services and includes
microfiche and microfilm. The contractor may make up to two sets of microform
files for archival purposes at the end of the contract period of performance.
    “Duplication” means the making of copies on photocopy machines employing
electrostatic, thermal, or other processes without using an intermediary such
as a negative or plate.
    “Requirement” means an individual photocopying task. (There may be
multiple requirements under a Work Assignment or Delivery Order. Each
requirement would be subject to the photocopying limitation of 5,000 copies of
one page or 25,000 copies of multiple pages in the aggregate per requirement).
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    (b) Prohibition.
    The contractor shall not engage in, nor subcontract for, any printing in
connection with the performance of work under this contract. Duplication of
more than 5,000 copies of one page or more than 25,000 copies of multiple
pages in the aggregate per requirement constitutes printing. The intent of the
limitation is not to allow the duplication of final documents for use by the
Agency. In compliance with EPA Order 2200.4a, EPA Publication Review
Procedure, the Office of Communications, Education, and Media Relations is
responsible for the review of materials generated under a contract published
or issued by the Agency under a contract intended for release to the public.

   (c) Affirmative Requirements.
(1) Unless otherwise directed by the contracting officer, the contractor

shall use double-sided copying to produce any progress report, draft report or
final report.

(2) Unless otherwise directed by the contracting officer, the contractor
shall use recycled paper for reports delivered to the Agency which meet the
minimum content standards for paper and paper products as set forth in EPA's
Web site for the Comprehensive Procurement Guidelines at:
http://www.epa.gov/cpg/.

   (d) Permitted Contractor Activities.
(1) The prohibitions contained in paragraph (b) do not preclude writing,

editing, or preparing manuscript copy, or preparing related illustrative
material to a final document (camera-ready copy) using desktop publishing.

(2) The contractor may perform a requirement involving the duplication
of less than 5,000 copies of only one page, or less than 25,000 copies of
multiple pages in the aggregate, using one color (black), so long as such
pages do not exceed the maximum image size of 10\3/4\ by 14\1/4\ inches, or 11
by 17 paper stock. Duplication services below these thresholds are not
considered printing. If performance of the contract will require duplication
in excess of these limits, contractors must immediately notify the contracting
officer in writing. EPA may then seek a waiver from the Joint Committee on
Printing, U. S. Congress. The intent of the limitation is to allow
``incidental'' duplication (drafts, proofs) under a contract. The intent of
the limitation is not to allow the duplication of copies of final documents
for use by the Agency or as distributed as instructed by the Agency.

(3) The contractor may perform a requirement involving the multi-color
duplication of no more than 100 pages in the aggregate using color copier
technology, so long as such pages do not exceed the maximum image size of
10\3/4\ by 14\1/4\ inches, or 11 by 17 paper stock. Duplication services below
these thresholds are not considered printing. If performance of the contract
will require duplication in excess of these limits, contractors must
immediately notify the contracting officer in writing. EPA may then seek a
waiver from the Joint Committee on Printing, U. S. Congress.

(4) The contractor may perform the duplication of no more than a total
of 100 diskettes or CD-ROM's. Duplication services below these thresholds are
not considered printing. If performance of the contract will require
duplication in excess of these limits, contractors must immediately notify the
contracting officer in writing. EPA may then seek a waiver from the Joint
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Committee on Printing, U. S. Congress.

   (e) Violations.
    The contractor may not engage in, nor subcontract for, any printing in
connection with the performance of work under the contract. The cost of any
printing services in violation of this clause will be disallowed, or not
accepted by the Government.

   (f) Flowdown Provision.
    The contractor shall include in each subcontract which may involve a
requirement for any printing/duplicating/copying a provision substantially the
same as this clause.

H.3 ORGANIZATIONAL CONFLICTS OF INTEREST (EPAAR 1552.209-71) (MAY 1994)
ALTERNATE I (MAY 1994)

  (a) The Contractor warrants that, to the best of the Contractor's knowledge
and belief, there are no relevant facts or circumstances which could give rise
to an organizational conflict of interest, as defined in FAR Subpart 9.5, or
that the Contractor has disclosed all such relevant information. 

  (b) Prior to commencement of any work, the Contractor agrees to notify the
Contracting Officer immediately that, to the best of its knowledge and belief,
no actual or potential conflict of interest exists or to identify to the
Contracting Officer any actual or potential conflict of interest the firm may
have.  In emergency situations, however, work may begin but notification shall
be made within five (5) working days. 

  (c) The Contractor agrees that if an actual or potential organizational
conflict of interest is identified during performance, the Contractor will
immediately make a full disclosure in writing to the Contracting Officer. 
This disclosure shall include a description of actions which the Contractor
has taken or proposes to take, after consultation with the Contracting
Officer, to avoid, mitigate, or neutralize the actual or potential conflict of
interest.  The Contractor shall continue performance until notified by the
Contracting Officer of any contrary action to be taken. 

  (d) Remedies - The EPA may terminate this contract for convenience, in whole
or in part, if it deems such termination necessary to avoid an organizational
conflict of interest.  If the Contractor was aware of a potential
organizational conflict of interest prior to award or discovered an actual or
potential conflict after award and did not disclose it or misrepresented
relevant information to the Contracting Officer, the Government may terminate
the contract for default, debar the Contractor from Government contracting, or
pursue such other remedies as may be permitted by law or this contract. 

  (e) The Contractor agrees to insert in each subcontract or consultant
agreement placed hereunder provisions which shall conform substantially to the
language of this clause, including this paragraph, unless otherwise authorized
by the Contracting Officer. 

H.4 NOTIFICATION OF CONFLICTS OF INTEREST REGARDING PERSONNEL (EPAAR
1552.209-73) (MAY 1994) ALTERNATE I (JUN 1994) DEVIATION
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   (a) In addition to the requirements of the contract clause entitled
"Organizational Conflicts of Interest," the following provisions with regard
to employee personnel performing under this contract shall apply until the
earlier of the following two dates: the termination date of the affected
employee(s) or the expiration date of the contract.

   (b) The Contractor agrees to notify immediately the EPA Project Officer and
the Contracting Officer of (1) any actual or potential personal conflict of
interest with regard to any of its employees working on or having access to
information regarding this contract, or (2) any such conflicts concerning
subcontractor employees or consultants working on or having access to 
information regarding this contract, when such conflicts have  been reported
to the Contractor.  A personal conflict of interest is defined as a
relationship of an employee, subcontractor employee, or consultant with an
entity that may impair the objectivity of the employee, subcontractor
employee, or consultant in performing the contract work.

   (c) The Contractor agrees to notify each Project Officer and Contracting
Officer prior to incurring costs for that employee's work when an employee may
have a personal conflict of interest. In the event that the personal conflict
of interest does not become known until after performance on the contract
begins, the Contractor shall immediately notify the Contracting Officer of the
personal conflict of interest.  The Contractor shall continue performance of
this contract until notified by the Contracting Officer of the appropriate
action to be taken.

   (d) The Contractor agrees to insert in any subcontract or consultant
agreement placed hereunder provisions which shall conform substantially to the
language of this clause, including this paragraph (d), unless otherwise
authorized by the Contracting Officer. 

H.5 LIMITATION OF FUTURE CONTRACTING (HEADQUARTERS SUPPORT) (EPAAR
1552.209-74) (MAR 1997) ALTERNATE V (MAY 1994)

  (a) The parties to this contract agree that the Contractor will be
restricted in its future contracting in the manner described below.  Except as
specifically provided in this clause, the Contractor shall be free to compete
for contracts on an equal basis with other companies. 

  (b) If the Contractor, under the terms of this contract, or through the
performance of work pursuant to this contract, is required to develop
specifications or statements of work and such specifications or statements of
work are incorporated into an EPA solicitation, the Contractor shall be
ineligible to perform the work described in that solicitation as a prime
Contractor or subcontractor under an ensuing EPA contract. 

   (c) During the life of the contract, and for a period of five (5) years
after the completion of the contract, unless prior written approval is
obtained from the cognizant EPA Contracting Officer, the Contractor shall not
enter into a contract: (1)with owners or operators of facilities that may be
impacted by enforcement and compliance activities performed under a work
assignment as regulated parties under the Clean Water Act (CWA); Safe Drinking
Water Act (SDWA); Marine Protection, Research and Sanctuary Act (MPRSA); Clean
Air Act (CAA); Resource Conservation and Recovery Act (RCRA); Oil Pollution
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Act (OPA); Pollution Prevention Act (PPA); Federal Insecticide, Fungicide and
Rodenticide Act (FIFRA); Superfund Reauthorization and Amendments Act (SARA);
Toxic Substance Control Act (TSCA); Federal Facility Compliance Act (FFCA);
National Environmental Policy Act (NEPA); Emergency Planning and Community
Right-to-Know Act (EPCRA); Comprehensive Environmental Response, Compensation
and Liability Act (CERCLA); Asbestos Hazard Emergency Response Act (AHERA);
and Mercury-Containing and Rechargeable Battery Management Act (Battery Act);
or 2) to act as a consultant to any such regulated parties that may be
impacted by enforcement and compliance activities performed under a work
assignment.

  (d) The Contractor agrees in advance that if any bids/proposals are
submitted for any work that would require written approval of the Contracting
Officer prior to entering into a contract subject to the restrictions of this
clause, then the bids/proposals are submitted at the Contractor's own risk.
Therefore, no claim shall be made against the Government to recover
bid/proposal costs as a direct cost whether the request for authorization to
enter into the contract is denied or approved. 

  (e) To the extent that the work under this contract requires access to
proprietary or confidential business or financial data of other companies, and
as long as such data remains proprietary or confidential, the Contractor shall
protect such data from unauthorized use and disclosure. 

  (f) The Contractor agrees to insert in each subcontract or consultant
agreement placed hereunder, except for subcontracts or consultant agreements
for nondiscretionary technical or engineering services, including treatability
studies, well drilling, fence erecting, plumbing, utility hookups, security
guard services, or electrical services, provisions which shall conform
substantially to the language of this clause, including this paragraph (f),
unless otherwise authorized by the Contracting Officer.  The Contractor may
request in writing that the Contracting Officer exempt from this clause a
particular subcontract or consultant agreement for nondiscretionary technical
or engineering services not specifically listed above, including laboratory
analysis.  The Contracting Officer will review and evaluate each request on a
case-by-case basis before approving or disapproving the request. 

  (g) If the Contractor seeks an expedited decision regarding its initial
future contracting request, the Contractor may submit its request to both the
Contracting Officer and the next administrative level within the Contracting
Officer's organization. 

  (h) A review process available to the Contractor when an adverse
determination is received shall consist of a request for reconsideration to
the Contracting Officer or a request for review submitted to the next
administrative level within the Contracting Officer's organization.  An
adverse determination resulting from a request for reconsideration by the
Contracting Officer will not preclude the Contractor from requesting a review
by the next administrative level.  Either a request for review or a request
for reconsideration must be submitted to the appropriate level within 30
calendar days after receipt of the initial adverse determination. 

H.6 CONTRACTOR PERFORMANCE EVALUATIONS (EPAAR 1552.209-76) (OCT 2002)
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   The contracting officer shall complete a Contractor Performance Report
(Report) within ninety (90) business days after the end of each 12 months of
contract performance (interim Report) or after the last 12 months (or less) of
contract performance (final Report) in accordance with EPAAR 1509.170-5. The
contractor shall be evaluated based on the following ratings: 

0 = Unsatisfactory, 
1 = Poor, 
2 = Fair, 
3 = Good, 
4 = Excellent, 
5 = Outstanding, 
N/A = Not Applicable.

   The contractor may be evaluated based on the following performance
categories: 

Quality, 
Cost Control, 
Timeliness of Performance, 
Business Relations, 
Compliance with Labor Standards, 
Compliance with Safety Standards, and 
Meeting Small Disadvantaged Business Subcontracting Requirements.

   (a) The contracting officer shall initiate the process for completing
interim Reports within five (5) business days after the end of each 12 months
of contract performance by requesting the project officer to evaluate
contractor performance for the interim Report. In addition, the contracting
officer shall initiate the process for completing final Reports within five
(5) business days after the last 12 months (or less) of contract performance
by requesting the project officer to evaluate contractor performance for the
final Report. The final Report shall cover the last 12 months (or less) of
contract performance. Within thirty (30) business days after the project
officer receives a request from the contracting officer to complete an
evaluation, the project officer shall:

(1) Complete a description of the contract requirements;

(2) Evaluate contractor performance and assign a rating for quality,
cost control, timeliness of performance, compliance with labor standards, and
compliance with safety standards performance categories (including a narrative
for each rating);

    (3) Provide any information regarding subcontracts, key personnel, and
customer satisfaction;

    (4) Assign a recommended rating for the business relations performance
category (including a narrative for the rating); and

    (5) Provide additional information appropriate for the evaluation or
future evaluations.

   (b) The contracting officer shall:
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(1) Ensure the accuracy of the project officer's evaluation by verifying
that the information in the contract file corresponds with the designated
project officer's ratings; 

(2) Assign a rating for the business relations and meeting small
disadvantaged business subcontracting requirements performance categories
(including a narrative for each rating).

    (3) Concur with or revise the project officer's ratings after
consultation with the project officer;

(4) Provide any additional information concerning the quality, cost
control, timeliness of performance, compliance with labor standards, and
compliance with safety standards performance categories if deemed  appropriate
for the evaluation or future evaluations (if any), and provide any information
regarding subcontracts, key personnel, and customer satisfaction; and

    (5) Forward the Report to the contractor within ten (10) business days
after the contracting officer receives the project officer's evaluation.

   (c) The contractor shall be granted thirty (30) business days from the date
of the contractor's receipt of the Report to review and provide a response to
the contracting officer regarding the contents of the Report. The contractor
shall:

    (1) Review the Report;

    (2) Provide a response (if any) to the contracting officer on company
letter head or electronically;

    (3) Complete contractor representation information; and

    (4) Forward the Report to the contracting officer within the designated
thirty (30) business days.

   (d) The contractor's response to the Report may include written comments,
rebuttals (disagreements), or additional information. If the contractor does
not respond to the Report within the designated thirty (30) business days, the
specified ratings in the Report are deemed appropriate for the evaluation
period. In this instance, the contracting officer shall complete the Agency
review and sign the Report within three (3) business days after expiration of
the specified 30 business days.
    
   (e) If the contractor submits comments, rebuttals (disagreements), or
additional information to the contracting officer which contests the ratings,
the contracting officer, in consultation with the project officer, shall
initially try to resolve the disagreement(s) with the contractor.

   (f) If the disagreement(s) is (are) not resolved between the contractor and
the contracting officer, the contracting officer shall provide a written
recommendation to one level above the contracting officer for resolution as
promptly as possible, but no later than five (5) business days after the
contracting officer is made aware that the disagreement(s) has (have) not been
resolved with the contractor. The individual who is one level above the 
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contracting officer shall:
    
    (1) Review the contracting officer's written recommendation; and

    (2) Provide a written determination to the contracting officer for
summary ratings (ultimate conclusion for ratings pertaining to the performance
period being evaluated) within five (5) business days after the individual one
level above the contracting officer receives the contracting officer's written
recommendation.

   (g) If the disagreement is resolved, the contracting officer shall complete
the Agency review and sign the Report within three (3) business days after
consultation.

   (h) The contracting officer shall complete the Agency review and sign the
Report within three (3) business days after the contracting officer receives a
written determination for summary ratings from one level above the contracting
officer.

   (i) An interim or final Report is considered completed after the
contracting officer signs the Report. The contracting officer must provide a
copy of completed Reports (interim and final) to the contractor within two (2)
business days after completion.

H.7 OPTION TO EXTEND THE TERM OF THE CONTRACT--COST-TYPE CONTRACT (EPAAR
1552.217-71) (APR 1984) DEVIATION

  The Government has the option to extend the term of this contract for 2
additional period(s).  If more than 30 days remain in the contract period of
performance, the Government, without prior written notification, may exercise
this option by issuing a contract modification.  To exercise this option
within the last 30 days of the period of performance, the Government must
provide to the Contractor written notification prior to that last 30-day
period.  This preliminary notification does not commit the Government to
exercising the option.  Use of an option will result in the following contract
modifications:

  (a) The "Period of Performance" clause will be amended as follows to cover
the Base and Option Periods: 

      Period                Start Date                End Date
 --------------------  ----------------------  ----------------------
 Option Period I        Award Date + 24 Months  Award Date + 48 Months
 Option Period II       Award Date + 48 Months  Award Date + 60 Months

(b) Paragraph (a) of the "Level of Effort" clause will be amended to reflect a
new and separate level of effort of: 

Period 70 % LOE Hours 30 % LOE Hours
Contract Contract

----------------- ---------------------    ---------------------



PR-HQ-03-12356

Page H-9 of 24

Option Period I 49,000 21,000
Option Period II 24,500 10,500

  The Government contemplates award of two Cost-Plus-Fixed-Fee contracts
resulting from this solicitation. An offeror who is awarded one contract will
be ineligible for the award of the other contract.  One of the contracts will
have 70 percent of the level of effort hours contained in clause B.1, entitled
“Level of Effort – Cost Reimbursement Term Contract” with associated optional
quantities defined in this clause and clause H.8, and the other contract will
have 30 percent of the aforementioned level of effort hours.  In the event
that only one offeror proposes or if only one contractor is deemed responsible
and capable of fulfilling the requirement, EPA will award one contract for
either 70 % of the total level of effort or 30 % of the total level of effort
as delineated in the Sections B and H clauses.  

(c) The "Estimated Cost and Fixed Fee" clause will be amended to reflect
increased estimated costs and fixed fees for each option period as follows: 

Option Estimated
Period Cost Fixed Fee Total

TO BE DETERMINED

  (d) If this contract contains "not to exceed amounts" for elements of other
direct costs (ODC), those amounts will be increased as follows:

TO BE DETERMINED

H.8 OPTION FOR INCREASED QUANTITY--COST-TYPE CONTRACT (EPAAR 1552.217-73)
(JUN 1997)

   (a) By issuing a contract modification, the Government may increase the
estimated level of effort by: 

Period 70% LOE Contract 30% LOE Contract

Base 24,500 10,500
Option Period I 24,500 10,500
Option Period II 12,250  5,250

  The Government may issue a maximum of ten (10) orders to increase the level
of effort in multiples of 2,450 hours during the Base Period and Option Period
I of the 70 % LOE Contract, and a maximum of ten (10) orders to increase the
level of effort in multiples of 1,050 during the Base Period and Option Period
I of the 30 % LOE Contract; and may issue a maximum of ten (10) orders to
increase the level of effort in multiples of 1,225 hours during Option Period
II of the 70 % LOE Contract, and may issue a maximum of ten (10) orders to
increase the level of effort in multiples of 525 during Option Period II of
the 30 % LOE Contract. 

 The estimated cost and fixed fee of each multiple of hours is as follows: 



PR-HQ-03-12356

Page H-10 of 24

Estimated
Period Cost Fixed Fee Total 

TO BE DETERMINED

   (b) When these options are exercised, paragraph (a) of the "Level of
Effort" clause and the "Estimated Cost" clause will be modified accordingly. 

   (c) If this contract contains “not to exceed amounts” for elements of other
direct costs (ODCs), those amounts will be increased as follows:

H.9 UTILIZATION OF RURAL AREA SMALL BUSINESS CONCERNS (EP 52.219-110) (APR
1990)

  (a) (1) "Rural area small business concern," as used in this clause, means a
small business concern that is located and conducts its principal operations
in a rural geographic area (county or parish) listed in the Small Business
Administration's Listing of Non-Metropolitan Rural Counties by State. 

      (2) "Small business concern," as used in this clause, means a concern,
including its affiliates, that is independently owned and operated, not
dominant in the field of operation in which it is bidding on government
contracts, and qualified as a small business under the criteria and size
standard in 13 CFR 121. 

  (b) It is the policy of the Environmental Protection Agency (EPA) that rural
area small business concerns shall have the maximum practicable opportunity to
participate in performing contracts awarded by EPA. 

  (c) The contractor shall use its best efforts to give rural area small
business concerns the opportunity to participate in the subcontracts it awards
to the fullest extent consistent with efficient performance of this contract. 

  (d) The contractor shall incorporate the substance of this clause in any
subcontract that may provide for additional subcontracting opportunities.   

H.10 UTILIZATION OF HISTORICALLY BLACK COLLEGES AND UNIVERSITIES (EP
52.219-115) (JUL 1991)

  (a) It is the Policy of the Environmental Protection Agency that
historically black colleges and universities shall have the maximum
practicable opportunity to participate in performing contracts awarded by the
Agency. 

  (b) The Contractor shall use its best efforts to give historically black
colleges and universities the opportunity to participate in any subcontracts
awarded to the fullest extent consistent with efficient performance of this
contract. 

  (c) The contractor shall incorporate the substance of this clause in any
subcontract which may provide for additional subcontracting opportunities. 

H.11 INSURANCE LIABILITY TO THIRD PERSONS (EPAAR 1552.228-70) (OCT 2000)
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   (a)(1) Except as provided in subparagraph (2) below, the Contractor shall
provide and maintain workers' compensation, employer's liability,
comprehensive general liability (bodily injury), and comprehensive automobile
liability (bodily injury and property damage) insurance, and such other
insurance as the Contracting officer may require under this contract.

(2) The Contractor may, with the approval of the Contracting officer,
maintain a self-insurance program; provided that, with respect to workers'
compensation, the Contractor is qualified pursuant to statutory authority.

(3) All insurance required by this paragraph shall be in a form and
amount and for those periods as the Contracting officer may require or approve
and with insurers approved by the Contracting officer.

   (b) The Contractor agrees to submit for the Contracting officer's approval,
to the extent and in the manner required by the Contracting officer, any other
insurance that is maintained by the Contractor in connection with the
performance of this contract and for which the Contractor seeks reimbursement.

   (c) The Contractor shall be reimbursed for that portion of the reasonable
cost of insurance allocable to this contract, and required or approved under
this clause, in accordance with its established cost accounting practices.

H.12 STATE AND LOCAL TAXES (EPAAR 1552.229-70) (NOV 1989)

  In accordance with FAR 29.303 and FAR 31.205-41, the Contractor or any
subcontractor under this contract shall not be reimbursed for payment of any
State and local taxes for which an exemption is available.  The Contractor is
responsible for determining the availability of State and local tax exemptions
and obtaining such exemptions, if available.  The Contractor shall include
this clause, suitably modified to identify the parties, in all subcontracts at
any tier.  The Contractor shall notify the Contracting Officer if problems
arise in obtaining a State and local tax exemption.  The contractor may seek a
waiver by the Contracting Officer from this requirement if the administrative
burden of seeking an exemption appears to outweigh the potential savings to
the Government.   

H.13 SCREENING BUSINESS INFORMATION FOR CLAIMS OF CONFIDENTIALITY (EPAAR
1552.235-70) (APR 1984)

  (a) Whenever collecting information under this contract, the Contractor
agrees to comply with the following requirements: 

      (1) If the Contractor collects information from public sources, such as
books, reports, journals, periodicals, public records, or other sources that
are available to the public without restriction, the Contractor shall submit a
list of these sources to the appropriate program office at the time the
information is initially submitted to EPA.  The Contractor shall identify the
information according to source. 

      (2) If the Contractor collects information from a State or local
Government or from a Federal agency, the Contractor shall submit a list of
these sources to the appropriate program office at the time the information is
initially submitted to EPA. The Contractor shall identify the information
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according to source. 

      (3) If the Contractor collects information directly from a business or
from a source that represents a business or businesses, such as a trade
association: 

          (i) Before asking for the information, the Contractor shall identify
itself, explain that it is performing contractual work for the Environmental
Protection Agency, identify the information that it is seeking to collect,
explain what will be done with the information, and give the following notice: 

              (A) You may, if you desire, assert a business confidentiality
claim covering part or all of the information.  If you do assert a claim, the
information will be disclosed by EPA only to the extent, and by means of the
procedures, set forth in 40 CFR Part 2, Subpart B. 

              (B) If no such claim is made at the time this information is
received by the Contractor, it may be made available to the public by the
Environmental Protection Agency without further notice to you. 

              (C) The Contractor shall, in accordance with FAR Part 9, execute
a written agreement regarding the limitations of the use of this information
and forward a copy of the agreement to the Contracting Officer. 

          (ii) Upon receiving the information, the Contractor shall make a
written notation that the notice set out above was given to the source, by
whom, in what form, and on what date. 

          (iii) At the time the Contractor initially submits the information
to the appropriate program office, the Contractor shall submit a list of these
sources, identify the information according to source, and indicate whether
the source made any confidentiality claim and the nature and extent of the
claim. 

  (b) The Contractor shall keep all information collected from nonpublic
sources confidential in accordance with the clause in this contract entitled
"Treatment of Confidential Business Information" as if it had been furnished
to the Contractor by EPA. 

  (c) The Contractor agrees to obtain the written consent of the Contracting
Officer, after a written determination by the appropriate program office,
prior to entering into any subcontract that will require the subcontractor to
collect information.  The Contractor agrees to include this clause, including
this paragraph (c), and the clause entitled "Treatment of Confidential
Business Information" in all subcontracts awarded pursuant to this contract
that require the subcontractor to collect information. 

H.14 TREATMENT OF CONFIDENTIAL BUSINESS INFORMATION (EPAAR 1552.235-71) (AUG
1993) DEVIATION

  (a) The Project Officer (PO) or his/her designee, after a written
determination by the appropriate program office, may disclose confidential
business information (CBI) to the Contractor necessary to carry out the work
required under this contract.  The Contractor agrees to use the CBI only under
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the following conditions: 

      (1) The Contractor and Contractor's employees shall: (i) use the CBI
only for the purposes of carrying out the work required by the contract; (ii)
not disclose the information to anyone other than properly cleared EPA
employees without the prior written approval of the Assistant General Counsel
for Contracts and Information Law; and (iii) return the CBI to the PO or
his/her designee, whenever the information is no longer required by the
Contractor for performance of the work required by the contract, or upon
completion of the contract. 

      (2) The Contractor shall obtain a written agreement to honor the above
limitations from each of the Contractor's employees who will have access to
the information before the employee is allowed access. 

      (3) The Contractor agrees that these contract conditions concerning the
use and disclosure of CBI are included for the benefit of, and shall be
enforceable by, both EPA and any affected businesses having a proprietary
interest in the information. 

      (4) The Contractor shall not use any CBI supplied by EPA or obtained
during performance hereunder to compete with any business to which the CBI
relates. 

  (b) The Contractor agrees to obtain the written consent of the CO, after a
written determination by the appropriate program office, prior to entering
into any subcontract that will involve the disclosure of CBI by the Contractor
to the subcontractor.  The Contractor agrees to include this clause, including
this paragraph (b), in all subcontracts awarded pursuant to this contract that
require the furnishing of CBI to the subcontractor. 

H.15 ACCESS TO FEDERAL INSECTICIDE, FUNGICIDE, AND RODENTICIDE ACT
CONFIDENTIAL BUSINESS INFORMATION (EPAAR 1552.235-73) (APR 1996)

  In order to perform duties under the contract, the Contractor will need to
be authorized for access to Federal Insecticide, Fungicide, and Rodenticide
Act (FIFRA) confidential business information (CBI).  The Contractor and all
of its employees handling CBI while working under the contract will be
required to follow the procedures contained in the security manual entitled
"FIFRA Information Security Manual."  These procedures include applying for
FIFRA CBI access authorization for each individual working under the contract
who will have access to FIFRA CBI, execution of confidentiality agreements,
and designation by the Contractor of an individual to serve as a Document
Control Officer.  The Contractor will be required to abide by those clauses
contained in EPAAR 1552.235-70, 1552.235-71, and 1552.235-77 that are
appropriate to the activities set forth in the contract. 

  Until EPA has approved the Contractor's security plan, the Contractor may
not be authorized for FIFRA CBI access away from EPA facilities.
 

H.16 DATA SECURITY FOR FEDERAL INSECTICIDE, FUNGICIDE, AND RODENTICIDE ACT
CONFIDENTIAL BUSINESS INFORMATION (EPAAR 1552.235-77) (DEC 1997)
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  The Contractor shall handle Federal Insecticide, Fungicide, and Rodenticide
Act (FIFRA) confidential business information (CBI) in accordance with the
contract clause entitled "Treatment of Confidential Business Information" and
"Screening Business Information for Claims of Confidentiality," the provisions
set forth below, and the Contractor's approved detailed security plan.

  (a) The Project Officer (PO) or his/her designee, after a written
determination by the appropriate program office, may disclose FIFRA CBI to the
contractor necessary to carry out the work required under this contract.  The
Contractor shall protect all FIFRA CBI to which it has access (including CBI
used in its computer operations) in accordance with the following
requirements:

(1) The Contractor and Contractor's employees shall follow the security
procedures set forth in the FIFRA Information Security Manual.  The manual may
be obtained from the Project Officer (PO) or the Chief, Information Services
Branch (ISB), Program Management and Support Division, Office of Pesticide
Programs (OPP) (H7502C), U.S. Environmental Protection Agency, Ariel Rios
Building, 1200 Pennsylvania Avenue, N.W., Washington, DC 20460.  

(2) The Contractor and Contractor's employees shall follow the security
procedures set forth in the Contractor's security plan(s) approved by EPA.

(3) Prior to receipt of FIFRA CBI by the Contractor, the Contractor
shall ensure that all employees who will be cleared for access to FIFRA CBI
have been briefed on the handling, control, and security requirements set
forth in the FIFRA Information Security Manual.

(4) The Contractor Document Control Officer (DCO) shall obtain a signed
copy of the FIFRA "Contractor Employee Confidentiality Agreement" from each of
the Contractor's employees who will have access to the information before the
employee is allowed access.  

  (b) The Contractor agrees that these requirements concerning protection of
FIFRA CBI are included for the benefit of, and shall be enforceable by, both
EPA and any affected business having a proprietary interest in the
information.

  (c) The Contractor understands that CBI obtained by EPA under FIFRA may not
be disclosed except as authorized by the Act, and that any unauthorized
disclosure by the Contractor or the Contractor's employees may subject the
Contractor and the Contractor's employees to the criminal penalties specified
in FIFRA (7 U.S.C. 136h(f)).  For purposes of this contract, the only
disclosures that EPA authorizes the Contractor to make are those set forth in
the clause entitled "Treatment of Confidential Business Information."

  (d) The Contractor agrees to include the provisions of this clause,
including this paragraph (d), in all subcontracts awarded pursuant to this
contract that require the furnishing of CBI to the subcontractor.

  (e) At the request of EPA or at the end of the contract, the Contractor
shall return to the EPA PO or his/her designee all documents, logs, and
magnetic media which contain FIFRA CBI.  In addition, each Contractor employee
who has received FIFRA CBI clearance will sign a "Confidentiality Agreement
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for Contractor Employees Upon Relinquishing FIFRA CBI Access Authority."  The
Contractor DCO will also forward those agreements to the EPA PO or his/her
designee, with a copy to the CO, at the end of the contract.

  (f) If, subsequent to the date of this contract, the Government changes the
security requirements, the CO shall equitably adjust affected provisions of
this contract, in accordance with the "Changes" clause when:

(1) The Contractor submits a timely written request
for an equitable adjustment; and

(2) The facts warrant an equitable adjustment.
 

H.17 DATA SECURITY FOR TOXIC SUBSTANCES CONTROL ACT CONFIDENTIAL BUSINESS
INFORMATION (EPAAR 1552.235-78) (DEC 1997)

  The Contractor shall handle Toxic Substances Control Act (TSCA) confidential
business information (CBI) in accordance with the contract clause entitled
"Treatment of Confidential Business Information" and "Screening Business
Information for Claims of Confidentiality."

  (a) The Project Officer (PO) or his/her designee, after a written
determination by the appropriate program office, may disclose TSCA CBI to the
contractor necessary to carry out the work required under this contract.  The
Contractor shall protect all TSCA CBI to which it has access (including CBI
used in its computer operations) in accordance with the following
requirements:

(1) The Contractor and Contractor's employees shall follow the security
procedures set forth in the TSCA CBI Security Manual.  The manual may be
obtained from the Director, Information Management Division (IMD), Office of
Pollution Prevention and Toxics (OPPT), U.S. Environmental Protection Agency
(EPA), Ariel Rios Building, 1200 Pennsylvania Avenue, N.W., Washington, DC
20460.  Prior to receipt of TSCA CBI by the Contractor, the Contractor shall
ensure that all employees who will be cleared for access to TSCA CBI have been
briefed on the handling, control, and security requirements set forth in the
TSCA CBI Security Manual.

(2) The Contractor shall permit access to and inspection of the
Contractor's facilities in use under this contract by representatives of EPA's
Assistant Administrator for Administration and Resources Management, and the
TSCA Security Staff in the OPPT, or by the EPA Project Officer.

(3) The Contractor Document Control Officer (DCO) shall obtain a signed
copy of EPA Form 7740-6, "TSCA CBI Access Request, Agreement, and Approval,"
from each of the Contractor's employees who will have access to the
information before the employee is allowed access.  In addition, the
Contractor shall obtain from each employee who will be cleared for TSCA CBI
access all information required by EPA or the U.S. Office of Personnel
Management for EPA to conduct a Minimum Background Investigation.

  (b) The Contractor agrees that these requirements concerning protection of
TSCA CBI are included for the benefit of, and shall be enforceable by, both
EPA and any affected business having a proprietary interest in the
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information.

  (c) The Contractor understands that CBI obtained by EPA under TSCA may not
be disclosed except as authorized by the Act, and that any unauthorized
disclosure by the Contractor or the Contractor's employees may subject the
Contractor and the Contractor's employees to the criminal penalties specified
in TSCA (15 U.S.C. 2613(d)).  For purposes of this contract, the only
disclosures that EPA authorizes the Contractor to make are those set forth in
the clause entitled "Treatment of Confidential Business Information."

  (d) The Contractor agrees to include the provisions of this clause,
including this paragraph (d), in all subcontracts awarded pursuant to this
contract that require the furnishing of CBI to the subcontractor.

  (e) At the request of EPA or at the end of the contract, the Contractor
shall return to the EPA PO or his/her designee, all documents, logs, and
magnetic media which contain TSCA CBI.  In addition, each Contractor employee
who has received TSCA CBI clearance will sign EPA Form 7740-18,
"Confidentiality Agreement for Contractor Employees Upon Relinquishing TSCA
CBI Access Authority."  The Contractor DCO will also forward those agreements
to the EPA OPPT/IMD, with a copy to the CO, at the end of the contract.

  (f) If, subsequent to the date of this contract, the Government changes the
security requirements, the CO shall equitably adjust affected provisions of
this contract, in accordance with the "Changes" clause, when:

(1) The Contractor submits a timely written request for an equitable
adjustment; and,

(2) The facts warrant an equitable adjustment.
 

H.18 RELEASE OF CONTRACTOR CONFIDENTIAL BUSINESS INFORMATION (EPAAR
1552.235-79) (APR 1996)

  (a) The Environmental Protection Agency (EPA) may find it necessary to
release information submitted by the Contractor either in response to this
solicitation or pursuant to the provisions of this contract, to individuals
not employed by EPA.  Business information that is ordinarily entitled to
confidential treatment under existing Agency regulations (40 C.F.R. Part 2)
may be included in the information released to these individuals. 
Accordingly, by submission of this proposal or signature on this contract or
other contracts, the Contractor hereby consents to a limited release of its
confidential business information (CBI).

  (b) Possible circumstances where the Agency may release the Contractor's CBI
include, but are not limited to the following:

(1) To other Agency contractors tasked with assisting the Agency in the
recovery of Federal funds expended pursuant to the Comprehensive Environmental
Response, Compensation, and Liability Act, 42 U.S.C. Sec. 9607, as amended,
(CERCLA or Superfund);

(2) To the U.S. Department of Justice (DOJ) and contractors employed by
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DOJ for use in advising the Agency and representing the Agency in procedures
for the recovery of Superfund expenditures;

(3) To parties liable, or potentially liable, for costs under CERCLA
Sec. 107 (42 U.S.C. Sec. 9607), et al, and their insurers (Potentially
Responsible Parties) for purposes of facilitating settlement or litigation of
claims against such parties;

(4) To other Agency contractors who, for purposes of performing the work
required under the respective contracts, require access to information the
Agency obtained under the Clean Air Act (42 U.S.C. 7401 et seq.); the Federal
Water Pollution Control Act (33 U.S.C.1251 et seq.); the Safe Drinking Water
Act (42 U.S.C. 300f et seq.); the Federal Insecticide, Fungicide and
Rodenticide Act (7 U.S.C. 136 et seq.); the Resource Conservation and Recovery
Act (42 U.S.C. 6901 et seq.); the Toxic Substances Control Act (15 U.S.C. 2601
et seq.); or the Comprehensive Environmental Response, Compensation, and
Liability Act (42 U.S.C. 9601 et seq.);

(5) To other Agency contractors tasked with assisting the Agency in
handling and processing information and documents in the administration of
Agency contracts, such as providing both preaward and post award audit support
and specialized technical support to the Agency's technical evaluation panels;

(6) To employees of grantees working at EPA under the Senior
Environmental Employment (SEE) Program;

(7) To Speaker of the House, President of the Senate, or Chairman of a
Committee or Subcommittee;

(8) To entities such as the General Accounting Office, boards of
contract appeals, and the Courts in the resolution of solicitation or contract
protests and disputes;

(9) To Agency contractor employees engaged in information systems
analysis, development, operation, and maintenance, including performing data
processing and management functions for the Agency; and

(10) Pursuant to a court order or court-supervised agreement.

  (c) The Agency recognizes an obligation to protect the contractor from
competitive harm that may result from the release of such information to a
competitor.  (See also the clauses in this document entitled "Screening
Business Information for Claims of Confidentiality" and "Treatment of
Confidential Business Information.")  Except where otherwise provided by law,
the Agency will permit the release of CBI under subparagraphs (1), (3), (4),
(5), (6), or (9) only pursuant to a confidentiality agreement. 

  (d) With respect to contractors, 1552.235-71 will be used as the
confidentiality agreement.  With respect to Potentially Responsible Parties,
such confidentiality agreements may permit further disclosure to other
entities where necessary to further settlement or litigation of claims under
CERCLA.  Such entities include, but are not limited to accounting firms and
technical experts able to analyze the information, provided that they also
agree to be bound by an appropriate confidentiality agreement.
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  (e) This clause does not authorize the Agency to release the Contractor's
CBI to the public pursuant to a request filed under the Freedom of Information
Act.

  (f) The Contractor agrees to include this clause, including this paragraph
(f), in all subcontracts at all levels awarded pursuant to this contract that
require the furnishing of confidential business information by the
subcontractor.

H.19 TECHNICAL DIRECTION (EPAAR 1552.237-71) (APR 1984) DEVIATION

  (a) The Project Officer is the primary representative of the Contracting
Officer authorized to provide technical direction on contract performance.

  (b) Individuals other than the Project Officer may be authorized to provide
technical direction.  If individuals other than the Project Officer are
authorized to provide technical direction, their names will be specified in
the contract, delivery order, work assignment or technical direction document
as appropriate.  A Delivery Order Project Officer, Work Assignment Manager or
Task Manager is authorized to provide technical direction, subject to the
limitations set forth below, only on his/her delivery order, work assignment
or technical direction document.

  (c)  Technical direction includes:

    (1) Direction to the contractor which assists the contractor in
accomplishing the Statement of Work.

    (2) Comments on and approval of reports or other deliverables.

  (d) Technical direction must be within the contract and the delivery order,
work assignment or technical direction document statement of work.  The
Project Officer or any other technical representative of the Contracting
Officer does not have the authority to issue technical direction which (1)
institutes additional work outside the scope of the contract, delivery order,
work assignment or technical direction document; (2) constitutes a change as
defined in the "Changes" clause; (3) causes an increase or decrease in the
estimated cost of the contract, delivery order, work assignment or technical
direction document; (4) alters the period of performance; or (5) changes any
of the other express terms or conditions of the contract, delivery order, work
assignment or technical direction document.

  (e) Technical direction will be issued in writing or confirmed in writing
within five (5) calendar days after verbal issuance.  One copy of the
technical direction memorandum will be forwarded to the Contracting Officer
and the Project Officer.

H.20 KEY PERSONNEL (EPAAR 1552.237-72) (APR 1984)

  (a) The Contractor shall assign to this contract the following key
personnel: 

TO BE DETERMINED
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  (b) During the first ninety (90) calendar days of performance, the
Contractor shall make no substitutions of key personnel unless the
substitution is necessitated by illness, death, or termination of employment. 
The Contractor shall notify the Contracting Officer within 15 calendar days
after the occurrence of any of these events and provide the information
required by paragraph (c) below.  After the initial ninety (90) calendar day
period, the Contractor shall submit the information required by paragraph (c)
to the Contracting Officer at least 15 calendar days prior to making any
permanent substitutions. 

  (c) The Contractor shall provide a detailed explanation of the circumstances
necessitating the proposed substitutions, complete resumes for the proposed
substitutes, and any additional information requested by the Contracting
Officer.  Proposed substitutes should have comparable qualifications to those
of the persons being replaced.  The Contracting Officer will notify the
Contractor within 15 calendar days after receipt of all required information
of the decision on substitutions.  This clause will be modified to reflect any
approved changes of key personnel.   

H.21 PAPERWORK REDUCTION ACT (EPAAR 1552.237-75) (APR 1984)

  If it is established at award or subsequently becomes a contractual
requirement to collect identical information from ten (10) or more public
respondents, the Paperwork Reduction Act of 1980, 44 U.S.C. 3501 et seq.
applies.  In that event, the Contractor shall not take any action to solicit
information from any of the public respondents until notified in writing by
the Contracting Officer that the required Office of Management and Budget
(OMB) final clearance was received.   

H.22 GOVERNMENT - CONTRACTOR RELATIONS (EPAAR 1552.237-76) (JUL 1999)

   (a) The Government and the Contractor understand and agree that the
services to be delivered under this contract by the contractor to the
Government are non-personal services and the parties recognize and agree that
no employer-employee relation-ship exists or will exist under the contract
between the Government and the Contractor’s personnel.  It is, therefore, in
the best interest of the Government to afford both parties a full
understanding of their respective obligations.

   (b) Contractor personnel under this contract shall not:

(1)  Be placed in a position where they are under the supervision,
direction, or evaluation of a Government employee.

(2)  Be placed in a position of command, supervision, administration or
control over Government personnel, or over personnel of other Contractors
under other EPA contracts, or become a part of the Government organization.

(3)  Be used in administration or supervision of Government procurement
activities.
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   (C) Employee Relationship:

(1) The services to be performed under this contract do not require the
Contractor or his/her personnel to exercise personal judgment and discretion
on behalf of the Government.  Rather the Contractor’s personnel will act and
exercise personal judgment and discretion on behalf of the Contractor.

(2) Rules, regulations, directives, and requirements that are issued by
the U.S. Environmental Protection Agency under its responsibility for good
order, administration, and security are applicable to all personnel who enter
the Government installation or who travel on Government transportation.  This
is not to be construed or interpreted to establish any degree of Government
control that is inconsistent with a non-personal services contract.

   (d)  Inapplicability of Employee Benefits:  This contract does not create
an employer-employee relationship. Accordingly, entitlements and benefits
applicable to such relationships do not apply.

(1) Payments by the Government under this contract are not subject to
Federal income tax withholdings.

(2)  Payments by the Government under this contract are not subject to
the Federal Insurance Contributions Act.

(3)  The Contractor is not entitled to unemployment compensation
benefits under the Social Security Act, as amended, by virtue of performance
of this contract.

(4)  The Contractor is not entitled to workman’s compensation benefits
by virtue of this contract.

(5)  The entire consideration and benefits to the Contractor for
performance of this contract is contained in the provisions for payment under
this contract.   

   (e)  Notice.  It is the Contractor's, as well as, the Government's
responsibility to monitor contract activities and notify the Contracting
Officer if the Contractor believes that the intent of this clause has been or
may be violated.   

(1) The Contractor should notify the Contracting Officer in writing
promptly, within SEVEN (7) calendar days from the date of any incident that
the Contractor considers to constitute a violation of this clause.  The
notice should include the date, nature and circumstance of the conduct, the
name, function and activity of each Government employee or Contractor official
or employee involved or knowledgeable about such conduct, identify any
documents or substance of any oral communication involved in the conduct, and
the estimate in time by which the Government must respond to this notice to
minimize cost, delay or disruption of performance.

(2)  The Contracting Officer will promptly, within FOURTEEN (14)
calendar days after receipt of notice, respond to the notice in writing.  In
responding, the Contracting Officer will either:
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   (i) confirm that the conduct is in violation and when necessary
direct the mode of further performance,

   (ii) countermand any communication regarded as a violation,

   (iii) deny that the conduct constitutes a violation and when
necessary direct the mode of further performance; or 

   (iv) in the event the notice is inadequate to make a decision, advise
the Contractor what additional information is required, and establish
the date by which it should be furnished by the Contractor and the date
thereafter by which the Government will respond.

H.23 REHABILITATION ACT NOTICE (EPAAR 1552.239-70) (OCT 2000)

   (a) EPA has a legal obligation under the Rehabilitation Act of 1973, 29
U.S.C. 791, to provide reasonable accommodation to persons with disabilities
who wish to attend EPA programs and activities.  Under this contract, the
contractor may be required to provide support in connection with EPA programs
and activities, including conferences, symposia, workshops, meetings, etc. In
such cases, the contractor shall, as applicable, include in its draft and
final meeting announcements (or similar documents) the following notice:

It is EPA's policy to make reasonable accommodation to persons with
disabilities wishing to participate in the agency's programs and
activities, pursuant to the Rehabilitation Act of 1973, 29 U.S.C. 791.
Any request for accommodation should be made to the specified
registration contact for a particular program or activity, preferably
one month in advance of the registration deadline, so that EPA will have
sufficient time to process the request.

   (b) Upon receipt of such a request for accommodation, the contractor shall
immediately forward the request to the EPA contracting officer, and provide a
copy to the appropriate EPA program office. The contractor may be required to
provide any accommodation that EPA may approve. However, in no instance shall
the contractor proceed to provide an accommodation prior to receiving written
authorization from the contracting officer.

   (c) The contractor shall insert in each subcontract or consultant agreement
placed hereunder provisions that shall conform substantially to the language
of this clause, including this paragraph, unless otherwise authorized by the
contracting officer.

H.24 FABRICATION OR ACQUISITION OF NONEXPENDABLE PROPERTY (EPAAR 1552.245-72)
(APR 1984)

  The Contractor shall not fabricate nor acquire under this contract, either
directly or indirectly through a subcontract, any item of nonexpendable
property without written approval from the Contracting Officer.   

H.25 EPA SPONSORED MEETING, WORKSHOPS, AND CONFERENCES (LOCAL LW-31-15) (DEC
2001) DEVIATION
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   If this contract requires contractor support for any EPA-sponsored
meetings, workshops, conferences, etc., the following shall apply:

   EPA meetings shall be held in Federal facilities whenever available.  EPA
is required to notify GSA when the Agency has a short term need for meeting
facilities and such facilities are not available within the Agency.  The EPA
Project Officer or Work Assignment Manager will determine and advise the
contractor when Federal facilities are not available.

   Except for contractors, experts, consultants, or subcontractors or other
personnel necessary for performance of the work called for by this contract,
the cost of travel, food, lodging, etc., for other participants or attendees
shall not be allowable costs under this contract.  All such required personnel
for which costs are being claimed must be approved by the Project Officer.

  Light refreshments may be provided to agency employees attending an official
conference who are on official travel status.  Light refreshments for morning,
afternoon or evening breaks are defined to include, but not be limited to,
coffee, tea, milk, juice, soft drinks, donuts, bagels, fruit, pretzels,
cookies, chips, or muffins (41 CFR 
§301-74.11).

   Any registration fees must be approved by the Contracting Officer.  If
approved, fees collected must be accounted for and turned over to the EPA
Finance Office.  They may not be used to offset any of the cost for performing
the contract. 

H.26 PUBLIC COMMUNICATION

All Contractor, subcontractor, and consultant personnel shall wear prominently
displayed identification badges at all times when performing work on EPA
property or attending meetings in the performance of this contract.  The badge
shall contain the individual’s name and the company name and logo.  When
participating in such meetings those individuals in the contractor’s employee
must supplement physical identification with verbal announcements so that it
is clear to the assembled group that they are employees of the contractor and
not the Agency.  In addition, when working on EPA property, all contractor,
subcontractor, and consultant personnel shall have signs visible on their
desks or at their work sites that clearly state that they are not EPA
employees. 
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PART II   - CONTRACT CLAUSES

SECTION I - CONTRACT CLAUSES

I.1 NOTICE Listing Contract Clauses Incorporated by Reference

 
   NOTICE:

The following solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

    FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

    NUMBER         DATE       TITLE

    52.202-1       DEC 2001   DEFINITIONS
    52.203-3       APR 1984   GRATUITIES
    52.203-5       APR 1984   COVENANT AGAINST CONTINGENT FEES
    52.203-6       JUL 1995   RESTRICTIONS ON SUBCONTRACTOR SALES TO THE 
                              GOVERNMENT
    52.203-7       JUL 1995   ANTI-KICKBACK PROCEDURES
    52.203-8       JAN 1997   CANCELLATION, RESCISSION, AND RECOVERY OF 
                              FUNDS FOR ILLEGAL OR IMPROPER ACTIVITY
    52.203-10      JAN 1997   PRICE OR FEE ADJUSTMENT FOR ILLEGAL OR 
                              IMPROPER ACTIVITY
    52.203-12      JUN 2003   LIMITATION ON PAYMENTS TO INFLUENCE CERTAIN 
                              FEDERAL TRANSACTIONS
    52.204-4       AUG 2000   PRINTED OR COPIED DOUBLE-SIDED ON RECYCLED 
                              PAPER
    52.209-6       JUL 1995   PROTECTING THE GOVERNMENT'S INTEREST WHEN 
                              SUBCONTRACTING WITH CONTRACTORS DEBARRED, 
                              SUSPENDED, OR PROPOSED FOR DEBARMENT
    52.215-2       JUN 1999   AUDIT AND RECORDS--NEGOTIATION
    52.215-15      DEC 1998   PENSION ADJUSTMENT AND ASSET REVERSIONS
    52.215-17      OCT 1997   WAIVER OF FACILITIES CAPITAL COST OF MONEY
    52.216-7       DEC 2002   ALLOWABLE COST AND PAYMENT
    52.216-8       MAR 1997   FIXED FEE
    52.219-4       JAN 1999   NOTICE OF PRICE EVALUATION PREFERENCE FOR 
                              HUBZONE SMALL BUSINESS CONCERNS
    52.219-16      JAN 1999   LIQUIDATED DAMAGES--SUBCONTRACTING PLAN
    52.222-3       JUN 2003   CONVICT LABOR
    52.222-26      APR 2002   EQUAL OPPORTUNITY
    52.222-35      DEC 2001   EQUAL OPPORTUNITY FOR SPECIAL DISABLED 
                              VETERANS, VETERANS OF THE VIETNAM ERA, AND 
                              OTHER ELIGIBLE VETERANS 
    52.222-36      JUN 1998   AFFIRMATIVE ACTION FOR WORKERS WITH 
                              DISABILITIES
    52.222-37      DEC 2001   EMPLOYMENT REPORTS ON SPECIAL DISABLED 
                              VETERANS, VETERANS OF THE VIETNAM ERA, AND 
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                              OTHER ELIGIBLE VETERANS
    52.223-6       MAY 2001   DRUG-FREE WORKPLACE
    52.223-14      AUG 2003   TOXIC CHEMICAL RELEASE REPORTING
    52.225-13      JUN 2003   RESTRICTIONS ON CERTAIN FOREIGN PURCHASES
    52.227-1       JUL 1995   AUTHORIZATION AND CONSENT
    52.227-2       AUG 1996   NOTICE AND ASSISTANCE REGARDING PATENT AND 
                              COPYRIGHT INFRINGEMENT
    52.227-14      JUN 1987   RIGHTS IN DATA--GENERAL
    52.227-14      JUN 1987   RIGHTS IN DATA--GENERAL ALTERNATE II (JUN 
                              1987)
    52.227-14      JUN 1987   RIGHTS IN DATA--GENERAL ALTERNATE III (JUN 
                              1987)
    52.227-14      JUN 1987   RIGHTS IN DATA--GENERAL ALTERNATE V (JUN 
                              1987)
    52.227-16      JUN 1987   ADDITIONAL DATA REQUIREMENTS
    52.227-17      JUN 1987   RIGHTS IN DATA--SPECIAL WORKS
    52.228-7       MAR 1996   INSURANCE--LIABILITY TO THIRD PERSONS
    52.232-17      JUN 1996   INTEREST
    52.232-20      APR 1984   LIMITATION OF COST
    52.232-22      APR 1984   LIMITATION OF FUNDS
    52.232-23      JAN 1986   ASSIGNMENT OF CLAIMS
    52.232-25      FEB 2002   PROMPT PAYMENT ALTERNATE I (FEB 2002)
    52.232-34      MAY 1999   PAYMENT BY ELECTRONIC FUNDS TRANSFER--OTHER 
                              THAN CENTRAL CONTRACTOR REGISTRATION
    52.233-1       JUL 2002   DISPUTES
    52.233-3       AUG 1996   PROTEST AFTER AWARD ALTERNATE I (JUN 1985)
    52.242-1       APR 1984   NOTICE OF INTENT TO DISALLOW COSTS
    52.242-3       MAY 2001   PENALTIES FOR UNALLOWABLE COSTS
    52.242-4       JAN 1997   CERTIFICATION OF FINAL INDIRECT COSTS
    52.242-13      JUL 1995   BANKRUPTCY
    52.243-2       AUG 1987   CHANGES--COST REIMBURSEMENT ALTERNATE I (APR 
                              1984)
    52.244-2       AUG 1998   SUBCONTRACTS ALTERNATE II (AUG 1998)
    52.246-25      FEB 1997   LIMITATION OF LIABILITY--SERVICES
    52.249-6       SEP 1996   TERMINATION (COST-REIMBURSEMENT)
    52.249-14      APR 1984   EXCUSABLE DELAYS
    52.253-1       JAN 1991   COMPUTER GENERATED FORMS

I.2 PRINTING/COPYING DOUBLE-SIDED ON RECYCLED PAPER (FAR 52.204-4) (JUN
1996) DEVIATION

  (a) In accordance with Executive Order 12873, dated October 20, 1993, as
amended by Executive Order 12995, dated March 25, 1996, the Offeror/Contractor
is required to submit paper documents, such as offers, letters, or reports,
that are printed/copied double-sided on recycled paper that has at least 20%
postconsumer material.

  (b) The 20% standard applies to high-speed copier paper, offset paper, forms
bond, computer printout paper, carbonless paper, file folders, white woven
envelopes, and other uncoated printed and writing paper, such as writing and
office paper, book paper, cotton fiber paper, and cover stock.  An alternative
standard to meeting the 20% postconsumer material standard is 50% recovered
material content of certain industrial by-products.
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I.3 CENTRAL CONTRACTOR REGISTRATION (FAR 52.204-7) (OCT 2003)

   (a) Definitions. As used in this clause--

   “Central Contractor Registration (CCR) database” means the primary
Government repository for Contractor information required for the conduct of
business with the Government.

   “Data Universal Numbering System (DUNS) number” means the 9-digit number
assigned by Dun and Bradstreet, Inc. (D&B) to identify unique business
entities.

   “Data Universal Numbering System +4 (DUNS+4) number” means the DUNS number
assigned by D&B plus a 4-character suffix that may be assigned by a business
concern. (D&B has no affiliation with this 4-character suffix.) This
4-character suffix may be assigned at the discretion of the business concern
to establish additional CCR records for identifying alternative Electronic
Funds Transfer (EFT) accounts (see the FAR at Subpart 32.11) for the same
parent concern.

   “Registered in the CCR database” means that--

(1) The Contractor has entered all mandatory information, including the
DUNS number or the DUNS+4 number, into the CCR database; and

(2) The Government has validated all mandatory data fields and has
marked the record “Active”.

   (b)(1) By submission of an offer, the offeror acknowledges the requirement
that a prospective awardee shall be registered in the CCR database prior to
award, during performance, and through final payment of any contract, basic
agreement, basic ordering agreement, or blanket purchasing agreement resulting
from this solicitation.

(2) The offeror shall enter, in the block with its name and address on
the cover page of its offer, the annotation ``DUNS'' or ``DUNS +4'' followed
by the DUNS or DUNS +4 number that identifies the offeror's name and address
exactly as stated in the offer. The DUNS number will be used by the
Contracting Officer to verify that the offeror is registered in the CCR
database.

   (c) If the offeror does not have a DUNS number, it should contact Dun and
Bradstreet directly to obtain one.

(1) An offeror may obtain a DUNS number--

   (i) If located within the United States, by calling Dun and
Bradstreet at 1-866-705-5711 or via the Internet at http://www.dnb.com; or

   (ii) If located outside the United States, by contacting the local
Dun and Bradstreet office.

(2) The offeror should be prepared to provide the following information:
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   (i) Company legal business.

   (ii) Tradestyle, doing business, or other name by which your entity
is commonly recognized.

   (iii) Company Physical Street Address, City, State, and Zip Code.

   (iv) Company Mailing Address, City, State and Zip Code (if separate
from physical).

   (v) Company Telephone Number.

   (vi) Date the company was started.

   (vii) Number of employees at your location.

   (viii) Chief executive officer/key manager.

   (ix) Line of business (industry).

   (x) Company Headquarters name and address (reporting relationship
within your entity).

   (d) If the Offeror does not become registered in the CCR database in the
time prescribed by the Contracting Officer, the Contracting Officer will
proceed to award to the next otherwise successful registered Offeror.

   (e) Processing time, which normally takes 48 hours, should be taken into
consideration when registering. Offerors who are not registered should
consider applying for registration immediately upon receipt of this
solicitation.

   (f) The Contractor is responsible for the accuracy and completeness of the
data within the CCR database, and for any liability resulting from the
Government's reliance on inaccurate or incomplete data. To remain registered
in the CCR database after the initial registration, the Contractor is required
to review and update on an annual basis from the date of initial registration
or subsequent updates its information in the CCR database to ensure it is
current, accurate and complete. Updating information in the CCR does not alter
the terms and conditions of this contract and is not a substitute for a
properly executed contractual document.

   (g)(1)(i) If a Contractor has legally changed its business name, “doing
business as” name, or division name (whichever is shown on the contract), or
has transferred the assets used in performing the contract, but has not
completed the necessary requirements regarding novation and change-of-name
agreements in Subpart 42.12, the Contractor shall provide the responsible
Contracting Officer a minimum of one business day's written notification of
its intention to (A) change the name in the CCR database; (B) comply with the
requirements of Subpart 42.12 of the FAR; and (C) agree in writing to the
timeline and procedures specified by the responsible Contracting Officer. The
Contractor must provide with the notification sufficient documentation to
support the legally changed name.
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   (ii) If the Contractor fails to comply with the requirements of
paragraph (g)(1)(i) of this clause, or fails to perform the agreement at
paragraph (g)(1)(i)(C) of this clause, and, in the absence of a properly
executed novation or change-of-name agreement, the CCR information that shows
the Contractor to be other than the Contractor indicated in the contract will
be considered to be incorrect information within the meaning of the
“Suspension of Payment” paragraph of the electronic funds transfer (EFT)
clause of this contract.

(2) The Contractor shall not change the name or address for EFT payments
or manual payments, as appropriate, in the CCR record to reflect an assignee
for the purpose of assignment of claims (see FAR Subpart 32.8, Assignment of
Claims).  Assignees shall be separately registered in the CCR database.
Information provided to the Contractor's CCR record that indicates payments,
including those made by EFT, to an ultimate recipient other than that
Contractor will be considered to be incorrect information within the meaning
of the “Suspension of payment” paragraph of the EFT clause of this contract.

   (h) Offerors and Contractors may obtain information on registration and
annual confirmation requirements via the internet at http://www.ccr.gov or by
calling 1-888-227-2423, or 269-961-5757.

I.4 NOTIFICATION OF OWNERSHIP CHANGES (FAR 52.215-19) (OCT 1997)

   (a)  The Contractor shall make the following notifications in writing:

(1)  When the Contractor becomes aware that a change in its ownership
has occurred, or is certain to occur, that could result in changes in the
valuation of its capitalized assets in the accounting records, the Contractor
shall notify the Administrative Contracting Officer (ACO) within 30 days.

(2)  The Contractor shall also notify the ACO within 30 days whenever
changes to asset valuations or any other cost changes have occurred or are
certain to occur as a result of a change in ownership.

   (b)  The Contractor shall--

(1) Maintain current, accurate, and complete inventory records of assets
and their costs;

 (2) Provide the ACO or designated representative ready access to the
records upon request;

 (3) Ensure that all individual and grouped assets, their capitalized
values, accumulated depreciation or amortization, and remaining useful lives
are identified accurately before and after each of the Contractor's ownership
changes; and

 (4) Retain and continue to maintain depreciation and amortization
schedules based on the asset records maintained before each Contractor
ownership change.

   (c)  The Contractor shall include the substance of this clause in all
subcontracts under this contract that meet the applicability requirement of
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FAR 15.408(k).

I.5 OPTION TO EXTEND SERVICES (FAR 52.217-8) (NOV 1999)

  The Government may require continued performance of any services within the
limits and at the rates specified in the contract. These rates may be adjusted
only as a result of revisions to prevailing labor rates provided by the
Secretary of Labor.  The option provision may be exercised more than once, but
the total extension of performance hereunder shall not exceed 6 months.  The
Contracting Officer may exercise the option by written notice to the
Contractor within the last 60 days of the contract period of performance.  

I.6 UTILIZATION OF SMALL BUSINESS CONCERNS (FAR 52.219-8) (OCT 2000)

   (a) It is the policy of the United States that small business concerns,
veteran-owned small business concerns, service-disabled veteran-owned small
business concerns, HUBZone small business concerns, small disadvantaged
business concerns, and women-owned small business concerns shall have the
maximum practicable opportunity to participate in performing contracts let by
any Federal agency, including contracts and subcontracts for subsystems,
assemblies, components, and related services for major systems. It is further
the policy of the United States that its prime contractors establish
procedures to ensure the timely payment of amounts due pursuant to the terms
of their subcontracts with small business concerns, veteran-owned small
business concerns, service-disabled veteran-owned small business concerns,
HUBZone small business concerns, small disadvantaged business concerns, and
women-owned small business concerns.

   (b) The Contractor hereby agrees to carry out this policy in the awarding
of subcontracts to the fullest extent consistent with efficient contract
performance. The Contractor further agrees to cooperate in any studies or
surveys as may be conducted by the United States Small Business Administration
or the awarding agency of the United States as may be necessary to determine
the extent of the Contractor's compliance with this clause.

   (c) Definitions. As used in this contract--

   “HUBZone small business concern” means a small business concern that
appears on the List of Qualified HUBZone Small Business Concerns maintained by
the Small Business Administration.

   “Service-disabled veteran-owned small business concern”--

(1) Means a small business concern--

   (i) Not less than 51 percent of which is owned by one or more
service-disabled veterans or, in the case of any publicly owned business, not
less than 51 percent of the stock of which is owned by one or more
service-disabled veterans; and

   (ii) The management and daily business operations of which are
controlled by one or more service-disabled veterans or, in the case of a
veteran with permanent and severe disability, the spouse or permanent
caregiver of such veteran.



PR-HQ-03-12356

Page I-7 of 20

(2) Service-disabled veteran means a veteran, as defined in 38 U.S.C.
101(2), with a disability that is service-connected, as defined in 38 U.S.C.
101(16).

   “Small business concern” means a small business as defined pursuant to
Section 3 of the Small Business Act and relevant regulations promulgated
pursuant thereto.

   “Small disadvantaged business concern” means a small business concern that
represents, as part of its offer that--

(1) It has received certification as a small disadvantaged business
concern consistent with 13 CFR part 124, subpart B;

(2) No material change in disadvantaged ownership and control has
occurred since its certification;

(3) Where the concern is owned by one or more individuals, the net worth
of each individual upon whom the certification is based does not exceed
$750,000 after taking into account the applicable exclusions set forth at 13
CFR 124.104(c)(2); and

(4) It is identified, on the date of its representation, as a certified
small disadvantaged business in the database maintained by the Small Business
Administration (PRO-Net).

   “Veteran-owned small business concern” means a small business concern--

(1) Not less than 51 percent of which is owned by one or more veterans
(as defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned
business, not less than 51 percent of the stock of which is owned by one or
more veterans; and

(2) The management and daily business operations of which are controlled
by one or more veterans.

   “Women-owned small business concern” means a small business concern--

(1) That is at least 51 percent owned by one or more women, or, in the
case of any publicly owned business, at least 51 percent of the stock of which
is owned by one or more women; and

(2) Whose management and daily business operations are controlled by one
or more women.

   (d) Contractors acting in good faith may rely on written representations by
their subcontractors regarding their status as a small business concern, a
veteran-owned small business concern, a service-disabled veteran-owned small
business concern, a HUBZone small business concern, a small disadvantaged
business concern, or a women-owned small business concern.

I.7 SMALL BUSINESS SUBCONTRACTING PLAN (FAR 52.219-9) (OCT 2001)

  (a) This clause does not apply to small business concerns.
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  (b) Definitions. As used in this clause--

  “Commercial item” means a product or service that satisfies the definition
of commercial item in section 2.101 of the Federal Acquisition Regulation.

  “Commercial plan” means a subcontracting plan (including goals) that covers
the offeror's fiscal year and that applies to the entire production of
commercial items sold by either the entire company or a portion thereof (e.g.,
division, plant, or product line).  

  “Individual contract plan” means a subcontracting plan that covers the
entire contract period (including option periods), applies to a specific
contract, and has goals that are based on the offeror's planned subcontracting
in support of the specific contract, except that indirect costs incurred for
common or joint purposes may be allocated on a prorated basis to the contract.

  “Master plan” means a subcontracting plan that contains all the required
elements of an individual contract plan, except goals, and may be incorporated
into individual contract plans, provided the master plan has been approved.

  “Subcontract” means any agreement (other than one involving an
employer-employee relationship) entered into by a Federal Government prime
Contractor or subcontractor calling for supplies or services required for
performance of the contract or subcontract.

  (c) The offeror, upon request by the Contracting Officer, shall submit and
negotiate a subcontracting plan, where applicable, that separately addresses
subcontracting with small business, veteran-owned small business, service-
disabled veteran-owned small business, HUBZone small business concerns, small
disadvantaged business and women-owned small business concerns.  If the
offeror is submitting an individual contract plan, the plan must separately
address subcontracting with small business, veteran-owned small business,
service-disabled veteran-owned small business, HUBZone small business, small
disadvantaged business, and women-owned small business concerns, with a
separate part for the basic contract and separate parts for each option (if
any).  The plan shall be included in and made a part of the resultant
contract.  The subcontracting  plan shall be negotiated within the time
specified by the Contracting Officer.  Failure to submit and negotiate the
subcontracting plan shall make the offeror  ineligible for award of a
contract.

  (d) The offeror's subcontracting plan shall include the following:

(1) Goals, expressed in terms of percentages of total planned
subcontracting dollars, for the use of small business, veteran-owned small
business, service-disabled veteran-owned small business, HUBZone small
business, small disadvantaged business, and women-owned small business
concerns as subcontractors. Service-disabled veteran-owned small business
concerns meet the definition of veteran-owned small business concerns, and
offerors may include them within the subcontracting plan goal for
veteran-owned small business concerns. A separate goal for service-disabled
veteran-owned small business concerns is not required. The offeror shall
include all subcontracts that contribute to contract performance, and may
include a proportionate share of products and services that are normally
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allocated as indirect costs.

(2) A statement of-

(i) Total dollars planned to be subcontracted for an individual
contract plan; or the offeror's total projected sales, expressed in dollars,
and the total value of projected subcontracts to support the sales for a
commercial plan;

(ii) Total dollars planned to be subcontracted to small business
concerns;

(iii) Total dollars planned to be subcontracted to veteran-owned
small business concerns;

(iv) Total dollars planned to be subcontracted to service-disabled
veteran-owned small business

(v) Total dollars planned to be subcontracted to HUBZone small
business concerns;

(vi) Total dollars planned to be subcontracted to small
disadvantaged business concerns; and

(vii) Total dollars planned to be subcontracted to women-owned
small business concerns.

(3) A description of the principal types of supplies and services to be
subcontracted, and an identification of the types planned for subcontracting
to--
 (i) Small business concerns;

(ii) Veteran-owned small business concerns;

(iii) Service-disabled veteran-owned small business concerns;

(iv) HUBZone small business concerns;

(v) Small disadvantaged business concerns; and

(vi) Women-owned small business concerns.

(4) A description of the method used to develop the subcontracting goals
in paragraph (d)(1) of this clause.

(5) A description of the method used to identify potential sources for
solicitation purposes (e.g., existing company source lists, the Procurement
Marketing and Access Network (PRO-Net) of the Small Business Administration
(SBA), veterans service organizations, the National Minority Purchasing
Council Vendor Information Service, the Research and Information Division
ofthe Minority Business Development Agency in the Department of Commerce, or
small, HUBZone, small disadvantaged, and women-owned small business trade
associations). A firm may rely on the information contained in PRO-Net as an
accurate representation of a concern's size and ownership characteristics for



PR-HQ-03-12356

Page I-10 of 20

the purposes of maintaining a small, veteran-owned small, service-disabled
veteran-owned small, HUBZone small, small disadvantaged, and women-owned small
business source list. Use of PRO-Net as its source list does not relieve a
firm of its responsibilities (e.g., outreach, assistance, counseling, or
publicizing subcontracting opportunities) in this clause.

(6) A statement as to whether or not the offeror included indirect costs
in establishing subcontracting goals, and a description of the method used to
determine the proportionate share of indirect costs to be incurred with--

(i) Small business concerns;
(ii) Veteran-owned small business concerns;
(iii) Service-disabled veteran-owned small business concerns;
(iv) HUBZone small business concerns;
(v) Small disadvantaged business concerns; and 
(vi) Women-owned small business concerns.

(7) The name of the individual employed by the offeror who will
administer the offeror's subcontracting program, and a description of the
duties of the individual.

(8) A description of the efforts the offeror will make to assure that
small, veteran-owned small business, service-disabled veteran-owned small
business, HUBZone small business, small disadvantaged and women-owned small
business concerns have an equitable opportunity to compete for subcontracts.

(9) Assurances that the offeror will include the clause in this contract
entitled “Utilization of Small Business Concerns” in all subcontracts that
offer further subcontracting opportunities, and that the offeror will require
all subcontractors (except small business concerns) that receive subcontracts
in excess of $500,000 ($1,000,000 for construction of any public facility) to
adopt a subcontracting plan that complies with the requirements of this
clause.

     (10) Assurances that the offeror will--

(i) Cooperate in any studies or surveys as may be required; 

(ii) Submit periodic reports so that the Government can determine
the extent of compliance by the offeror with the subcontracting plan;

(iii) Submit Standard Form (SF) 294, Subcontracting Report for
Individual Contracts, and/or SF 295, Summary Subcontract Report, in accordance
with paragraph (j) of this clause. The reports shall provide information on
subcontract awards to small business concerns, veteran-owned small business
concerns, service-disabled veteran-owned small business concerns, HUBZONE
small business concerns, small disadvantaged business concerns, women-owned
small business concerns, and Historically Black Colleges and Universities and
Minority Institutions. Reporting shall be in accordance with the instructions
on the forms or as provided in agency regulations.

(iv) Ensure that its subcontractors agree to submit SF 294 and SF
295.
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(11) A description of the types of records that will be maintained
concerning procedures that have been adopted to comply with the requirements
and goals in the plan, including establishing source lists; and a description
of the offeror's efforts to locate small business, veteran-owned small
business, service-disabled veteran-owned small business, HUBZone small
business, small disadvantaged business, and women-owned small business
concerns and award subcontracts to them. The records shall include at least
the following (on a plant-wide or company-wide basis, unless otherwise
indicated):

(i) Source lists (e.g., PRO-Net), guides, and other data that
identify small business, veteran-owned small business, service-disabled
veteran-owned small business, HUBZone small business, small disadvantaged
business, and women-owned small business concerns.

(ii) Organizations contacted in an attempt to locate sources that
are small business, veteran-owned small business, service-disabled veteran-
owned small business, HUBZone small business, small disadvantaged business, or
women-owned small business concerns.

(iii) Records on each subcontract solicitation resulting in an
award of more than $100,000, indicating--

   (A) Whether small business concerns were solicited and, if not,
why not;

   (B) Whether veteran-owned small business concerns were
solicited and, if not, why not;

   (C) Whether service-disabled veteran-owned small business
concerns were solicited and, if not, why not;

   (D) Whether HUBZone small business concerns were solicited and,
if not, why not;

   (E) Whether small disadvantaged business concerns were
solicited and, if not, why not;

   (F) Whether women-owned small business concerns were solicited
and, if not, why not; and

   (G) If applicable, the reason award was not made to a small
business concern.

(iv) Records of any outreach efforts to contact--

   (A) Trade associations;

   (B) Business development organizations;

   (C) Conferences and trade fairs to locate small, HUBZone small,
small disadvantaged, and women-owned small business sources; and

   (D) Veterans service organizations.
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(v) Records of internal guidance and encouragement provided to
buyers through--

   (A) Workshops, seminars, training, etc.; and

   (B) Monitoring performance to evaluate compliance with the
program's requirements.

(vi) On a contract-by-contract basis, records to support award
data submitted by the offeror to the Government, including the name, address,
and business size of each subcontractor. Contractors having commercial plans
need not comply with this requirement.

  (e) In order to effectively implement this plan to the extent consistent
with efficient contract performance, the Contractor shall perform the
following functions:

(1) Assist small business, veteran-owned small business, service-
disabled veteran-owned small business, HUBZone small business, small
disadvantaged business, and women-owned small business concerns by arranging
solicitations, time for the preparation of bids, quantities, specifications,
and delivery schedules so as to facilitate the participation by such concerns.
Where the Contractor's lists of potential small business, veteran-owned small
business, service-disabled veteran-owned small business, HUBZone small
business, small disadvantaged business, and women-owned small business
subcontractors are excessively long, reasonable effort shall be made to give
all such small business concerns an opportunity to compete over a period of
time.

(2) Provide adequate and timely consideration of the potentialities of
small business, veteran-owned small business, service-disabled veteran-owned
small business, HUBZone small business, small disadvantaged business, and
women-owned small business concerns in all “make-or-buy” decisions.

(3) Counsel and discuss subcontracting opportunities with
representatives of small business, veteran-owned small business, service-
disabled veteran-owned small business, HUBZone small business, small
disadvantaged business, and women-owned small business firms.

(4) Provide notice to subcontractors concerning penalties and remedies
for misrepresentations of business status as small, veteran-owned small
business, HUBZone small, small disadvantaged, or women-owned small business
for the purpose of obtaining a subcontract that is to be included as part or
all of a goal contained in the Contractor's subcontracting plan.

  (f) A master plan on a plant or division-wide basis that contains all the
elements required by paragraph (d) of this clause, except goals, may be
incorporated by reference as a part of the subcontracting plan required of the
offeror by this clause; provided--
  
      (1) the master plan has been approved, 

      (2) the offeror ensures that the master plan is updated as necessary and
provides copies of the approved master plan, including evidence of its



PR-HQ-03-12356

Page I-13 of 20

approval, to the Contracting Officer, and 

      (3) goals and any deviations from the master plan deemed necessary by
the Contracting Officer to satisfy the requirements of this contract are set
forth in the individual subcontracting plan.

  (g) A commercial plan is the preferred type of subcontracting plan for
contractors furnishing commercial items. The commercial plan shall relate to
the offeror's planned subcontracting generally, for both commercial and
Government business, rather than solely to the Government contract. Commercial
plans are also preferred for subcontractors that provide commercial items
under a prime contract, whether or not the prime contractor is supplying a
commercial item.

  (h) Prior compliance of the offeror with other such subcontracting plans
under previous contracts will be considered by the Contracting Officer in
determining the responsibility of the offeror for award of the contract.

  (i) The failure of the Contractor or subcontractor to comply in good faith
with--

(1) the clause of this contract entitled "Utilization Of Small Business
Concerns;" or 

(2) an approved plan required by this clause, shall be a material breach
of the contract. 

  (j) The Contractor shall submit the following reports: 

(1) Standard Form 294, Subcontracting Report for Individual Contracts. 
This report shall be submitted to the Contracting Officer semiannually and at
contract completion. The report covers subcontract award data related to this
contract. This report is not required for commercial plans.

(2) Standard Form 295, Summary Subcontract Report. This report
encompasses all of the contracts with the awarding agency.  It must be
submitted semi-annually for contracts with the Department of Defense and
annually for contracts with civilian agencies. If the reporting activity is
covered by a commercial plan, the reporting activity must report annually all
subcontract awards under that plan. All reports submitted at the close of each
fiscal year (both individual and commercial plans) shall include a breakout,
in the Contractor's format, of subcontract awards, in whole dollars, to small
disadvantaged business concerns by North American Industry Classification
System (NAICS) Industry Subsector. For a commercial plan, the Contractor may
obtain from each of its subcontractors a predominant NAICS Industry Subsector
and report all awards to that subcontractor under its predominant NAICS
Industry Subsector.  

I.8 NOTICE OF PRICE EVALUATION ADJUSTMENT FOR SMALL DISADVANTAGED BUSINESS
CONCERNS (FAR 52.219-23) (JUN 2003) ALTERNATE I (JUN 2003)

  (a) Definitions. As used in this clause--

“Small disadvantaged business concern” means an offeror that represents,
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as part of its offer, that it is a small business under the size standard
applicable to this acquisition; and either-- 

(1) It has received certification by the Small Business Administration
as a small disadvantaged business concern consistent with 13 CFR 124, Subpart
B; and

  (i) No material change in disadvantaged ownership and control has
occurred since its certification;

  (ii) Where the concern is owned by one or more disadvantaged
individuals, the net worth of each individual upon whom the certification is
based does not exceed $750,000 after taking into account the applicable
exclusions set forth at 13 CFR 124.104(c)(2); and

  (iii) It is identified, on the date of its representation, as a
certified small disadvantaged business concern in the database maintained by
the Small Business Administration (PRO-Net).

(2) It has submitted a completed application to the Small Business
Administration or a Private Certifier to be certified as a small disadvantaged
business concern in accordance with 13 CFR 124, Subpart B, and a decision on
that application is pending, and that no material change in disadvantaged
ownership and control has occurred since its application was submitted. In
this case, in order to receive the benefit of a price evaluation adjustment,
an offeror must receive certification as a small disadvantaged business
concern by the Small Business Administration prior to contract award; or 

(3) Is a joint venture as defined in 13 CFR 124.1002(f). 

“Historically black college or university” means an institution
determined by the Secretary of Education to meet the requirements of 34 CFR
608.2. For the Department of Defense (DOD), the National Aeronautics and Space
Administration (NASA), and the Coast Guard, the term also includes any
nonprofit research institution that was an integral part of such a college or
university before November 14, 1986.

“Minority institution” means an institution of higher education meeting
the requirements of Section 1046(3) of the Higher Education Act of 1965 (20
U.S.C. 1067k, including a Hispanic-serving  institution of higher education,
as defined in Section 316(b)(1) of the Act (20 U.S.C. 1101a)).

  (b) Evaluation adjustment. (1) The Contracting Officer will evaluate offers
by adding a factor of TEN (10)percent to the price of all offers, except--

  (i) Offers from small disadvantaged business concerns that have not
waived the adjustment;

  (ii) An otherwise successful offer of eligible products under the
Trade Agreements Act when the dollar threshold for application of the Act is
equaled or exceeded (see section 25.402 of the Federal Acquisition Regulation
(FAR));

  (iii) An otherwise successful offer where application of the factor
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would be inconsistent with a Memorandum of Understanding or other
international agreement with a foreign government;

  (iv) For DoD, NASA, and Coast Guard acquisitions, an otherwise
successful offer from a historically black college or university or minority
institution; and

  (v) For DoD acquisitions, an otherwise successful offer of qualifying
country end products (see sections 225.000-70 and 252.225-7001 of the Defense
FAR Supplement).

(2) The Contracting Officer will apply the factor to a line item or a
group of line items on which award may be made. The Contracting Officer will
apply other evaluation factors described in the solicitation before
application of the factor. The factor may not be applied if using the
adjustment would cause the contract award to be made at a price that exceeds
the fair market price by more than the factor in paragraph (b)(1) of this
clause.

  (c) Waiver of evaluation adjustment. A small disadvantaged business concern
may elect to waive the adjustment, in which case the factor will be added to
its offer for evaluation purposes. The agreements in paragraph (d) of this
clause do not apply to offers that waive the adjustment.

____Offeror elects to waive the adjustment.

  (d) Agreements. (1) A small disadvantaged business concern, that did not
waive the adjustment, agrees that in performance of the contract, in the case
of a contract for--

  (i) Services, except construction, at least 50 percent of the cost of
personnel for contract performance will be spent for employees of the concern;

  (ii) Supplies (other than procurement from a non-manufacturer of such
supplies), at least 50 percent of the cost of manufacturing, excluding the
cost of materials, will be performed by the concern; 

  (iii) General construction, at least 15 percent of the cost of the
contract, excluding the cost of materials, will be performed by employees of
the concern; or

  (iv) Construction by special trade contractors, at least 25 percent of
the cost of the contract, excluding the cost of materials, will be performed
by employees of the concern.

      (2) A small disadvantaged business concern submitting an offer in its
own name shall furnish in performing this contract only end items manufactured
or produced by small business concerns in the United States or its outlying
areas. This paragraph does not apply to construction or service contracts.

I.9 CONTINUITY OF SERVICES (FAR 52.237-3) (JAN 1991)

  (a) The Contractor recognizes that the services under this contract are
vital to the Government and must be continued without interruption and that,
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upon contract expiration, a successor, either the Government or another
contractor, may continue them. The Contractor agrees to (1) furnish phase-in
training and (2) exercise its best efforts and cooperation to effect an
orderly and efficient transition to a successor. 

  (b) The Contractor shall, upon the Contracting Officer's written notice, (1)
furnish phase-in, phase-out services for up to 90 days after this contract
expires and (2) negotiate in good faith a plan with a successor to determine
the nature and extent of phase-in, phase-out services required.  The plan
shall specify a training program and a date for transferring responsibilities
for each division of work described in the plan, and shall be subject to the
Contracting Officer's approval.  The Contractor shall provide sufficient
experienced personnel during the phase-in, phase-out period to ensure that the
services called for by this contract are maintained at the required level of
proficiency. 

  (c) The Contractor shall allow as many personnel as practicable to remain on
the job to help the successor maintain the continuity and consistency of the
services required by this contract.  The Contractor also shall disclose
necessary personnel records and allow the successor to conduct on-site
interviews with these employees.  If selected employees are agreeable to the
change, the Contractor shall release them at a mutually agreeable date and
negotiate transfer of their earned fringe benefits to the successor. 

  (d) The Contractor shall be reimbursed for all reasonable phase-in,
phase-out costs (i.e., costs incurred within the agreed period after contract
expiration that result from phase-in, phase-out operations) and a fee (profit)
not to exceed a prorated portion of the fee (profit) under this contract. 

I.10 COMPETITION IN SUBCONTRACTING (FAR 52.244-5) (DEC 1996)

  (a) The Contractor shall select subcontractors (including suppliers) on a
competitive basis to the maximum practical extent consistent with the
objectives and requirements of the contract.

  (b) If the Contractor is an approved mentor under the Department of Defense
Pilot Mentor-Protege Program (Pub. L. 101-510, section 831 as amended), the
Contractor may award subcontracts under this contract on a noncompetitive
basis to its proteges.

I.11 SUBCONTRACTS FOR COMMERCIAL ITEMS (FAR 52.244-6) (APR 2003)

   (a) Definitions. As used in this clause--

"Commercial item" has the meaning contained in the clause at 52.202-1,
Definitions.

"Subcontract" includes a transfer of commercial items between divisions,
subsidiaries, or affiliates of the Contractor or subcontractor at any tier.

   (b) To the maximum extent practicable, the Contractor shall incorporate,
and require its subcontractors at all tiers to incorporate, commercial items
or nondevelopmental items as components of items to be supplied under this
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contract.

   (c)(1) The Contractor shall insert the following clauses in subcontracts
for commercial items:

   (i) 52.21908, Utilization of Small Business Concerns (Oct 2000) (15
U.S.C. 637(d)(2)(3)), in all subcontracts that offer further subcontracting
opportunities. If the subcontract (except subcontracts to small business
concerns) exceed $500,000 ($1,000,000 for construction of any public
facility), the subcontractor must include 52.219-8 in lower tier subcontracts
that offer subcontracting opportunities.

   (ii) 52.222-26, Equal Opportunity (Apr 2002) (E.O. 11246).

   (iii) 52.222-35, Equal Opportunity for Special Disabled Veterans,
Veterans of the Vietnam Era, and Other Eligible Veterans (Dec 2001) (38 U.S.C.
4212(a));

   (iv) 52.222-36, Affirmative Action for Workers with Disabilities (Jun
1998) (29 U.S.C. 793).

   (v) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial
Vessels (APR 2003) (46 U.S.C. Appx 1241 and 10 U.S.C. 2631) (flow down
required in accordance with paragraph (d) of FAR clause 52.247-64).

  
(2) While not required, the Contractor may flow down to subcontracts for

commercial items a minimal number of additional clauses necessary to satisfy
its contractual obligations.

   (d) The Contractor shall include the terms of this clause, including this
paragraph (d), in subcontracts awarded under this contract.  

I.12 SUBMISSION OF COMMERCIAL TRANSPORTATION BILLS TO THE GENERAL SERVICES
ADMINISTRATION FOR AUDIT (FAR 52.247-67) (JUN 1997)

  (a)1) In accordance with paragraph (a)(2) of this clause, the Contractor
shall submit to the General Services Administration (GSA) for audit, legible
copies of all paid freight bills/invoices, commercial bills of lading (CBL's),
passenger coupons, and other supporting documents for transportation services
on which the United States will assume freight charges that were paid (i) by
the Contractor under a cost-reimbursement contract, and (ii) by a first -tier
subcontractor under a cost-reimbursement subcontract thereunder.

    (2) Cost-reimbursement Contractors shall only submit for audit those CBL's
with freight shipment charges exceeding $50.00.  Bills under $50.00 shall be
retained on-site by the Contractor and made available for GSA on-site audits. 
This exception only applies to freight shipment bills and is not intended to
apply to bills and invoices for any other transportation services.

  (b) The Contractor shall forward copies of paid freight bills/invoices,
CBL's, passenger coupons, and supporting documents as soon as possible
following the end of the month, in one package to the General Services
Administration, ATTN: FWA, 1800 F Street, NW, Washington, DC  20405.  The
Contractor shall include the paid freight bills/invoices, CBL's, passenger
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coupons, and supporting documents for first tier subcontractors under  a cost-
reimbursement contract.  If the inclusion of the paid freight bills/invoices,
CBL's, passenger coupons, and supporting documents for any subcontractor in
the shipment is not practicable, the documents may be forwarded to GSA in a
separate package.

  (c) Any original transportation bills or other documents requested by GSA
shall be forwarded promptly by the Contractor to GSA.  The Contractor shall
ensure that the name of the contracting agency is stamped or written on the
face of the bill before sending it to GSA.

  (d) A statement prepared in duplicate by the Contractor shall accompany each
shipment of transportation documents.  GSA will acknowledge receipt of the
shipment by signing and returning the copy of the statement.  The statement
shall show --  

     (1) The name and address of the Contractor;

     (2) The contract number including any alpha-numeric prefix
identifying the contracting office;

     (3) The name and address of the contracting office:

     (4) The total number of bills submitted with the statement; and

     (5) A listing of the respective amounts paid or, in lieu of such listing,
an adding machine tape of the amounts paid showing the Contractor's voucher or
check numbers. 

I.13 CLAUSES INCORPORATED BY REFERENCE (FAR 52.252-2) (FEB 1998)

   This contract incorporates one or more clauses by reference, with the same
force and effect as if they were given in full text. Upon request, the
Contracting Officer will make their full text available. Also, the full text
of a clause may be accessed electronically at this/these address(es):
 
http://www.arnet.gov/far/

------------------------------------------------------------------------------ 

[ Insert one or more Internet addresses ]  

I.14 AUTHORIZED DEVIATIONS IN CLAUSES (FAR 52.252-6) (APR 1984)

  (a) The use in this solicitation or contract of any Federal Acquisition
Regulation (48 CFR Chapter 1) clause with an authorized deviation is indicated
by the addition of "DEVIATION" after the date of the clause. 

  (b) The use in this solicitation or contract of any Environmental Protection
Agency (48 CFR Chapter 15) clause with an authorized deviation is indicated by
the addition of "DEVIATION" after the name of the regulation. 
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PART III  - LIST OF DOCUMENTS, EXHIBITS, AND OTHER ATTACHMENTS

SECTION J - LIST OF ATTACHMENTS

J.1 LIST OF ATTACHMENTS (EP 52.252-100) (APR 1984)

Attachment 1, Statement of Work
Attachment 2, Invoice Preparation Instructions
Attachment 3, Past Performance Information
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PART IV   - REPRESENTATIONS AND INSTRUCTIONS

SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS

K.1 CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS TO INFLUENCE CERTAIN
FEDERAL TRANSACTIONS (FAR 52.203-11) (APR 1991)

  (a) The definitions and prohibitions contained in the clause, at FAR 52.203-
12, Limitation on Payments to Influence Certain Federal Transactions, included
in this solicitation, are hereby incorporated by reference in paragraph (b) of
this certification.

  (b) The offeror, by signing its offer, hereby certifies to the best of his
or her knowledge and belief that on or after December 23, 1989-- 

      (1) No Federal appropriated funds have been paid or will be paid, by or
on behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress on his
or her behalf in connection with the awarding of any Federal contract, the
making of any Federal grant, the making of any Federal loan, the entering into
of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or
cooperative agreement.

      (2) If any funds other than Federal appropriated funds (including profit
or fee received under a covered Federal transaction) have been paid, or will
be paid, to any person for influencing or attempting to influence an officer
or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress on his or her behalf in
connection with this solicitation, the offeror shall complete and submit OMB
standard form LLL, Disclosure of Lobbying Activities to the Contracting
Officer; and 

      (3) He or she will include the language of this certification in all
subcontract awards at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

  (c) Submission of this certification and disclosure is a prerequisite for
making or entering into this contract imposed by section 1352, title 31,
United States Code.  Any person who makes an expenditure prohibited under this
provision or who fails to file or amend the disclosure form to be filed or
amended by this provision, shall be subject to a civil penalty of not less
than $10,000, and not more than $100,000, for each such failure.

K.2 TAXPAYER IDENTIFICATION (FAR 52.204-3) (OCT 1998)

(a) Definitions.
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“Common parent,” as used in this provision, means that corporate entity that
owns or controls an affiliated group of corporations that files its Federal
income tax returns on a consolidated basis, and of which the offeror is a
member.

“Taxpayer Identification Number (TIN),” as used in this provision, means the
number required by the Internal Revenue Service (IRS) to be used by the
offeror in reporting income tax and other returns.  The TIN may be either a
Social Security Number or an Employer Identification Number.

(b) All offerors must submit the information required in paragraphs (d)
through (f) of this provision to comply with debt collection requirements of
31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041,
6041A, and 6050M, and implementing regulations issued by the IRS. If the
resulting contract is subject to the payment reporting requirements described
in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the
offeror to furnish the information may result in a 31 percent reduction of
payments otherwise due under the contract.

(c) The TIN may be used by the Government to collect and report on any
delinquent amounts arising out of the offeror's relationship with the
Government (31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the
payment reporting requirements described in FAR 4.904, the TIN provided
hereunder may be matched with IRS records to verify the accuracy of the
offeror's TIN.

(d) Taxpayer Identification Number (TIN).

[ ] TIN:_________________________________

[ ] TIN has been applied for.

[ ] TIN is not required because:

[ ] Offeror is a nonresident alien, foreign corporation, or foreign
partnership that does not have income effectively connected with the conduct
of a trade or business in the United States and
does not have an office or place of business or a fiscal paying agent in the
United States;

[ ] Offeror is an agency or instrumentality of a foreign government;

[ ] Offeror is an agency or instrumentality of the Federal Government.

(e) Type of organization.

[ ] Sole proprietorship;

[ ] Partnership;

[ ] Corporate entity (not tax-exempt);

[ ] Corporate entity (tax-exempt);
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[ ] Government entity (Federal, State, or local);

[ ] Foreign government;

[ ] International organization per 26 CFR 1.6049-4;

[ ] Other_______________________________________________________.

(f) Common parent.

[ ] Offeror is not owned or controlled by a common parent as defined in
paragraph (a) of this provision.

[ ] Name and TIN of common parent:

Name___________________________________________________________________

TIN____________________________________________________________________

K.3 WOMEN-OWNED BUSINESS (OTHER THAN SMALL BUSINESS) (FAR 52.204-5) (MAY
1999)

   (a) Definition. “Women-owned business concern,” as used in this provision,
means a concern that is at least 51 percent owned by one or more women; or in
the case of any publicly owned business, at least 51 percent of its stock is
owned by one or more women; and whose management and daily business operations
are controlled by one or more women.

   (b) Representation. [Complete only if the offeror is a women-owned business
concern and has not represented itself as a small business concern in
paragraph (b)(1) of FAR 52.219-1, Small Business Program Representations, of
this solicitation.] The offeror represents that it [ ] is, [ ] is not a
women-owned business concern.

K.4 CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT, AND
OTHER RESPONSIBILITY MATTERS (FAR 52.209-5) (DEC 2001)

   (a)(1) The Offeror certifies, to the best of its knowledge and belief,
that - 

   (i) The Offeror and/or any of its Principals - 

(A) Are [ ] are not [ ] presently debarred, suspended, proposed
for debarment, or declared ineligible for the award of contracts by any
Federal agency; 

(B) Have [ ] have not [ ], within a 3-year period preceding this
offer, been convicted of or had a civil judgment rendered against them for: 
commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (Federal, state, or local)
contract or subcontract; violation of Federal or state antitrust statutes
relating to the submission of offers; or commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false
statements, tax evasion, or receiving stolen property; and
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(C) Are [ ] are not [ ] presently indicted for, or otherwise
criminally or civilly charged by a governmental entity with, commission of any
of the offenses enumerated in subdivision (a)(1)(i)(B) of this provision.

   (ii) The Offeror has [ ] has not [ ], within a 3-year period
preceding this offer, had one or more contracts terminated for default by any
Federal agency. 

(2) "Principals," for the purposes of this certification, means
officers; directors; owners; partners; and, persons having primary management
or supervisory responsibilities within a business entity (e.g., general
manager; plant manager; head of a subsidiary, division, or business segment,
and similar positions). 

   THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY
OF THE UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT
CERTIFICATION MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER SECTION 1001,
TITLE 18, UNITED STATES CODE. 

   (b) The Offeror shall provide immediate written notice to the Contracting
Officer if, at any time prior to contract award, the Offeror learns that its
certification was erroneous when submitted or has become erroneous by reason
of changed circumstances. 

   (c) A certification that any of the items in paragraph (a) of this
provision exists will not necessarily result in withholding of an award under
this solicitation.  However, the certification will be considered in
connection with a determination of the Offeror's responsibility.  Failure of
the Offeror to furnish a certification or provide such additional information
as requested by the Contracting Officer may render the Offeror nonresponsible. 

   (d) Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render, in good faith, the
certification required by paragraph (a) of this provision.  The knowledge and
information of an Offeror is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings. 

   (e) The certification in paragraph (a) of this provision is a material
representation of fact upon which reliance was placed when making award.  If
it is later determined that the Offeror knowingly rendered an erroneous
certification, in addition to other remedies available to the Government, the
Contracting Officer may terminate the contract resulting from this
solicitation for default.    

K.5 SMALL BUSINESS  PROGRAM REPRESENTATIONS (FAR 52.219-1) (APR 2002)

   (a)(1) The North American Industry Classification System (NAICS) code for
this acquisition is _________________________ [insert NAICS code].

(2) The small business size standard is _____________ [insert size
standard].

(3) The small business size standard for a concern which submits an
offer in its own name, other than on a construction or service contract, but
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which proposes to furnish a product which it did not itself manufacture, is
500 employees.

   (b) Representations.

(1) The offeror represents as part of its offer that it [ ]is, [ ]is not
a small business concern.

(2) [Complete only if the offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror represents, for
general statistical purposes, that it [ ]is, [ ]is not, a small disadvantaged
business concern as defined in 13 CFR 124.1002.

     (3) [Complete only if the offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror represents as part
of its offer that it [ ]is, [ ]is not a women-owned small business concern.

     (4) [Complete only if the offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offferor represents as
part of its offer that it [ ]is, [ ]is not a veteran-owned small business
concern.

     (5) [Complete only if the offeror represented itself as a veteran-owned
small business concern in paragraph (b)(4) of this provision.] The offeror
represents as part of its offer that is [ ]is, [ ]is not a service-disabled
veteran-owned small business concern.

(6) [Complete only if the offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror represents, as
part of its offer, that--

   (i) It [ ] is, [ ] is not a HUBZone small business concern listed, on
the date of this representation, on the List of Qualified HUBZone Small
Business Concerns maintained by the Small Business Administration, and no
material change in ownership and control, principal office, or HUBZone
employee percentage has occurred since it was certified by the Small Business
Administration in accordance with 13 CFR part 126; and

   (ii) It [ ] is, [ ] is not a joint venture that complies with the
requirements of 13 CFR part 126, and the representation in paragraph (b)(6)(i)
of this provision is accurate for the HUBZone small business concern or
concerns that are participating in the joint venture. [The offeror shall enter
the name or names of the HUBZone small business concern or concerns that are
participating in the joint venture:____________.] Each HUBZone small business
concern participating in the joint venture shall submit a separate signed copy
of the HUBZone representation.

   (c) Definitions. As used in this provision--

     "Service-disabled veteran-owned small business concern"-

          (1) Means a small business concern-
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               (i) Not less than 51 percent of which is owned by one or more
service-disabled veterans or, in the case of any publicly owned business, not
less than 51 percent of the stock of which is owned by one or more
service-disabled veterans; and

               (ii) The management and daily business operations of which are
controlled by one or more service-disabled veterans or, in the case of a
veteran with permanent and severe disability, the spouse or permanent
caregiver of such veteran.

          (2) Service-disabled veteran means a veteran, as defined in 38
U.S.C. 101(2), with a disability that is service-connected, as defined in 38
U.S.C. 101(16).

     "Small business concern," means a concern, including its affiliates, that
is independently owned and operated, not dominant in the field of operation in
which it is bidding on Government contracts, and qualified as a small business
under the criteria in 13 CFR Part 121 and the size standard in paragraph (a)
of this provision.

     "Veteran-owned small business concern" means a small business concern-

          (1) Not less than 51 percent of which is owned by one or more
veterans (as defined at 38 U.S.C. 101(2)) or, in the case of any publicly
owned business, not less than 51 percent of the stock of which is owned by one
or more veterans; and 

          (2) The management and daily business operations of which are
controlled by one or more veterans.

     "Women-owned small business concern," means a small business concern --

     (1) That is at least 51 percent owned by one or more women; or, in the
case of any publicly owned business, at least 51 percent of the stock of which
is owned by one or more women; and

     (2) Whose management and daily business operations are controlled by one
or more women.

   (d) Notice.

     (1) If this solicitation is for supplies and has been set aside, in whole
or in part, for small business concerns, then the clause in this solicitation
providing notice of the set-aside contains restrictions on the source of the
end items to be furnished.

     (2) Under 15 U.S.C. 645(d), any person who misrepresents a firm's status
as a small, HUBZone small, small disadvantaged, or women-owned small business
concern in order to obtain a contract to be awarded under the preference
programs established pursuant to section 8(a), 8(d), 9, or 15 of the Small
Business Act or any other provision of Federal law that specifically
references section 8(d) for a definition of program eligibility, shall --

          (i) Be punished by imposition of fine, imprisonment, or both;
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          (ii) Be subject to administrative remedies, including suspension and
debarment; and

          (iii) Be ineligible for participation in programs conducted under
the authority of the Act.

K.6 SMALL DISADVANTAGED BUSINESS STATUS (FAR 52.219-22) (OCT 1999)

  (a) General. This provision is used to assess an offeror's small
disadvantaged business status for the purpose of obtaining a benefit on this
solicitation. Status as a small business and status as a small disadvantaged
business for general statistical purposes is covered by the provision at FAR
52.219-1, Small Business Program Representation.

  (b) Representations.(1) General. The offeror represents, as part of its
offer, that it is a small business under the size standard applicable to this
acquisition; and either--

[ ] (i) It has received certification by the Small Business
Administration as a small disadvantaged business concern consistent with 13
CFR 124, Subpart B; and

(A) No material change in disadvantaged ownership and control has
occurred since its certification;

(B) Where the concern is owned by one or more disadvantaged
individuals, the net worth of each individual upon whom the certification is
based does not exceed $750,000 after taking into account the applicable
exclusions set forth at 13 CFR 124.104(c)(2); and

(C) It is identified, on the date of its representation, as a
certified small disadvantaged business concern in the database maintained by
the Small Business Administration (PRO-Net); or

[ ] (ii) It has submitted a completed application to the Small Business
Administration or a Private Certifier to be certified as a small disadvantaged
business concern in accordance with 13 CFR 124, Subpart B, and a decision on
that application is pending, and that no material change in disadvantaged
ownership and control has occurred since its application was submitted.

(2) [ ] For Joint Ventures. The offeror represents, as part of its
offer, that it is a joint venture that complies with the requirements at 13
CFR 124.1002(f) and that the representation in paragraph (b)(1) of this
provision is accurate for the small disadvantaged business concern that is
participating in the joint venture. [The offeror shall enter the name of the
small disadvantaged business concern that is participating in the joint
venture: ____________.]

  (c) Penalties and Remedies. Anyone who misrepresents any aspects of the
disadvantaged status of a concern for the purposes of securing a contract or
subcontract shall:

(1) Be punished by imposition of a fine, imprisonment, or both; 
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(2) Be subject to administrative remedies, including suspension and
debarment; and

(3) Be ineligible for participation in programs conducted under the
authority of the Small Business Act. 

K.7 PROHIBITION OF SEGREGATED FACILITIES (FAR 52.222-21) (FEB 1999)

   (a) “Segregated facilities,” as used in this clause, means any waiting
rooms, work areas, rest rooms and wash rooms, restaurants and other eating
areas, time clocks, locker rooms and other storage or dressing areas, parking
lots, drinking fountains, recreation or entertainment areas, transportation,
and housing facilities provided for employees, that are segregated by explicit
directive or are in fact segregated on the basis of race, color, religion,
sex, or national origin because of written or oral policies or employee
custom. The term does not include separate or single-user rest rooms or
necessary dressing or sleeping areas provided to assure privacy 
between the sexes.

   (b) The Contractor agrees that it does not and will not maintain or provide
for its employees any segregated facilities at any of its establishments, and
that it does not and will not permit its employees to perform their services
at any location under its control where segregated facilities are maintained.
The Contractor agrees that a breach of this clause is a violation of the Equal 
Opportunity clause in this contract.

   (c) The Contractor shall include this clause in every subcontract and
purchase order that is subject to the Equal Opportunity clause of this
contract. 

K.8 PREVIOUS CONTRACTS AND COMPLIANCE REPORTS (FAR 52.222-22) (FEB 1999)

  The offeror represents that-- 

  (a) It [ ] has, [ ] has not participated in a previous contract or
subcontract subject to the Equal Opportunity clause of this solicitation; 
  
  (b) It [ ] has, [ ] has not filed all required compliance reports; and 

  (c) Representations indicating submission of required compliance reports,
signed by proposed subcontractors, will be obtained before subcontract awards. 

K.9 AFFIRMATIVE ACTION COMPLIANCE (FAR 52.222-25) (APR 1984)

  The offeror represents that-- 

  (a) It [ ] has developed and has on file, [ ] has not developed and does not
have on file, at each establishment, affirmative action programs required by
the rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or
(b) It [ ] has not previously had contracts subject to the written affirmative
action programs requirement of the rules and regulations of the Secretary of
Labor. 

K.10 CERTIFICATION OF TOXIC CHEMICAL RELEASE REPORTING (FAR 52.223-13) (AUG
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2003)

   a) Executive Order 13148, of April 21, 2000, Greening the Government
through Leadership in Environmental Management, requires submission of this
certification as a prerequisite for contract award.

   (b) By signing this offer, the offeror certifies that--

(1) As the owner or operator of facilities that will be used in the
performance of this contract that are subject to the filing and reporting
requirements described in section 313 of the Emergency Planning and Community
Right-to-Know Act of 1986 (EPCRA) (42 U.S.C. 11023)and section 6607 of the
Pollution Prevention Act of 1990(PPA) (42 U.S.C. 13106), the offeror will file
and continue to file for such facilities for the life of the contract the
Toxic Chemical Release Inventory Form (Form R) as described in sections 313(a)
and (g) of EPCRA and section 6607 of PPA; or

(2) None of its owned or operated facilities to be used in the
performance of this contract is subject to the Form R filing and reporting
requirements because each such facility is exempt for at least one of the
following reasons: [Check each block that is applicable.]

[] (i) The facility does not manufacture, process, or otherwise use any
toxic chemicals listed in 40 CFR 372.65;

[] (ii)The facility does not have 10 or more full-time employees as
specified in section 313(b)(1)(A) of EPCRA, 42 U.S.C. 11023(b)(1)(A);

[] (iii)The facility does not meet the reporting thresholds of toxic
chemicals established under section 313(f) of EPCRA, 42 U.S.C.
11023(f)(including the alternate thresholds at 40 CFR 372.27, provided an
appropriate certification form has been filed with EPA);

[] (iv) The facility does not fall within the following Standard
Industrial Classification (SIC) codes or their corresponding North American
Industry Classification System sectors:

   (A) Major group code 10 (except 1011, 1081, and 1094.

   (B) Major group code 12 (except 1241).

   (C) Major group codes 20 through 39.

   (D) Industry code 4911, 4931, or 4939 (limited to facilities that
combust coal and/or oil for the purpose of generating power for distribution
in commerce).

   (E) Industry code 4953 (limited to facilities regulated under the
Resource Conservation and Recovery Act, Subtitle C (42 U.S.C. 6921, et seq.),
5169, 5171, or 7389 (limited to facilities primarily engaged in solvent
recovery services on a contract or fee basis); or

[] (v) The facility is not located in the United States or its outlying
areas.
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K.11 COST ACCOUNTING STANDARDS NOTICES AND CERTIFICATION (FAR 52.230-1) (JUN
2000)

  Note:  This notice does not apply to small businesses or foreign
governments.  This notice is in three parts, identified by Roman numerals I
through III. 

  Offerors shall examine each part and provide the requested information in
order to determine Cost Accounting Standards (CAS) requirements applicable to
any resultant contract.

  If the offeror is an educational institution, Part II does not apply unless
the contemplated contract will be subject to full or modified CAS coverage
pursuant to 48 CFR 9903.201-2(c)(5) or 9903.201-2(c)(6), respectively.

I.  DISCLOSURE STATEMENT -- COST ACCOUNTING PRACTICES AND CERTIFICATION 

  (a) Any contract in excess of $500,000 resulting from this solicitation will
be subject to the requirements of the Cost Accounting Standards Board (48 CFR
Chapter 99), except for those contracts which are exempt as specified in 48
CFR 9903.201–1.

  (b) Any offeror submitting a proposal which, if accepted, will result in a
contract subject to the requirements of 48 CFR Chapter 99 must, as a condition
of contracting, submit a Disclosure Statement as required by 48 CFR 9903.202. 
When required, the Disclosure Statement must be submitted as a part of the
offeror's proposal under this solicitation unless the offeror has already
submitted a Disclosure Statement disclosing the practices used in connection
with the pricing of this proposal.  If an applicable Disclosure Statement has
already been submitted, the offeror may satisfy the requirement for submission
by providing the information requested in paragraph (c) of Part I of this
provision. 

  CAUTION:  In the absence of specific regulations or agreement, a practice
disclosed in a Disclosure Statement shall not, by virtue of such disclosure,
be deemed to be a proper, approved, or agreed- to practice for pricing
proposals or accumulating and reporting contract performance cost data. 

  (c) Check the appropriate box below:
 __
|__| (1) Certificate of Concurrent Submission of Disclosure Statement. 

  The offeror hereby certifies that, as a part of the offer, copies of the
Disclosure Statement have been submitted as follows:  (i) original and one
copy to the cognizant Administrative Contracting Officer (ACO) or cognizant
Federal agency official authorized to act in that capacity (Federal official),
as applicable, and (ii) one copy to the cognizant Federal auditor. 

  (Disclosure must be on Form No. CASB DS-1 or CASB DS-2, as applicable. 
Forms may be obtained from the cognizant ACO or Federal Official and/or from
the looseleaf version of the Federal Acquisition Regulation.) 

Date of Disclosure Statement:  _______________________________
Name and Address of Cognizant ACO or Federal Official Where Filed:  
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______________________________________________________________

______________________________________________________________

______________________________________________________________

  The offeror further certifies that practices used in estimating costs in
pricing this proposal are consistent with the cost accounting practices
disclosed in the Disclosure Statement.

 __
|__| (2) Certificate of Previously Submitted Disclosure Statement. 

  The offeror hereby certifies that Disclosure Statement was filed as follows: 

Date of Disclosure Statement:  _______________________________
Name and Address of Cognizant ACO or Federal Official Where Filed:
 
______________________________________________________________

______________________________________________________________

______________________________________________________________

  The offeror further certifies that the practices used in estimating costs in
pricing this proposal are consistent with the cost accounting practices
disclosed in the applicable disclosure statement.

 __
|__| (3) Certificate of Monetary Exemption. 

  The offeror hereby certifies that the offeror, together with all divisions,
subsidiaries, and affiliates under common control, did not receive net awards
of negotiated prime contracts and subcontracts subject to CAS totaling $50
million or more in the cost accounting period immediately preceding the period
in which this proposal was submitted.  The offeror further certifies that if
such status changes before an award resulting from this proposal, the offeror
will advise the Contracting Officer immediately.

 __
|__| (4) Certificate of Interim Exemption. 

  The offeror hereby certifies that (i) the offeror first exceeded the
monetary exemption for disclosure, as defined in (3) of this subsection, in
the cost accounting period immediately preceding the period in which this
offer was submitted and (ii) in accordance with 48 CFR 9903.202-1, the offeror
is not yet required to submit a Disclosure Statement.  The offeror further
certifies that if an award resulting from this proposal has not been made
within 90 days after the end of that period, the offeror will immediately
submit a revised certificate to the Contracting Officer, in the form specified
under subparagraph (c)(1) or (c)(2) of Part I of this provision, as
appropriate, to verify submission of a completed Disclosure Statement. 

  CAUTION:  Offerors currently required to disclose because they were awarded
a CAS-covered prime contract or subcontract of $50 million or more in the
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current cost accounting period may not claim this exemption (4).  Further, the
exemption applies only in connection with proposals submitted before
expiration of the 90-day period following the cost accounting period in which
the monetary exemption was exceeded. 

II.  COST ACCOUNTING STANDARDS -- ELIGIBILITY FOR MODIFIED CONTRACT COVERAGE 

  If the offeror is eligible to use the modified provisions of 48 CFR
9903.201-2(b) and elects to do so, the offeror shall indicate by checking the
box below.  Checking the box below shall mean that the resultant contract is
subject to the Disclosure and Consistency of Cost Accounting Practices clause
in lieu of the Cost Accounting Standards clause.

 __
|__| The offeror hereby claims an exemption from the Cost Accounting

Standards clause under the provisions of 48 CFR 9903.201-2(b) and certifies
that the offeror is eligible for use of the Disclosure and Consistency of Cost
Accounting Practices clause because during the cost accounting period
immediately preceding the period in which this proposal was submitted, the
offeror received less than $50 million in awards of CAS-covered prime
contracts and subcontracts.  The offeror further certifies that if such status
changes before an award resulting from this proposal, the offeror will advise
the Contracting Officer immediately. 

 CAUTION:  An offeror may not claim the above eligibility for modified
contract coverage if this proposal is expected to result in the award of a
CAS-covered contract of $50 million or more or if, during its current cost
accounting period, the offeror has been awarded a single CAS-covered prime
contract or subcontract of $50 million or more. 

III.  ADDITIONAL COST ACCOUNTING STANDARDS APPLICABLE TO EXISTING CONTRACTS 

  The offeror shall indicate below whether award of the contemplated contract
would, in accordance with subparagraph (a)(3) of the Cost Accounting Standards
clause, require a change in established cost accounting practices affecting
existing contracts and subcontracts. 

 __  __
|__| YES |__| NO

  

K.12 BUSINESS OWNERSHIP REPRESENTATION (EPAAR 1552.204-70) (JAN 2001)

   The successful awardee should check one or more of the categories below
that represents its business ownership and return this information to the
contracting officer within ten (10) calendar days after award. Completion of
this clause by the successful awardee is voluntary.

   “Ownership,” as used in this clause, means: (a) At least 51 percent of the
concern is owned by one or more individuals from a category listed below; or,
in the case of any publicly owned business, at least 51 percent of the stock
of the concern is owned by one or more such individuals; and (b) The
management and daily business operations of the concern are controlled by one
or more such individuals.

Ethnicity
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       [ ] Hispanic or Latino.
       [ ] Not Hispanic or Latino.

Race

       [ ] American Indian, Eskimo, or Aleut.
       [ ] Asian or Pacific Islander.
       [ ] Black or African American.
       [ ] White. 

K.13 ORGANIZATIONAL CONFLICT OF INTEREST CERTIFICATION (EPAAR 1552.209-72)
(APR 1984)

  The offeror [ ] is [ ] is not aware of any information bearing on the
existence of any potential organizational conflict of interest. If the offeror
is aware of information bearing on whether a potential conflict may exist, the
offeror shall provide a disclosure statement describing this information. 
(See Section L of the solicitation for further information.)   

K.14 SOCIAL SECURITY NUMBERS OF CONSULTANTS AND CERTAIN SOLE PROPRIETORS AND
PRIVACY ACT STATEMENT (EPAAR 1552.224-70) (APR 1984)

  (a) Section 6041 of Title 26 of the U.S. Code requires EPA to file Internal
Revenue Service (IRS) Form 1099 with respect to individuals who receive
payments from EPA under purchase orders or contracts.  Section 6109 of Title
26 of the U.S. Code authorizes collection by EPA of the social security
numbers of such individuals for the purpose of filing IRS Form 1099. Social
security numbers obtained for this purpose will be used by EPA for the sole
purpose of filing IRS Form 1099 in compliance with Section 6041 of Title 26 of
the U.S. Code. 

  (b) If the offeror or quoter is an individual, consultant, or sole
proprietor and has no Employer Identification Number, insert the offeror's or
quoter's social security number on the following line. 

  .................................. 

K.15 SIGNATURE BLOCK (EP 52.299-900) (APR 1984)

  I hereby certify that the responses to the above Representations, 
Certifications and other statements are accurate and complete. 

Signature:____________________________ 

Title    :____________________________ 

Date     :____________________________   
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SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

L.1 NOTICE Listing Contract Clauses Incorporated by Reference

 
   NOTICE:

The following solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

    FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

    NUMBER         DATE       TITLE

    52.215-1       FEB 2000   INSTRUCTIONS TO OFFERORS-COMPETITIVE 
                              ACQUISITION
    52.222-24      FEB 1999   PREAWARD ON-SITE EQUAL OPPORTUNITY 
                              COMPLIANCE EVALUATION

L.2 DATA UNIVERSAL NUMBERING SYSTEM (DUNS) NUMBER (FAR 52.204-6) (OCT 2003)

   (a) The offeror shall enter, in the block with its name and address on the
cover page of its offer, the annotation “DUNS” or “DUNS+4" followed by the
DUNS number or “DUNS+4" that identifies the offeror's name and address exactly
as stated in the offer. The DUNS number is a nine-digit number assigned by Dun
and Bradstreet, Inc. The DUNS+4 is the DUNS number plus a 4-character suffix
that may be assigned at the discretion of the offeror to establish additional
CCR records for identifying alternative Electronic Funds Transfer (EFT)
accounts (see Subpart 32.11) for the same parent concern.

   (b) If the offeror does not have a DUNS number, it should contact Dun and
Bradstreet directly to obtain one.

(1) An offeror may obtain a DUNS number--

   (i) If located within the United States, by calling Dun and
Bradstreet at 1-866-705-5711 or via the Internet at http://www.dnb.com; or

   (ii) If located outside the United States, by contacting the local
Dun and Bradstreet office.

(2) The offeror should be prepared to provide the following information:

   (i) Company legal business name.

   (ii) Tradestyle, doing business, or other name by which your entity
is commonly recognized.

   (iii) Company physical street address, city, state and Zip Code.
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   (iv) Company mailing address, city, state and Zip Code (if separate
from physical).

   (v) Company telephone number.

   (vi) Date the company was started.

   (vii) Number of employees at your location.

   (viii) Chief executive officer/key manager.

   (ix) Line of business (industry).

   (x) Company Headquarters name and address (reporting relationship
within your entity).

L.3 NOTICE OF PRICE EVALUATION ADJUSTMENT FOR SMALL DISADVANTAGED BUSINESS
CONCERNS  [Parts (a) and (c) of Section I clause NOTIFICATION OF PRICE
EVALUATION ADJUSTMENT FOR SMALL DISADVANTAGED BUSINESS CONCERNS]

  (a) Definitions. As used in this clause--

“Small disadvantaged business concern” means an offeror that represents,
as part of its offer, that it is a small business under the size standard
applicable to this acquisition; and either-- 

(1) It has received certification by the Small Business Administration
as a small disadvantaged business concern consistent with 13 CFR 124, Subpart
B; and

  (i) No material change in disadvantaged ownership and control has
occurred since its certification;

  (ii) Where the concern is owned by one or more disadvantaged
individuals, the net worth of each individual upon whom the certification is
based does not exceed $750,000 after taking into account the applicable
exclusions set forth at 13 CFR 124.104(c)(2); and

  (iii) It is identified, on the date of its representation, as a
certified small disadvantaged business concern in the database maintained by
the Small Business Administration (PRO-Net).

(2) It has submitted a completed application to the Small Business
Administration or a Private Certifier to be certified as a small disadvantaged
business concern in accordance with 13 CFR 124, Subpart B, and a decision on
that application is pending, and that no material change in disadvantaged
ownership and control has occurred since its application was submitted. In
this case, in order to receive the benefit of a price evaluation adjustment,
an offeror must receive certification as a small disadvantaged business
concern by the Small Business Administration prior to contract award; or 

(3) Is a joint venture as defined in 13 CFR 124.1002(f). 

“Historically black college or university” means an institution
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determined by the Secretary of Education to meet the requirements of 34 CFR
608.2. For the Department of Defense (DOD), the National Aeronautics and Space
Administration (NASA), and the Coast Guard, the term also includes any
nonprofit research institution that was an integral part of such a college or
university before November 14, 1986.

“Minority institution” means an institution of higher education meeting
the requirements of Section 1046(3) of the Higher Education Act of 1965 (20
U.S.C. 1067k, including a Hispanic-serving  institution of higher education,
as defined in Section 316(b)(1) of the Act (20 U.S.C. 1101a)).

  (c) Waiver of evaluation adjustment. A small disadvantaged business concern
may elect to waive the adjustment, in which case the factor will be added to
its offer for evaluation purposes. The agreements in paragraph (d) of this
clause do not apply to offers that waive the adjustment.

____Offeror elects to waive the adjustment.
 

L.4 DETERMINATION OF RESPONSIBILITY -- CONFLICT OF INTEREST

  a. The Contracting Officer will perform a determination of responsibility
for the apparent successful offeror in accordance with FAR 9.104.  The
responsibility determination will include, among other factors, consideration
of the adequacy of the Conflict of Interest Plan that the apparent successful
offeror has.  If the Contracting Officer determines that the apparent
successful offeror has an inadequate Conflict of Interest Plan, the offeror,
after being given an opportunity to address the CO’s concerns, may be
determined to be non-responsible and will be deemed ineligible for award.

  b. In assessing the potential for conflicts of interest, the Contracting
Officer will review the information furnished in response to the Section (L)
provision entitled, “Organizational Conflict of Interest Plan.”  There is no
precise formula for determining what would represent an acceptable level of
risk to the Government when considering conflict of interest issues.  The
Conflict of Interest Plan will, however, be evaluated as acceptable or
unacceptable based on the following:

1. The “Minimum Standards for EPA Contractor’s Conflict of Interest
Plans” (Section M Clause);

2. The adequacy of the offeror’s generic plan for avoiding,
neutralizing, or mitigating actual or potential organizational conflicts of
interest that may arise following contract award; and

3. The adequacy of the offeror’s plan for avoiding, neutralizing or
mitigating existing actual or potential organizational conflicts of interest
that were identified prior to contract award.

Therefore, an apparent successful offeror who submits a Conflict of Interest
Plan that is determined to be unacceptable at the time of contract award will
be considered non-responsible and not be eligible for award.  

L.5 FACILITIES CAPITAL COST OF MONEY (FAR 52.215-16) (JUN 2003)
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   (a) Facilities capital cost of money will be an allowable cost under the
contemplated contract, if the criteria for allowability in FAR 31.205-10(b)
are met. One of the allowability criteria requires the prospective Contractor
to propose facilities capital cost of money in its offer.

   (b) If the prospective Contractor does not propose this cost, the resulting
contract will include the clause Waiver of Facilities Capital Cost of Money.   

L.6 TYPE OF CONTRACT (FAR 52.216-1) (APR 1984) DEVIATION

  The Government contemplates award of two Cost-Plus-Fixed-Fee contracts
resulting from this solicitation. An offeror who is awarded one contract will
be ineligible for the award of the other contract.  One of the contracts will
have 70 percent of the level of effort hours contained in clause B.1, entitled
“Level of Effort – Cost Reimbursement Term Contract” with associated optional
quantities defined in clauses H.7 and H.8, and the other contract will have 30
percent of the aforementioned level of effort hours.  In the event that only
one offeror proposes or if only one contractor is deemed responsible and
capable of fulfilling the requirement, EPA will award one contract for either
70 % of the total level of effort or 30 % of the total level of effort as
delineated in the clauses referenced above.  

L.7 MULTIPLE AWARDS FOR ADVISORY AND ASSISTANCE SERVICES (FAR 52.216-28)
(OCT 1995)

    The Government intends to award multiple contracts for the same or similar
advisory and assistance services to two sources under this solicitation unless
the Government determines, after evaluation of offers, that only one offeror
is capable of providing the services at the level of quality required.

L.8 SERVICE OF PROTEST (FAR 52.233-2) (AUG 1996)

  (a) Protests, as defined in Section 33.101 of the Federal Acquisition
Regulation, that are filed directly with an agency, and copies of any protests
that are filed with the General Accounting Office (GAO) shall be served on the
Contracting Officer (addressed as follows) by obtaining written and dated
acknowledgement of receipt from: 
 
Rosita Y. Robinson 
  
Hand-Carried Address: 

    Environmental Protection Agency
    1300 Pennsylvania Avenue, N.W.
    Ronald Reagan Building - 6th Floor Bid and Proposal Room
    Washington,  DC   20004  
     

Phone: (202) 564-4486   

Mailing Address: 

    Environmental Protection Agency
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    1200 Pennsylvania Avenue, N.W.
    Mail Code: 3803R
    Washington,  DC   20460             

Facsimile Number:

Attention - Rosita Robinson (202) 565-2554

  (b) The copy of any protest shall be received in the office designated above
within one day of filing a protest with the GAO.

L.9 SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FAR 52.252-1) (FEB
1998)

   This solicitation incorporates one or more solicitation provisions by
reference, with the same force and effect as if they were given in full text.
Upon request, the Contracting Officer will make their full text available. The
offeror is cautioned that the listed provisions may include blocks that must
be completed by the offeror and submitted with its quotation or offer. In lieu
of submitting the full text of those provisions, the offeror may identify the
provision by paragraph identifier and provide the appropriate information with
its quotation or offer. Also, the full text of a solicitation provision may be
accessed electronically at this/these address(es):

http://www.arnet.gov/far/
 
------------------------------------------------------------------------------ 

[Insert one or more Internet addresses ]  

L.10 ORGANIZATIONAL CONFLICT OF INTEREST NOTIFICATION (EPAAR 1552.209-70)
(APR 1984)

  (a) The prospective Contractor certifies, to the best of its
knowledge and belief, that it is not aware of any information
bearing on the existence of any potential organizational conflict
of interest.  If the prospective Contractor cannot so certify, it
shall provide a disclosure statement in its proposal which
describes all relevant information concerning any past, present,
or planned interests bearing on whether it (including its chief
executives and directors, or any proposed consultant or
subcontractor) may have a potential organizational conflict of
interest. 

  (b) Prospective Contractors should refer to FAR Subpart 9.5 and
EPAAR Part 1509 for policies and procedures for avoiding,
neutralizing, or mitigating organizational conflicts of interest.

  (c) If the Contracting Officer determines that a potential
conflict exists, the prospective Contractor shall not receive an
award unless the conflict can be avoided or otherwise resolved
through the inclusion of a special contract clause or other
appropriate means.  The terms of any special clause are subject
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to negotiation.   

L.11 INSTRUCTIONS FOR THE PREPARATION OF TECHNICAL AND COST OR PRICING
PROPOSALS (EPAAR 1552.215-73) (AUG 1993) DEVIATION

  (a) Technical proposal instructions.

(1) Submit your technical proposal as a separate part of the total
proposal package.  Omit all cost or pricing details from the technical
proposal.

(2) Special technical proposal instructions:

Technical proposal instructions.

(1) Original and SEVEN (7) copies of the technical proposal shall be submitted as a separate part of the
total proposal package.  Omit all cost or pricing details from the technical proposal.

(2) Special technical proposal instructions:

Offerors are advised to closely read the technical proposal instructions and technical evaluation criteria before
preparing a technical proposal.  Written proposals shall consist of six (6) sections which are each linked to the
corresponding evaluation criteria detailed in Section M of this RFP.

The Government contemplates award of two Cost-Plus-Fixed-Fee contracts resulting from this solicitation, with
one contract ordering 70 percent of the Level of Effort hours specified in clause B.1 and Section H Option clauses
and the other contract ordering 30 percent of the aforementioned LOE.  Offerors may submit two separate proposal
packages, with one proposal based on the 70 percent LOE award amount and the other based on the 30 percent
award amount.  An offeror who is awarded one contract will be ineligible for the award of the other contract.
Offerors are encouraged to submit two complete proposals so that they may be considered for both contract awards.

I.  GENERAL INSTRUCTIONS

The technical proposal shall be prepared using the following guidance:

A.   Length - The maximum length of the submitted written technical proposal shall be limited to one hundred 
(100) typewritten pages including all tables and figures.  The written technical proposal shall be submitted on 8 ½"
x 11" paper, using no less than ten (10) point character size and no less than an average of 3/4" around each page
for margins.  Page numbers shall have no less than a 3/8" margin from the page edge. Tables and figures shall use
no smaller than ten (10) point character size and must be clear and readable.  The Sample Work Assignment is
included in the above stated page limitation. The following items are excluded from the above stated page
limitation: resumes, letters of transmittal, cover page, table of contents, letters of commitment, software instruction
sheets, and dividers.  Foldout pages shall be considered more than 1 page if they exceed a standard 8 ½" x 11"
page size.  Offerors are strongly urged to be as succinct, clear, and concise as possible in writing the proposal and
adhering to the recommended page limitation.  “Bulletized” or outline formats are welcomed where appropriate.  

B.  Organization - Offerors are advised to supply all information in the sequence and format specified below.  The
Offeror’s proposal and supporting documentation must provide a sufficient basis for a thorough evaluation of the
proposal and provide the information needed to evaluate the proposal in accordance with the evaluation factors set
forth in Section M.  It is strongly suggested that proposals be placed in binders with dividers clearly indicating the
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following six (6) sections:

1.  Technical Approach
2.  Sample Work Assignments
3.  Personnel Qualifications/Organizational Structure
4.  Past Performance
5.  Management Approach
6.  Small Disadvantaged Business (SDB) Participation

C.  Exceptions-–Any exceptions or conditional assumptions taken with respect to the requirements of this RFP
shall be fully explained in the proposal.  Please note, however, that exceptions or deviations may render your
proposal ineligible for an award without discussions.

II.  REQUIRED SECTIONS OF THE TECHNICAL PROPOSAL

A) TECHNICAL APPROACH

For each task identified below, the Offeror shall demonstrate its technical capability and approach to
accomplishing the work.  The Offeror shall provide a clear, concise and complete explanation of how it proposes to
accomplish the required services and functions specified in the Statement of Work.  Do not simply reiterate or
rephrase the Statement of Work areas.  Stating that you understand and will comply with the Statement of Work,
or using such phrases as, “standard procedures will be employed” and “well-known techniques will be used” will
be deemed insufficient.  The technical proposal must express how you propose to comply with the work statement
and provide a full explanation of the techniques and procedures you propose to follow.  The Statement of Work
(SOW) areas are listed below:

A. Enforcement Program Development and Implementation
I. General Enforcement
II. Enforcement, Administrative and Adjudicatory Hearing Support

 III. Technical/Administrative Support for Privately and Publically-owned  Facilities and
Entities 

IV. Technical/Administrative Support for State, Territory and Tribal Programs
    

B. Enforcement Case Support
I. Specific Enforcement Case Support/Technical Testimony
II. Public Presentations

C. Inspections, Laboratory Support, and Specialized Activities
  I. Inspections

II. Laboratory Support
  III. Specialized Studies, Surveys and Rapid Response Tasks

D. Program and Management Analysis, Program Development, Information Management, Outreach, and
Pollution Prevention
I. Program and Management Analysis
II. Program Development
III. Information Management
IV Outreach Efforts and Logistical Support for Conferences, Workshops, Meetings and

Briefings; Training Development and Support
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V. Pollution Prevention
VI. Special Program Initiatives

E. Records Management

B) SAMPLE WORK ASSIGNMENTS 

The offeror shall develop a written technical approach or work plan and other work products as specified below for
each of three (3) sample work assignments. For each sample work assignment, the offeror shall include a milestone
chart with a matrix showing the personnel (Position Level/job title) and labor hours required for each major task.
The milestone chart and the labor hours matrix shall have sufficient detail for assessing the realism of the proposed
methodology.  These three sample work assignments are included in the 100-page limitation for the technical
proposal.   

Sample Work Assignment # 1 : Multimedia Investigations and Enforcement Case Support at XYZ
Facilities owned by ABC Corporations

 
OBJECTIVE:       To assist EPA in conducting multimedia investigations and to provide  enforcement case support
at ABC facilities. The contractor will accomplish these objectives by performing these key tasks:  

(1) collecting, organizing and analyzing information about the XYZ facilities and operations to assist EPA
in determining whether the facilities are in compliance with the requirements of the RCRA, CAA,
CWA, SDWA, TSCA, FIFRA and other federal environmental statutes;

(2) conducting sampling and analysis of water, air and waste at XYZ facilities to determine compliance
with the applicable environmental statutes; and 

(3) providing technical support to EPA on the development, litigation or negotiation of any enforcement
actions, either administrative or judicial, for violations by XYZ facilities, including assistance in
identifying appropriate pollution prevention remedies and supplemental environmental projects.

BACKGROUND

During the past few years EPA has been expanding its focus to evaluate regulated facilities using a broader, more
holistic approach that evaluates compliance across multiple environmental program.  This more holistic approach
is commonly called multimedia enforcement.  While EPA will maintain strong single media compliance programs,
some facilities need to be looked at to assure that all of their environmental problems are being addressed and that
a remedy in one media does not adversely impact another.  The investigations have focused on determining present
and historic compliance of these facilities with applicable Clean Air Act requirements, in addition to Clean Water
Act and Resource Conservation and Recovery Act. Applicable requirements include PSD/NSR and others. EPA has
collected information from multiple sources to enable it to assess compliance and pursue enforcement as
appropriate.

The contractor shall submit a technical proposal to complete the tasks identified and described in this task order. 
The technical proposal shall be brief, not to exceed four pages (can be double sided), identify the technical
approach, schedule, and key personnel to be assigned to the tasks and explain why the assigned key personnel are
best qualified to complete the tasks in this task order. 
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TASKS TO BE PERFORMED BY THE CONTRACTOR

The contractor shall perform the following activities that support multimedia enforcement efforts at XYZ facilities. 

1. Conduct process Simulation modeling analysis of manufacturing process of the XYZ facility.  This task
will require thorough understanding of the manufacturing process and expertise in simulation modeling
programs to conduct material balance using the Aspen Technology  software.

2. The contractor shall provide technical expertise in evaluating  control technologies and control technology
transfer efforts on these facilities, by reviewing and evaluating design and application principle of the
available control technology and other technologies used in three to four similar industries.  Travel may be
required if the TOPO determines that additional information is necessary on a specific facility.  For
planning purposes of this task, it is anticipated that travel will not exceed two (2) trips, 2 persons per trip,
for possible visits in states of KY, AL, NE, or AR. 

3. The contractor shall provide control and process technology expert in analyzing evidence of
changes/modifications made to process equipments and process modifications.  The contractor shall also
provide technical expert assistance in consent decree negotiations and settlement negotiations.

4. The contractor shall gather and analyze financial information of the XYZ facilities to determine the
economic feasibility of the potential control equipments, develop cost comparison of various control
technologies including operating and maintenance cost for this facility.

DELIVERABLES REQUIRED FOR COMPLETION OF EACH TASK

The contractor must assign personnel with necessary regulatory background and process knowledge of the facility
being investigated.  

The task order will involve the contractor retaining the services of experts in various areas of hazardous waste
control, air emission control devices, water pollution treatment, environmental assessment, pollution prevention,
financial analysis, and related specialties to use as technical experts in pre-litigation preparation.  As such the
contract shall develop a mechanism to quickly locate and retain such experts when it is needed.

1. Conduct process simulation modeling analysis
2. Evaluation of control technologies
3. Evaluation of process equipments and process modifications
4. Providing list of technical experts for this SOW.

Sample Work Assignment # 2:  NPDES and Pretreatment Case Development and Support

BACKGROUND  

123 Corp. is a pesticide chemical manufacturer who is an industrial user of the City of Somewhere’s POTW, a 50
mgd secondary treatment plant with many industrial users.  123 has several undocumented discharge points into
the POTW’s system, as well as two permitted discharge points.  The POTW has experienced pass through and
interference as a result of 123's discharges.  In addition, the POTW’s discharge has been implicated in various
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water quality issues in the waters downstream from the plant.

TASKS 

Contractor assistance is needed to provide technical support in the Agency’s investigation of 123 Corp. and the
City of Somewhere.  The contractor shall perform the following tasks:

S Conduct a compliance inspection of 123 Corp. to identify and document potential violations of the CWA,
including categorical standards violations, unpermitted discharges, as well as sampling and reporting
violations.

S Conduct a compliance inspection of the City of Somewhere’s POTW to determine the extent of pass
through and interference, as well as the nature and extent of potential NPDES permit violations.  In
addition, assess the adequacy of the POTW’s approved pretreatment program.

S Prepare a summary report that includes the results of the compliance field inspections at the POTW and
123 Corp., including recommendations for addressing the interference and pass through experienced by the
POTW, as well as evaluations of technical options for addressing the unpermitted discharges at 123.  This
report shall include an analysis of files at the City and at 123.

S Evaluate the financial capability of the City and 123 to undertake any recommendations included in the
summary report.

Sample Work Assignment # 3: Storm Water Inspections

BACKGROUND   

EPA is requesting the contractor to perform certain tasks in support of EPA’s efforts to investigation of specific
construction sites under development by three large residential developers (selected by EPA) subject to industrial
storm water discharge requirements found at §402(p) of the Clean Water Act and 40 C.F.R. §122.26 et seq.  The
deliverable due date pursuant to this task order is to be determined.

TASKS

a. Conduct field inspections and facility evaluations for assessing  compliance.  The contractor shall conduct
15 inspections at 15 sites for each of the three developers (45 total - EPA will identify the sites for
inspection and provide a list to the contractor).  The contractor shall meet with site personnel as directed to
evaluate procedures and review onsite files such as maintenance records and data, work orders, and
engineering reports and shall review implementation of BMPs and SWPPPs. The contractor will document
the results with photos, GPS plots of known facilities, and other means as appropriate.  

b. Identify and document violations. For each of the 45 sites, the contractor will provide a narrative report
describing the site’s compliance with applicable storm water regulations. This shall include site
observations, recommendations, photographs, GPS readings, and the results of any samples and quality
assurance tests. If requested, a checklist must be completed and submitted. The contractor shall maintain a
database of results of all construction storm water discharge field investigations conducted pursuant to this
task order.

c. Negotiation and Pre-Trial/Trial support.  The contractor shall provide technical support in the negotiation,
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pre-trial and trial stages of EPA actions undertaken to ensure compliance by the three large residential
developers under investigation.  Such support may include evaluating and reviewing remedial measures
proposed by the defendant, or proposing new and alternative remedial measures, or performing economic
benefit and ability to pay analyses, or preparing technical expert reports, or providing expert witness
testimony, or identifying expert witnesses, or preparing court exhibits using high-tech visual simulation,
like GIS.

C)  PERSONNEL QUALIFICATIONS/ORGANIZATIONAL STRUCTURE

Describe the suitability of the firm’s proposed organization of staff to perform work on this contract; professional
experience and qualifications of personnel assigned to the project team; and the extent to which the firm proposes
to use subcontractors and consultants.  Offerors shall describe relevant, specific experience and education for all
proposed personnel, including subcontractors and consultants.  A letter of commitment should be provided for each
subcontractor to be included at the end of the resume section of the proposal. 

Offerors shall demonstrate how the personnel skills proposed in your offer will be present for the duration of the
contract: (1) describe the capacity of your organization with respect to current manpower availability, indicate if
proposed key personnel are full-time, part-time, or contracted consultant employees; (2) state whether employees
on which estimates are based are presently on your payroll and available for this work; and (3) describe your plan
for obtaining necessary skills through subcontracting portions (indicate percentages) of this required work. 
Offerors shall provide concise resumes for the key personnel proposed in the “Key Personnel” clause.  Key
Personnel are individuals professional level 4 and above with at least 25% availability for this contract.  Provide
percent availability for this contract for all key personnel.  

1.  Team Organization Chart - Submit an organization chart showing how the proposed team  for this contract will
be staffed, indicating which staff would be assigned to the various SOW task areas.  The chart should identify the
primary contractor, any subcontractors, and the proposed Program Manager, and should include the name, title,
and organizational affiliation of all individuals who are considered instrumental to successful performance of this
contract (“key personnel”).    

2.  Resumes -  Submit a resume no longer than two (2) pages in length for each of the proposed personnel
including proposed consultants and subcontractors.  The resume should include educational background,
experience, any special qualifications; the  names and telephone numbers of two (2) business references; and
signatures of the individual and an authorized official of the offeror’s firm.  The appropriate personnel category
(i.e., Project Lead Personnel, Project Technical Personnel, Project Management Personnel) should be identified for
each of the proposed personnel.

3.  Required Information on Key Personnel - In addition to the resume required in paragraph (b) above, the
offeror shall submit a table in the format provided below for each of the key personnel.  Describe how the key
personnel are intended to be employed on the contract and to summarize relevant experience for the SOW task
area(s).   The table cell size may be expanded or reduced to fit the information, but the table should not exceed one
(1) page for each key person.  Border style, font size, and font type may be altered, but font size should not be less
than ten (10) point.

Information required for Personnel:

Name: Affiliation:
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Job Title and % Availability: Office Location:

Total Years of Experience
in the areas of the Statement of Work:

Years of Experience w/ Firm:

Major Degrees/Field of Study/University:

Relevant Project/Contract Experience as it Relates to the SOW:

Relevant Publications, Licenses, Honors, Awards, or Special Knowledge:

Names, Affiliations, and Current Telephone Numbers of Two (2) Business-related References:

Experience in the following SOW subject competency areas with concise explanation of experience:

Notes:
- When presenting the relevant projects/contracts, include the project start/finish date and the role the

individual had in the project [project manager, task leader, major role, or minor role].  
- As often as possible, use and identify projects/contracts from the corporate experience list (of up to 5

projects) as examples and indicate in the list whether a particular project/contact was also in the corporate
experience list.  Other projects/contracts beyond the corporate experience list should explained in greater
detail.

- When presenting technical documents authored or co-authored by the individual, include the date of release
of the document and the role the individual played [author or co-author].

- Business references must not be previous supervisors or in any way related to the proposed applicant.
- Submitted information for all individuals must be accurate!

D) PAST PERFORMANCE

The Offeror shall submit information on past performance in accordance with the clause EPAAR 1552.215-75
entitled “Past Performance Information.”  Forms included in Attachment 3, “Past Performance Information,” may
be used for client notification and presentation purposes.

E) MANAGEMENT APPROACH

1. Management Plan - The offeror shall explain their management approach addressing  management structure;
the lines of responsibility, supervision, and communication; their ability to recruit and retain personnel to assure
continuous availability of key project and technical persons and maintain a high degree of responsiveness to the
periodic, unpredictable nature of activities associated with the SOW. The offeror shall delineate how they will
provide quick turnaround support, respond to changes, and handle temporary increased workloads in a cost
effective manner.  The offeror shall demonstrate its ability to successfully integrate the complex tasks of the SOW
and oversee their concurrent implementation with quality assurance, using a creative approach and state-of-the-art
business techniques.  The offeror shall illustrate how problems encountered during performance of the contract will
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be resolved, citing examples from other contract management experiences of a similar nature. The management
plan should also illustrate effective administrative information gathering and sharing within the management
process throughout life of the contract.  The offeror shall describe how the work will be managed and distributed
between any proposed consultants and/or subcontractors. The offeror shall also discuss its strategy for frequent and
effective communication with the Contracting Officer and Work Assignment Managers. 

2. Management Structure - The offeror shall give a detailed description of the management structure they will
employ.  Include an organizational chart identifying the portion of your overall organization assigned to this
project.  Describe the overall structure of your firm, how the departments/offices interrelate and provide a Labor
Mix Matrix for the base period of the contract demonstrating how you plan to distribute the level of effort among
the prime and subcontracting team and by P-level or labor category.  The offeror shall describe the qualifications of
all proposed consultants and/or subcontractors and their precise purpose in the overall effort. The offeror shall also
describe any planned staffing changes required for the contract effort.

F) SMALL DISADVANTAGED BUSINESS (SDB) PARTICIPATION

The offeror shall submit the information required by EP clause 52.219-125 contained in section L of this
solicitation.  The Agency’s subcontracting goals are listed below:  

Small Business:  50%
Small Disadvantaged Business:  20%
Women-owned Business:  6%
HUB Zone:  2.5%
Service Disabled Veterans: 3%

III.  REQUIRED SECTIONS OF THE COST PROPOSAL

COST PROPOSAL INSTRUCTIONS

The period of performance for this contract includes a two-year Base Period, a two-year Option I Period
and a one-year Option II Period.   

All information relating to cost or pricing must be included in this volume of the proposal; under no
circumstances shall cost or pricing data be included elsewhere.  In addition to a hard copy of the information, to
expedite review of the proposal, offerors are requested to submit a computer disk containing the cost schedules
requested below, if this information is available using a commercial spreadsheet program on a personal computer. 
Please indicate the software program used to create this information.  Offerors should include the formulas and
factors used in calculation of the financial data on the disk as well as the basic financial information.  Although
submission of the computer disk will expedite review, failure to submit the disk will not affect consideration of
your proposal.  

The Government anticipates making award on initial offers, without discussions.  Therefore, the cost
proposal should be prepared in sufficient detail to permit thorough and complete evaluation by the Government
without additional correspondence or communication.  During its evaluation, the Government may request
clarifications, answers to questions that assist in the Government’s understanding of information contained in the
cost proposal, or the correction of minor omissions or errors that do not alter the offer. Consequently, failure to
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provide sufficient cost details, supporting documentation and the required schedules may result in the rejection of
the offer if the Government awards on initial proposals.

If the Contracting Officer determines that an Offeror’s initially proposed costs do not reflect what it would
reasonably cost that Offeror to perform the requirements, then the Contracting Officer may make adjustments to
the proposed costs in accordance with FAR 15.404-1 (d)(2)(ii) to determine cost realism.  

A. GENERAL 

The Offeror shall submit a signed Proposal Cover Sheet (Table A)containing the following information:

a. Solicitation number;

b. Name and address of offeror;

c. Name and telephone number of point of contact;

d. Proposed cost, fee and total;

e. The following statement:

“This proposal is submitted in response to the solicitation in Item 1.  By submitting this proposal, the
offeror, if selected for discussions, grants the contracting officer or an authorized representative the
right to examine, at any time before award, any of those books, records, documents, or other records
directly pertinent to the information requested or submitted.”;

f. Date of submission;

g. Name, title and signature of authorized representative;

h. Clearly identify separate cost data associated with each year of the contract’s period of performance. 
Provide the cost detailed breakdown on spreadsheets (cost schedules) as follows:

1. Total Contract Summary (Schedule 1)
 

2. Total Summary for each period of the contract (Base, Option I, Option 2) supported by Worksheets
for base quantities and option quantities.  (Five sets of Schedules 2, 2.A, and 2.B.)

[Please Note: Included with these instructions as Table A and Schedule 1 and 2, cost proposal models that may be
used; however, offerors should tailor the model to their own standard accounting practices.]

[All costs, rates, factors, and calculations must be shown and supporting rationale and documentation
included.]

Financial Information

Submit financial statements, including a balance sheet, a statement of profit and loss and cash flow, for the
last completed fiscal year and current year-to-date.  Specify resources available to perform the contract without
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assistance from any outside source.  If sufficient resources are not available, indicate in your proposal the amount
required and the anticipated source (i.e., bank loans, letter or lines of credit, etc.).

B. Labor

A.  Provide the proposed hourly labor rates for all labor categories utilized in the proposal.  Clearly indicate
any algorithm or calculations used to compute the proposed direct labor rates and show how the proposed rates
compare to current employees’ or category average rates.  Provide the basis and rationale for the labor rates
proposed; for example, company-wide bidding rates, current salary data for named individuals, survey data or
anticipated new-hires, etc.  Show how company categories are mapped to the RFP categories. 

Provide the current labor rates from payroll records and, also those labor rates escalated to the cost proposal
performance period (5/01/03 - 4/30/08).

B.  These labor hours represent the Government’s best estimate of the level of effort to be ordered under the
anticipated contracts to be awarded, based on historical data.  The Government contemplates award of two
Cost-Plus-Fixed-Fee contracts resulting from this solicitation. An offeror who is awarded one contract will be
ineligible for the award of the other contract.  One of the contracts will have 70 percent of the level of effort hours
contained in clause B.1, with associated optional quantities defined in clauses H.7 and H.8, and the other contract
will have 30 percent of the aforementioned level of effort hours.  In the event that only one offeror proposes or if
only one contractor is deemed responsible and capable of fulfilling the requirement, EPA will award one contract
for either 70 % of the total level of effort or 30 % of the total level of effort as delineated in the Sections B and H
clauses.  Offerors may propose different level of effort quantities, but must provide rationale for doing so.

Base Period (2 Years) Base Quantity Option Quantity Base Quantity Option Quantity
70 % LOE 70 % LOE 30 % LOE 30 % LOE

Level 5   4,900  2,450  2,100 1,050
Level 4 17,485               8,742     7,493 3,747
Level 3   8,153 4,077  3,494 1,747
Level 2   9,116 4,552  3,907 1,951
Level 1   9,346 4,680  4,006 2,005

Option Pd I  (2 Years) Base Quantity Option Quantity Base Quantity Option Quantity
70 % LOE 70 % LOE 30 % LOE 30 % LOE

Level 5   4,900  2,450  2,100 1,050
Level 4 17,485               8,742     7,493 3,747
Level 3   8,153 4,077  3,494 1,747
Level 2   9,116 4,552  3,907 1,951
Level 1   9,346 4,680  4,006 2,005

Option Pd II (1 Year) Base Quantity Option Quantity Base Quantity Option Quantity
70 % LOE 70 % LOE 30 % LOE 30 % LOE

Level 5   2,450  1,225  1,050    525
Level 4   8,742               4,372     3,747 1,873
Level 3   4,077 2,038  1,747    874
Level 2   4,558 2,276  1,954    975
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Level 1   4,673 2,340  2,003 1,003

The hours identified above do not include management at a level higher than the project management or
the clerical support staff.  If it is your normal practice to charge these types of personnel as a direct cost, your
proposal must include them along with an estimate of the directly chargeable labor hours for these personnel.  If
this type of effort is normally included in your indirect cost allocations, no estimate is required.  However, direct
charging of indirect costs on any resulting contract will not be allowed.  

Offerors can assume an equal distribution of hours annually within the specified ordering periods of the
contract.  The actual distribution of hours utilized during contract performance may vary significantly from that is
depicted above. When identifying individuals assigned to the project, specify in which of the above categories the
identified individual belongs. 

C. Escalation

Indicate whether current rates or escalated rates are used.  If escalation is included, state the actual,
historical for the past three (3) years, and method of calculation.  The methodology shall include the effective date
of the base rates and the policy on salary reviews (e.g. anniversary date of employee or salary reviews for all
employees on a specific date).  The offeror shall include the date of the payroll from which hourly rates were
obtained. 

D. Bid and Proposal Costs

Bid and proposal costs should be proposed consistent with established accounting practices.

E. Program Management Costs

Program  management costs should be proposed consistent with established accounting practices.

F.  Indirect Rates

Offerors are required to provide a schedule of their indirect rates and explain the allocation bases. 

Include all rates which the offeror maintains in its accounting records which may be used during
performance of this contract.

Identify indirect rates which a Government audit agency has approved for forward pricing, and provide a
copy of Rate Agreements.  If not approved, state the basis of the proposed rate (e.g., previous year’s actual, current
fiscal year-to-date, business plan, etc.).  Provide historical rate information, rationale, and other factors used to
develop the proposed indirect rates which are utilized to cost the proposal.  Also, provide actual expense pool
amounts, allocation bases, and rates which have been submitted to the Defense Contract Audit Agency (DCAA) or
other cognizant Government audit office, in your overhead rate proposal for establishing final indirect rates.

Cost ceilings may be required under this contract for the prime or one or more subcontractors.  Offerors
should review the situations described in FAR 42.707 (b)(1) to determine whether or not ceilings should be utilized
and, when appropriate, propose ceilings.

[Note: The Government reserves the right to adjust an offeror’s or its subcontractor’s estimated indirect costs for
evaluation purposes based on the Agency’s judgement of the most probable costs up to the amount of any stated
ceiling.]
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The offeror shall furnish the name and address of the Government agency and the name of the reviewing
official if their rates have been recently accepted by a Government agency.

G. Other Direct Costs (ODC) and Travel

A. For evaluation purposes, Offerors shall propose the following other direct cost amounts for the base
period and option period of the contract.

Base Quantity

Contract Period  Travel Travel Misc. ODCs     Misc. ODCs     Total ODCs     Total ODCs
70% LOE 30% LOE 70% LOE      30% LOE  70% LOE       30% LOE

Base Period $201,777 $ 86,476 $201,776         $ 86,476         $ 403,553          $172,952
Option Period I $210,857 $ 90,367 $210,858         $ 90,367          $ 421,715          $180,734
Option Period II$108,592 $ 46,539 $108,592         $ 46,539          $ 217,184          $ 93,078
Total Contract $521,226 $223,382 $ 521,226         $223,382       $1,042,452          $446,764

Optional Quantity

Contract Period  Travel Travel Misc. ODCs     Misc. ODCs     Total ODCs     Total ODCs
70% LOE 30% LOE 70% LOE         30% LOE  70% LOE       30% LOE

Base Period $100,925 $ 43,253 $100,925         $ 43,253         $201,850          $86,506
Option Period I $105,466 $ 45,200 $105,466         $ 45,200         $210,932          $90,400
Option Period II$  54,315 $ 23,278           $  54,315         $ 23,278          $108,630          $46,556
Total Contract $260,706 $111,731  $260,706         $111,731         $521,412        $223,462

B.  Identify the major other direct cost items that are direct charge under your approved accounting
system.  The ODC’s specified above include estimated amounts for postage/delivery, copying, and telephone.
Offerors should identify and estimate amounts for any additional ODC’s which are anticipated to support the
proposed effort that will be a direct charge to the contract in accordance with its approved accounting system. 
Offerors are required to include a rationale for any additional ODCs proposed.

C.  The amounts above are exclusive of any applicable indirect cost and fee.

H. Divisions, Subsidiaries, Parent or Affiliated Companies

If other divisions, subsidiaries, a parent or affiliated company will perform work or furnish materials
under the proposed contract, please provide the name and location of such affiliates and your intercompany pricing
policy.  Separately identify costs and supporting data for each such entity proposed.

I. Consultant Services

Identify any contemplated consultants.  State the amount of service, in direct labor hours, estimated to be
required and the consultant’s quoted daily or hourly rate. 
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J. Subcontracts

The Offeror shall submit, with this proposal, details of subcontract costs and financial data in the same
format as the Prime contractor’s cost and financial data for subcontracts that are the lower of either--

1.    More than $100,000; or
2.    More than 10% of the prime contractor’s proposed price.  

The Offeror shall conduct appropriate cost or price analysis to establish the reasonableness of the proposed
subcontract prices. The results of these analyses should be included in the cost proposal.

Offerors that enter into subcontracts other than on a cost-reimbursement type basis may make appropriate
adjustments to the instructions and schedules.  Information as to the type of subcontract contemplated and
documentation to show why the contract type (i.e. fixed price, time & materials, labor hour, cost-reimbursement,
etc.) is anticipated must be included. 

The Government reserves the right to request additional cost and price data to be submitted by the prime
contractor at lower dollar thresholds than that stated above.  
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TABLE A

PROPOSAL COVER SHEET 1. SOLICITATION/CONTRACT/MODIFICATION NUMBER

2a. NAME OF OFFEROR 3A. NAME OF OFFEROR’S POINT OF CONTACT

2c. STREET  ADDRESS 3b.   TITLE OF OF FEROR’S POINT OF CONTACT

3c. TELEPHONE 3c. FACSIMILE

2d. CITY 2e. STATE 2f. ZIP CODE AREACODE NUMBER AREA

CODE

NUMBER

4. TYPE OF CONTRACT OR SUBCONTRACT (Check)

9  FFP           9  CPFF                  9  CPIF                  9  CPAF

9  FPI            9  OTHER (Specify)

5. 9   P RI ME  O FF E RO R

    9   SUBCONTRACTOR                                                                                               

                                                                      P RI M E O F F E RO R ’S  N AM E

E S TI MA T ED  CO S T , F E E A ND  PR O F IT  IN F O RM A TI ON

ESTIMATED COST

FIXED FEE

TOTAL PRICE

7.  PROVIDE THE FOLLOWING

NAME OF COG NIZANT CONTRACT ADMINISTRATIVE AGENCY NAME OF COG NIZANT GOVERNMENT AUDIT AGENCY

STREET ADDRESS STREET ADDRESS

CITY STATE ZIP CODE CITY STATE ZIP CODE

TELEPHONE
AREA CODE NUMBER

TELEPHONE
AREA CODE NUMBER

FACSIMILE
AREA CODE NUMBER

FACSIMILE
AREA CODE NUMBER

NAME OF 

CONTACT

NAME OF 

CONTACT

PROPERTY

SYSTEM

9 Reviewed by cognizant  contract administrat ive  agency and

determin ed accep table

APPROXIMATE DATE 

OF  LAS T AU DIT

9 Reviewed by cognizant  contract administrat ive  agency and

determin ed no t acceptable

PURPOSE OF 

AU DIT

                                                               (e.g . proposal re view, e stablis hm en t of  bill ing  rate s, 

                                                                fin alize  ind irec t rat es, e tc.)
9 Never reviewed

PR OP ER TY

SYSTEM

9 Reviewed by cognizant contract administrative agency and

dete rmin ed ac cep table

ACCOUNTING 

SYSTEM

9  Aud ited an d de term ined  acce ptab le

9  Aud ited an d de term ined  unac cep table

9  Never audited

9 Reviewed by cognizant  contract administrat ive  agency and

determin ed no t acceptable

9 Never reviewed OF FERO R’S FISCAL YE AR

8a . NAME OF OFFEROR (TYPED) 9 . NAME OF FIRM

8b. TITLE OF OFFEROR (TYPED)

10 . SIGNATURE 1 1. D ATE  O F S UB M IS SIO N
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SCHEDULE 1

COST PROPOSAL MODEL

TOTAL CONTRACT SUMMARY  -  All years

COST ELEMENT

 TOTAL     TOTAL
A. DIRECT LABOR: HOURS      COST

KEY PERSONNEL (AS PROPOSED):

NON KEY PERSONNEL: (TO BE DETERMINED BY OFFEROR)

1.  TOTAL PROFESSIONAL LOE
2.  TOTAL CLERICAL/OTHER HOURS (if applicable)

TOTAL - DIRECT LABOR

B.  FRINGE :( if applicable)
_____% (identify base)

C. LABOR OVERHEAD: (if applicable)
_____% (identify base)

TOTAL - DIRECT LABOR, FRINGE & OVERHEAD

D. OTHER DIRECT COSTS:
ODC - RFP SPECIFIED
TRAVEL - RFP SPECIFIED

E. TEAM SUBCONTRACTORS/SUBCONTRACTORS/CONSULTANTS
1.
2.
3.
TOTAL  - SUBCONTRACTORS/CONSULTANTS

F. SUBTOTAL - ESTIMATED COST WITHOUT G&A

G. G&A EXPENSE: (if applicable)
_____% (identify base)

H. TOTAL ESTIMATED COSTS

I. FIXED FEE: _____% (identify base)

J. TOTAL ESTIMATED COST AND FIXED FEE

**PLEASE NOTE:  THIS COST PROPOSAL MODEL/SCHEDULE SHOULD BE TAILORED TO COMPANY
SPECIFIC ACCOUNTING PRACTICES**
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SCHEDULE 2

COST PROPOSAL MODEL

PERIOD--------SUMMARY (BASE, OPTION I, OR OPTION 2)

COST ELEMENT

 TOTAL     TOTAL
A. DIRECT LABOR: HOURS    COST

KEY PERSONNEL (AS PROPOSED):

NON KEY PERSONNEL: (TO BE DETERMINED BY OFFEROR)

1.  TOTAL PROFESSIONAL LOE
2.  TOTAL CLERICAL/OTHER HOURS (if applicable)

TOTAL - DIRECT LABOR

B.  FRINGE :( if applicable)
_____% (identify base)

C. LABOR OVERHEAD: (if applicable)
_____% (identify base)

TOTAL - DIRECT LABOR, FRINGE & OVERHEAD

D. OTHER DIRECT COSTS:
ODC - RFP SPECIFIED
TRAVEL - RFP SPECIFIED

E. TEAM SUBCONTRACTORS/SUBCONTRACTORS/CONSULTANTS
1.
2.
3.
TOTAL  - SUBCONTRACTORS/CONSULTANTS

F. SUBTOTAL - ESTIMATED COST WITHOUT G&A

G. G&A EXPENSE: (if applicable)
_____% (identify base)

H. TOTAL ESTIMATED COSTS

I. FIXED FEE: _____% (identify base)

J. TOTAL ESTIMATED COST AND FIXED FEE

**PLEASE NOTE:  THIS COST PROPOSAL MODEL/SCHEDULE SHOULD BE TAILORED TO COMPANY
SPECIFIC ACCOUNTING PRACTICES**
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SCHEDULE 2.A

COST PROPOSAL MODEL

PERIOD -------- BASE QUANTITY  (BASE, OPTION I, OR OPTION 2)

COST ELEMENT

     TOTAL
A. DIRECT LABOR: HOURS  RATE COST

KEY PERSONNEL (AS PROPOSED):

NON KEY PERSONNEL: (TO BE DETERMINED BY OFFEROR)

1.  TOTAL PROFESSIONAL LOE
2.  TOTAL CLERICAL/OTHER HOURS (if applicable)

TOTAL - DIRECT LABOR

B.  FRINGE :( if applicable)
_____% (identify base)

C. LABOR OVERHEAD: (if applicable)
_____% (identify base)

TOTAL - DIRECT LABOR, FRINGE & OVERHEAD

D. OTHER DIRECT COSTS:
ODC - RFP SPECIFIED
TRAVEL - RFP SPECIFIED

E. TEAM SUBCONTRACTORS/SUBCONTRACTORS/CONSULTANTS
1.
2.
3.
TOTAL  - SUBCONTRACTORS/CONSULTANTS

F. SUBTOTAL - ESTIMATED COST WITHOUT G&A

G. G&A EXPENSE: (if applicable)
_____% (identify base)

H. TOTAL ESTIMATED COSTS

I. FIXED FEE: _____% (identify base)

J. TOTAL ESTIMATED COST AND FIXED FEE

**PLEASE NOTE:  THIS COST PROPOSAL MODEL/SCHEDULE SHOULD BE TAILORED TO COMPANY
SPECIFIC ACCOUNTING PRACTICES**
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SCHEDULE 2.B

COST PROPOSAL MODEL

PERIOD -------- OPTIONAL QUANTITY  (BASE, OPTION I, OR OPTION 2)

COST ELEMENT

     TOTAL
A. DIRECT LABOR: HOURS  RATE COST

KEY PERSONNEL (AS PROPOSED):

NON KEY PERSONNEL: (TO BE DETERMINED BY OFFEROR)

1.  TOTAL PROFESSIONAL LOE
2.  TOTAL CLERICAL/OTHER HOURS (if applicable)

TOTAL - DIRECT LABOR

B.  FRINGE :( if applicable)
_____% (identify base)

C. LABOR OVERHEAD: (if applicable)
_____% (identify base)

TOTAL - DIRECT LABOR, FRINGE & OVERHEAD

D. OTHER DIRECT COSTS:
ODC - RFP SPECIFIED
TRAVEL - RFP SPECIFIED

E. TEAM SUBCONTRACTORS/SUBCONTRACTORS/CONSULTANTS
1.
2.
3.
TOTAL  - SUBCONTRACTORS/CONSULTANTS

F. SUBTOTAL - ESTIMATED COST WITHOUT G&A

G. G&A EXPENSE: (if applicable)
_____% (identify base)

H. TOTAL ESTIMATED COSTS

I. FIXED FEE: _____% (identify base)

J. TOTAL ESTIMATED COST AND FIXED FEE

**PLEASE NOTE:  THIS COST PROPOSAL MODEL/SCHEDULE SHOULD BE TAILORED TO COMPANY
SPECIFIC ACCOUNTING PRACTICES**  

L.12 PAST PERFORMANCE INFORMATION (EPAAR 1552.215-75) (OCT 2000)

   (a) Offerors shall submit the information requested below as part of their
proposal for both the offeror and any proposed subcontractors for subcontracts
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expected to exceed $100,000.00. The information may be submitted prior to
other parts of the proposal in order to assist the Government in reducing the
evaluation period.

   (b) Offerors shall submit a list of all or at least FIVE (5) contracts and
subcontracts completed in the last THREE (3) years, and all contracts and
subcontracts currently in process, which are similar in nature to this
requirement.

(1) The contracts and subcontracts listed may include those entered into
with Federal, State and local governments, and commercial businesses, which
are of similar scope, magnitude, relevance, and complexity to the requirement
which is described in the RFP. Include the following information for each
contract and subcontract listed:

   (a) Name of contracting activity.
   (b) Contract number.
   (c) Contract title.
   (d) Contract type.
   (e) Brief description of contract or subcontract and relevance to

this requirement.
   (f) Total contract value.
   (g) Period of performance.
   (h) Contracting officer, telephone number, and E-mail address (if

available).
   (i) Program manager/project officer, telephone number, and E-

mail address (if available).
   (j) Administrative Contracting officer, if different from (h)above,

telephone number, and E-mail address (if available).
   (k) List of subcontractors (if applicable).
   (l) Compliance with subcontracting plan goals for small disadvantaged

business concerns, monetary targets for small disadvantaged business
participation, and the notifications submitted under FAR 19.1202-4 (b), if
applicable.

   (c) Offerors should not provide general information on their performance on
the identified contracts and subcontracts. General performance information
will be obtained from the references.

(1) Offerors may provide information on problems encountered and
corrective actions taken on the identified contracts and subcontracts.

(2) References that may be contacted by the Government include the
contracting officer, program manager/project officer, or the administrative
contracting officer identified above.

(3) If no response is received from a reference, the Government will
make an attempt to contact another reference identified by the offeror, to
contact a reference not identified by the offeror, or to complete the
evaluation with those references who responded. The Government shall consider
the information provided by the references, and may also consider information
obtained from other sources, when evaluating an offeror's past performance.

(4) Attempts to obtain responses from references will generally not go
beyond two telephonic messages and/or written requests from the Government,
unless otherwise stated in the solicitation. The Government is not obligated
to contact all of the references identified by the offeror.

   (d) If negative feedback is received from an offeror's reference, the
Government will compare the negative response to the responses from the
offeror's other references to note differences. A score will be assigned
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appropriately to the offeror based on the information. The offeror will be
given the opportunity to address adverse past performance information obtained
from references on which the offeror has not had a previous opportunity to
comment, if that information makes a difference in the Government's decision
to include the offeror in or exclude the offeror from the competitive range.
Any past performance deficiency or significant weakness will be discussed with
offerors in the competitive range during discussions.

   (e) Offerors must send Client Authorization Letters (see Section J of the
solicitation) to each reference listed in their proposal to assist in the
timely processing of the past performance evaluation.  Offerors are encouraged
to consolidate requests whenever possible (i.e., if the same reference has
several contracts, send that reference a single notice citing all applicable
contracts). Offerors may send Client Authorization Letters electronically to
references with copies forwarded to the contracting officer.

(1) If an offeror has no relevant past performance history, an offeror
must affirmatively state that it possesses no relevant past performance
history.

(2) Client Authorization Letters should be mailed or E-mailed to
individual references no later than five (5) working days after proposal
submission. The offeror should forward a copy of the Client Authorization
Letter to the contracting officer simultaneously with mailing to references.

   (f) Each offeror may describe any quality awards or certifications that
indicate the offeror possesses a high-quality process for developing and
producing the product or service required. Such awards or certifications
include, for example, the Malcolm Baldrige Quality Award, other Government
quality awards, and private sector awards or certifications.

(1) Identify the segment of the company (one division or the entire
company) which received the award or certification.

(2) Describe when the award or certification was bestowed. If the award
or certification is over three years old, present evidence that the
qualifications still apply.

   (g) Past performance information will be used for both responsibility
determinations and as an evaluation factor for award.  The Past Performance
Questionnaire identified in section J will be used to collect information on
an offeror's performance under existing and prior contracts/subcontracts for
products or services similar in scope, magnitude, relevance, and complexity to
this requirement in order to evaluate offerors consistent with the past
performance evaluation factor set forth in section M. References other than
those identified by the offeror may be contacted by the Government and used in
the evaluation of the offeror's past performance.

   (h) Any information collected concerning an offeror's past performance will
be maintained in the official contract file. 

   (i) In accordance with FAR 15.305 (a) (2) (iv), offerors with no relevant
past performance history, or for whom information on past performance is not
available, will be evaluated neither favorably nor unfavorably on past
performance.

L.13 TECHNICAL QUESTIONS (EP 52.215-110) (APR 1984)

  Offerors must submit all technical questions concerning this solicitation in
writing to the contract specialist.  EPA must receive the questions no later
than TEN (10) calendar days after the date of this solicitation.  EPA will
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answer questions which may affect offers in an amendment to the solicitation. 
EPA will not reference the source of the questions.   

L.14 RELEASE OF COST OR PRICING PROPOSALS OUTSIDE THE GOVERNMENT FOR AUDIT
(EP 52.215-115) (MAR 1989)

  Cost or pricing proposals submitted in response to this solicitation may be
released outside the Government for audit purposes regardless of whether
information contained in such proposals has been claimed or determined to be
business confidential.  If an outside audit is obtained, the non-Government
auditor shall use the information only for audit purposes; shall not disclose
any information in the proposals to anyone other than authorized EPA employees
without the prior written approval of the Assistant General Counsel
responsible for information law matters; and shall return all copies of
proposals, as well as any abstracts, to the Government upon completion of the
audit.  The non-Government auditor shall obtain a written agreement from each
of its employees with access to the proposals to honor these limitations prior
to allowing the employee access.   

L.15 PROCEDURES FOR PARTICIPATION IN THE EPA MENTOR-PROTEGE PROGRAM (EPAAR
1552.219-71) (OCT 2000)

   (a) This provision sets forth the procedures for participation in the EPA
Mentor-Protege Program (hereafter referred to as the Program). The purpose of
the Program is to increase the participation of concerns owned and/or
controlled by socially and economically disadvantaged individuals as
subcontractors, suppliers, and ultimately as prime contractors; to establish a
mutually beneficial relationship between these concerns and EPA's large
business prime contractors (although small businesses may participate as
Mentors); to develop the technical and corporate administrative expertise of
these concerns, which will ultimately lead to greater success in competition
for contract opportunities; to promote the economic stability of these
concerns; and to aid in the achievement of goals for the use of these concerns
in subcontracting activities under EPA contracts. If the successful offeror is
accepted into the Program they shall serve as a Mentor to a Protege firm(s),
providing developmental assistance in accordance with an agreement with the
Protege firm(s).

   (b) To participate as a Mentor, the offeror must receive approval in
accordance with paragraph (h) of this section.

   (c) A Protege must be a concern owned and/or controlled by socially and
economically disadvantaged individuals within the meaning of section 8(a)(5)
and (6) of the Small Business Act (15 U.S.C. 673(a)(5) and (6)), including
historically black colleges and universities. Further, in accordance with
Public Law 102-389 (the 1993 Appropriation Act), for EPA's contracting
purposes, economically and socially disadvantaged individuals shall be deemed
to include women.

   (d) Where there may be a concern regarding the Protege firm's eligibility
to participate in the program, the protege's eligibility will be determined by
the contracting officer after the SBA has completed any formal determinations.

   (e) The offeror shall submit an application in accordance with paragraph
(k) of this section as part of its proposal which shall include as a minimum
the following information.

(1) A statement and supporting documentation that the offeror is
currently performing under at least one active Federal contract with an
approved subcontracting plan and is eligible for the award of Federal
contracts;
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(2) A summary of the offeror's historical and recent activities and
accomplishments under any disadvantaged subcontracting programs.  The offeror
is encouraged to include any initiatives or outreach information believed
pertinent to approval as a Mentor firm;

(3) The total dollar amount (including the value of all option periods
or quantities) of EPA contracts and subcontracts received by the offeror
during its two preceding fiscal years. (Show prime contracts and subcontracts
separately per year);

(4) The total dollar amount and percentage of subcontract awards made to
all concerns owned and/or controlled by disadvantaged individuals under EPA
contracts during its two preceding fiscal years. If recently required to
submit a SF 295, provide copies of the two preceding year's reports;

(5) The number and total dollar amount of subcontract awards made to the
identified Protege firm(s) during the two preceding fiscal years (if any).

   (f) In addition to the information required by paragraph (e) of this
section, the offeror shall submit as a part of the application the following
information for each proposed Mentor-Protege relationship:

(1) Information on the offeror's ability to provide developmental
assistance to the identified Protege firm and how the assistance will
potentially increase contracting and subcontracting opportunities for the
Protege firm.

(2) A letter of intent indicating that both the Mentor firm and the
Protege firm intend to enter into a contractual relationship under which the
Protege will perform as a subcontractor under the contract resulting from this
solicitation and that the firms will negotiate a Mentor-Protege agreement. The
letter of intent must be signed by both parties and contain the following
information:

   (i) The name, address and phone number of both parties;

   (ii) The Protege firm's business classification, based upon the NAICS
code(s) which represents the contemplated supplies or services to be provided
by the Protege firm to the Mentor firm;

   (iii) A statement that the Protege firm meets the eligibility
criteria;

   (iv) A preliminary assessment of the developmental needs of the
Protege firm and the proposed developmental assistance the Mentor firm
envisions providing the Protege. The offeror shall address those needs and how
their assistance will enhance the Protege. The offeror shall develop a
schedule to assess the needs of the Protege and establish criteria to evaluate
the success in the Program;

   (v) A statement that if the offeror or Protege firm is suspended or
debarred while performing under an approved Mentor-Protege agreement the
offeror shall promptly give notice of the suspension or debarment to the EPA
Office of Small Disadvantaged Business Utilization (OSDBU) and the contracting
officer. The statement shall require the Protege firm to notify the Contractor
if it is suspended or debarred.

   (g) The application will be evaluated on the extent to which the offeror's
proposal addresses the items listed in paragraphs (e) and (f) of this section.
To the maximum extent possible, the application should be limited to not more



PR-HQ-03-12356

L-28 of 33

than 10 single pages, double spaced.  The offeror may identify more than one
Protege in its application.

   (h) If the offeror is determined to be in the competitive range, or is
awarded a contract without discussions, the offeror will be advised by the
contracting officer whether their application is approved or rejected. The
contracting officer, if necessary, may request additional information in
connection with the offeror's submission of its revised or best and final
offer. If the successful offeror has submitted an approved application, they
shall comply with the clause titled “Mentor-Protege Program.”

   (i) Subcontracts of $1,000,000 or less awarded to firms approved as
Proteges under the Program are exempt from the requirements for competition
set forth in FAR 44.202-2(a)(5), and 52.244-5(b).  However, price
reasonableness must still be determined and the requirements in FAR
44.202-2(a)(8) for cost and price analysis continue to apply.

    (j) Costs incurred by the offeror in fulfilling their agreement(s) with a
Protege firm(s) are not reimbursable as a direct cost under the contract.
Unless EPA is the responsible audit agency under FAR 42.703-1, offerors are
encouraged to enter into an advance agreement with their responsible audit
agency on the treatment of such costs when determining indirect cost rates.
Where EPA is the responsible audit agency, these costs will be considered in 
determining indirect cost rates.

   (k) Submission of Application and Questions Concerning the Program.  The
application for the Program for Headquarters and Regional procurements shall
be submitted to the contracting officer, and to the EPA OSDBU at the following
address: 

Socioeconomic Business Program Officer, 
Office of Small and Disadvantaged Business Utilization, 
U.S. Environmental Protection Agency, 
Ariel Rios Building (1230A), 
1200 Pennsylvania Avenue, NW, 
Washington, DC  20460, 
Telephone: (202) 564-4322, 
Fax: (202) 565-2473.

   The application for the Program for RTP procurements shall be submitted to
the contracting officer, and to the Small Business Specialist at the following
address: 

Small Business Program Officer, 
RTP Procurement Operations Division (E105-02), 
U.S. Environmental Protection Agency, 
Research Triangle Park, NC 27711, 
Telephone: (919) 541-2249, 
Fax: (919) 541-5539.

   The application for the Program for Cincinnati procurements shall be
submitted to the contracting officer, and to the Small Business Specialist at
the following address: 

Small and Disadvantaged Business Utilization Officer, 
Cincinnati Procurement Operations Division (CPOD-Norwood), 
U.S. Environmental Protection Agency, 
26 West Martin Luther King Drive, 
Cincinnati, OH 45268,
Telephone: (513) 487-2024 
Fax: (513) 487-2004.
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L.16 IDENTIFICATION OF SET-ASIDE/8A PROGRAM APPLICABILITY (EP 52.219-100)
(FEB 1991)

    This new procurement is being processed as follows: 

(a)  Type of set-aside: No Applicable Set-Aside       
    
     Percent of the set-aside: _______________

 (b)  8(a) Program: Not Applicable

L.17 SUBCONTRACTING PROGRAM PLAN FOR UTILIZATION OF SMALL BUSINESS AND SMALL
DISADVANTAGED BUSINESS CONCERNS (EP 52.219-125) (AUG 1984)

  As part of the initial offer, offerors shall submit a subcontracting plan as
called for by FAR 52.219-9.   

L.18 NOTICE OF FILING REQUIREMENTS FOR AGENCY PROTESTS (EPAAR 1552.233-70)
(JUL 1999)

Agency protests must be filed with the Contracting Officer in accordance
with the requirements of FAR 33.103(d) and (e).  Within 10 calendar days after
receipt of an adverse Contracting Officer decision, the protester may submit a
written request for an independent review by the Head of the Contracting
Activity.  This independent review is available only as an appeal of a
Contracting Officer decision on a protest.  Accordingly, as provided in 4 CFR
21.2(a)(3), any protest to the GAO must be filed within 10 days of knowledge
of the initial adverse Agency action. 

L.19 ACCESS TO TOXIC SUBSTANCES CONTROL ACT CONFIDENTIAL BUSINESS INFORMATION
(EPAAR 1552.235-75) (APR 1996)

  In order to perform duties under the contract, the Contractor will need to
be authorized for access to Toxic Substances Control Act (TSCA) confidential
business information (CBI).  The Contractor and all of its employees handling
CBI while working under the contract will be required to follow the procedures
contained in the security manual entitled "TSCA Confidential Business
Information Security Manual."  These procedures include applying for TSCA CBI
access authorization for each individual working under the contract who will
have access to TSCA CBI, execution of confidentiality agreements, and
designation by the Contractor of an individual to serve as a Document Control
Officer.  The Contractor will be required to abide by those clauses contained
in EPAAR 1552.235-70, 1552.235-71, and 1552.235-78 that are appropriate to the
activities set forth in the contract. 

  Until EPA has inspected and approved the Contractor's facilities, the
Contractor may not be authorized for TSCA CBI access away from EPA facilities.

L.20 ADDITIONAL BID/PROPOSAL SUBMISSION INSTRUCTIONS (EP-S 99-2) (MAR 1999)
DEVIATION

a.  General Instructions
  

These instructions are in addition to the applicable requirements and
clauses set forth in the Federal Acquisition Regulation regarding bid/proposal
submission and late bid/proposals.   Please note that there are distinct
addresses designated for bid/proposal submission on the SF 33.  Block 7
designates the location specified for delivery of hand
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carried/courier/overnight delivery service bids/proposals while Block 8
indicates the address specified for receipt of bid/proposals sent by U.S.
Mail.  Bidders/Offerors are responsible for ensuring that their bids/proposals
(and any amendments, modifications, withdrawals, or revisions thereto) are
submitted so as to reach the Government office designated on the SF 33 prior
to the designated date and time established for receipt.  Bidders and offerors
are also responsible for allowing sufficient time for the bid/proposal to be
processed through EPA’s internal mail distribution system described below so
as to reach the designated location for bid/proposal receipt on time.  Failure
to timely deliver a bid/proposal to the EPA Bid & Proposal Room on the 6th
floor of the Ronald Reagan Building, which is the location designated for
bid/proposal receipt in blocks 7 and 8 of the SF 33,  will render the
bid/proposal “late” in accordance with FAR 14.304 and/or 15.208 and
disposition of the bid/proposal will be handled in accordance with FAR 14.304
and 52.214-7 for bids and FAR 15.208 and 52.215-1 for proposals. 
Bidders/Offerors are cautioned that receipt of a bid/proposal by the Agency’s
mail room or other central receiving facility does not constitute receipt by
the office designated in the solicitation/invitation for bids.

b.  U.S. Mail Delivery-SF 33 Block 8

Block 8 on the SF 33 indicates that bids/proposals sent by U.S. Mail
must be timely received by the Bid & Proposal Room, Mail Code 3802R.  Because
EPA adheres to a centralized mail delivery system, any bid/proposal submitted
via U.S. Mail to the address specified in block 8 of the SF 33 is initially
routed to EPA’s mail handling facility at another location in S.W. Washington,
DC, and then subsequently routed to EPA’s Bid & Proposal Room (Mail Code
3802R) located on the 6th floor of the Ronald Reagan Building.  The Bid and
Proposal Room on the 6th floor of the Ronald Reagan Building is geographically
distinct and is not co-located with the mail handling facility. 
Bids/proposals sent by U.S. Mail, therefore, will not be considered “received”
until such time as they are physically delivered via EPA’s mail distribution
system to the EPA Bid & Proposal Room in the Ronald Reagan Building. 
Bidders/Offerors electing to utilize the U.S. Mail for bid/proposal delivery
should therefore allow sufficient time prior to the designated time and date
for bid/proposal receipt as specified in Block 9 of the SF 33 to allow for the
internal routing of their bid/proposal to the EPA Bid & Proposal Room.

All bids/proposals submitted other than by U.S. Mail should utilize the 
Hand Carried/Courier/Overnight Delivery Service address specified in 
Block 7 of the SF 33.

*Please note that mail deliveries can take several weeks because all incoming
mail is being irradiated in Ohio before it is forwarded to our office.

c.  Hand Carried/Courier Delivery- SF 33 Block 7 

EPA’s Bid & Proposal Room that is designated for receipt of hand
delivered bids/proposals is located on the 6th floor of the Ronald Reagan
Building, 1300 Pennsylvania Ave, N.W., Washington, D.C.  The Bid and Proposal
Room hours of operation are 8:00AM - 4:30PM weekdays, except Federal holidays. 
Because this is a secure area, EPA bidders/offerors/contractors and/or their
couriers/delivery personnel must check in at the EPA visitor guard desk,
located to the left of the 13 ½ street entrance, prior to gaining access to
the Bid & Proposal Room.  A properly addressed bid/proposal, as described
below, will be required for admittance to the Bid & Proposal Room. 
Bids/proposals not properly addressed will be collected by the guard, and
routed to the Bid & Proposal Room through EPA’s internal mail distribution
system, which will delay receipt of the bid/proposal in the Bid & Proposal
Room.  
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d.  Overnight Delivery Services- SF 33 Block 7 

Bid/Proposal deliveries via overnight delivery services (e.g., Federal
Express, Airborne Express) must utilize the address specified in block 7 of
the SF 33.  Due to the large volume of overnight packages delivered to EPA at
one time, all overnight delivery services deliver only to EPA’s loading dock
at the Ronald Reagan Building, and not directly to the Bid & Proposal Room
designated for receipt of bids/proposals in block 7 of the SF 33.  From the
dock, packages are routed to EPA’s mail room in the Ronald Reagan Building for
internal distribution, including distribution to the Bid & Proposal Room.  It
is important to recognize that regardless of whether the Bid & Proposal Room
is noted on the address label as required by block 7 of the SF 33, overnight
delivery service packages are NOT regularly delivered directly to the Bid &
Proposal Room.  Because bids and proposals must be physically received at the
Bid & Proposal Room to be considered officially received, bidders/offerors
should not rely upon guaranteed delivery times from overnight delivery
services as guarantees that their bids/proposals will be officially received
on time.  Bidders/offerors remain responsible for the timely delivery of their
bids/proposals to the Bid & Proposal Room.

e.  Bid/Proposal Submission Labels

EPA has developed labels for use on packages containing bids, proposals,
amendments, modifications, withdrawals, or revisions.  Use of these labels
will facilitate the routing of bids and proposals to the Bid & Proposal Room. 
The label may be found on EPA’s Office of Acquisition Management homepage at
www.epa.gov/oam under Special Interest.  The labels may be reproduced. 
Offerors/bidders choosing not to use the EPA labels must ensure that the
following information is clearly indicated on the outside wrapper of all
packages containing bids/proposals.

For US MAIL:

Environmental Protection Agency
BID and PROPOSAL ROOM, Mail Code 3802R
Ariel Rios Building
1200 Pennsylvania Avenue, N.W.
Washington, D.C.  20460

Specified Date and Time for Receipt of Bids/Proposals:   Date      Time
Solicitation Number:                                  

          Offeror’s Name and Address:                                          
 
                                                                             
                                                                             

For Other Than US MAIL

U.S. Environmental Protection Agency
BID and PROPOSAL ROOM, Mail Code 3802R
Ronald Reagan Building, 6th Floor
1300 Pennsylvania, Ave
Washington, D.C.  20004

Specified Date and Time for Receipt of Bids/Proposals: Date         Time
Solicitation Number:                                                    

      Offeror’s Name and Address:                                             
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**Due to increased security at the Ronald Reagan Building, all courier-
delivered packages must go through x-ray inspection upon entry. Boxes must be
no larger than 1'x1'x2' in order to be x-rayed. Carts carrying boxes are too
large to be x-rayed, and therefore will not be allowed entrance to the
building.  Please allow 1 courier per box for all hand deliveries of
proposals.  Any package larger than 1'x1'x2' must be inspected at the Federal
Protective Service off-site security inspection point at the Washington Navy
Yard, located near the intersection of 3rd and M Streets, SE between 7:00 AM
and 2:30 PM. These inspections require 48 hours advance notice. Helen Smith,
EPA Ronald Reagan Facility Manager, is the coordinator for all oversized
deliveries which require advance notice in order to be screened off-site.  She
can be reached at (202) 564-0096. Keeping in mind these restrictions and
special concerns regarding the delivery of proposals, it is the responsibility
of the offeror to submit their proposals timely. No late proposals will be
accepted.

L.21 ORGANIZATIONAL CONFLICT OF INTEREST PLAN

As part of the initial offer, offerors shall submit an Organizational
Conflict of Interest (COI) Plan which outlines the procedures in place to
identify and report conflicts of interest, whether actual or potential,
throughout the period of performance of the contract.  The plan shall address
step-by-step the checks and balances in place to detect potential or actual
COIs, organizationally and with personnel, that could result from activities
covered by the Statement of Work.  The COI Plan shall be incorporated into any
resulting contract.

The COI plan shall be evaluated in accordance with the provision in
Section M entitled “Evaluation of Conflict of Interest Plan.”

The Agency’s minimum standards for Organization Conflict of Interest
Plans is included in the Section M Clause “Minimum Standards for EPA
Contractor’s Conflict of Interest Plans.” 
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SECTION M - EVALUATION FACTORS FOR AWARD

M.1 EVALUATION OF OPTIONS (FAR 52.217-5) (JUL 1990)

   Except when it is determined in accordance with FAR 17.206(b) not to be in
the Government's best interests, the Government will evaluate offers for award
purposes by adding the total price for all options to the total price for the
basic requirements. Evaluation of options will not obligate the Government to
exercise the option(s). 

M.2 NOTICE OF PRICE EVALUATION ADJUSTMENT FOR SMALL DISADVANTAGED BUSINESS
CONCERNS  [Part (b) of Section I clause NOTIFICATION OF PRICE EVALUATION
ADJUSTMENT FOR SMALL DISADVANTAGED BUSINESS CONCERNS]

  (b) Evaluation adjustment. (1) The Contracting Officer will evaluate offers
by adding a factor of TEN (10)percent to the price of all offers, except--

  (i) Offers from small disadvantaged business concerns that have not
waived the adjustment;

  (ii) An otherwise successful offer of eligible products under the
Trade Agreements Act when the dollar threshold for application of the Act is
equaled or exceeded (see section 25.402 of the Federal Acquisition Regulation
(FAR));

  (iii) An otherwise successful offer where application of the factor
would be inconsistent with a Memorandum of Understanding or other
international agreement with a foreign government;

  (iv) For DoD, NASA, and Coast Guard acquisitions, an otherwise
successful offer from a historically black college or university or minority
institution; and

  (v) For DoD acquisitions, an otherwise successful offer of qualifying
country end products (see sections 225.000-70 and 252.225-7001 of the Defense
FAR Supplement).

(2) The Contracting Officer will apply the factor to a line item or a
group of line items on which award may be made. The Contracting Officer will
apply other evaluation factors described in the solicitation before
application of the factor. The factor may not be applied if using the
adjustment would cause the contract award to be made at a price that exceeds
the fair market price by more than the factor in paragraph (b)(1) of this
clause.
 

M.3 EPA SOURCE EVALUATION AND SELECTION PROCEDURES--NEGOTIATED PROCUREMENTS
(EPAAR 1552.215-70) (AUG 1999)

   (a) The Government will perform source selection in accordance with FAR
Part 15 and the EPA Source Evaluation and Selection Procedures in EPAAR Part
1515 (48 CFR Part 1515).  The significant features of this procedure are:

(1) The Government will perform either cost analysis or price analysis of
the offeror’s cost/business proposal in accordance with FAR Parts 15
and 31, as appropriate.  In addition, the Government will also
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evaluate proposals to determine contract cost or price realism.  Cost
or price realism relates to an offeror’s demonstrating that the
proposed cost or price provides an adequate reflection of the
offeror’s understanding of the requirements of this solicitation,
i.e., that the cost or price is not unrealistically low or
unreasonably high.  

(2) The Government will evaluate technical proposals as specified in
1552.215-71, Evaluation Factors for Award.

   (b) In addition to evaluation of the previously discussed elements, the
Government will consider in any award decision the responsibility factors set
forth in FAR Part 9.

  

M.4 EVALUATION FACTORS FOR AWARD (EPAAR 1552.215-71) (AUG 1999)

   (a) The Government will make award to the responsible offeror(s) whose
offer conforms to the solicitation and is most advantageous to the Government
cost and other factors considered. For this solicitation, all evaluation
factors other than cost or price when combined are significantly more
important than cost or price.

   (b) The technical evaluation criteria are listed below.  The technical
proposal instructions in Section L are hereby incorporated by reference into
the technical evaluation criteria.

Evaluation factors to determine quality of product or service:

1. TECHNICAL APPROACH 20 POINTS

The offeror will be evaluated on its demonstrated understanding of environmental enforcement programs
and the requirements of these programs, and its ability to provide deliverables that are useable for
enforcement purposes.   Also evaluated will be the offeror’s approach to accomplishing the tasks required
by the Statement of Work (SOW).  A full description of the various task categories is provided in the SOW
in Attachment 1. 

2. SAMPLE WORK PLANS 25 POINTS

The offeror will be evaluated on the overall quality of its methodology and approach to accomplishing the
requirements of the sample work assignments, including  the appropriateness of its work plan, the
adequacy of the staffing and management plan, the reasonableness of the proposed schedule within a
multi-task and short lead-time tasking environment, and the adequacy of its approach to accomplishing
Quality Assurance Project Plan requirements.

3. PERSONNEL QUALIFICATIONS/ORGANIZATIONAL STRUCTURE        25 POINTS

The offeror will be evaluated on the extent to which proposed personnel possess the appropriate technical
knowledge and expertise relevant to the requirements and tasks described in the SOW, and on its ability as
demonstrated in the proposal to successfully manage and complete work assignments and to keep qualified
personnel available throughout the life of the contract.. 

4. PAST PERFORMANCE 15 POINTS

The Offeror’s past performance will be evaluated based on information provided in its proposal, on
information obtained from the offeror’s supplied references, on information obtained through the National
Institutes of Health (NIH) Contractor Performance System (CPS) (if applicable), and on information
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obtained by the Government from other sources.  Past performance will be evaluated under each of  the
following equally important criteria:

a. Quality of products or services
b. Timeliness of performance
c. Effectiveness of management ( including subcontractors)
d. Initiative in meeting requirements
e. Response to Technical Direction
f. Responsiveness to performance problems
g. Compliance with cost/price estimates
h. Customer satisfaction, and
I. Overall performance

Offerors with no past performance history, with irrelevant past performance history, or with no available
past performance data will not be evaluated favorably or unfavorably on past performance.  Note: If an offeror does
not submit past performance information as required, and EPA becomes aware that the offeror has past performance
history, the offeror may be deemed ineligible for award.

5. MANAGEMENT APPROACH 10 POINTS

The offeror will be evaluated on its overall management approach for fulfilling the requirements of the
SOW, including the appropriateness of the organizational structure delineating the responsibilities of the
management and technical team and the lines of authority and communication mechanisms between staff
and management and subcontractors; the extent to which the quality assurance plan demonstrates how
quality assurance/quality control procedures will yield products of high quality; and the adequacy of the
system used to track and monitor costs and performance at the contract and work assignment level.

6. SMALL DISADVANTAGED BUSINESS (SDB) PARTICIPATION 5 POINTS

The offeror will be evaluated in accordance with EPAAR 1552.219-74, entitled Small Disadvantaged
Business Participation Evaluation Factor, included in Section M of this solicitation.

M.5 EVALUATION OF ORGANIZATIONAL CONFLICT OF INTEREST PLAN

If the prospective Contractor cannot certify, to the best of its
knowledge and belief, that it is not aware of any information bearing on the
existence of any potential organizational conflict of interest, it shall
provide a disclosure statement in its proposal which describes all relevant
information concerning any past, present, or planned interests bearing on
whether it (including its chief executives and directors, or any proposed
consultant or subcontractor) may have a potential organizational conflict of
interest.

If the Contracting Officer determines that a potential conflict exists,
the prospective Contractor shall not receive an award unless the conflict can
be avoided or otherwise resolved through the inclusion of a special contract
clause or other appropriate means.  The terms of any special clause are
subject to negotiation.

M.6 SMALL DISADVANTAGED BUSINESS PARTICIPATION EVALUATION FACTOR (EPAAR
1552.219-74) (OCT 2000)

   Under this factor [or subfactor, if appropriate], offerors will be
evaluated based on the demonstrated extent of participation of small
disadvantaged business (SDB) concerns in the performance of the contract in
each of the authorized and applicable North American Industry Classification
System (NAICS) Industry Subsectors as determined by the Department of
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Commerce. As part of this evaluation, offerors will be evaluated based on:

(1) The extent to which SDB concerns are specifically identified to
participate in the performance of the contract;

(2) The extent of the commitment to use SDB concerns in the performance
of the contract (enforceable commitments will be weighed more heavily than
nonenforceable commitments);

(3) The complexity and variety of the work the SDB concerns are to
perform under the contract;

(4) The realism of the proposal to use SDB concerns in the performance of
the contract; and

(5) The extent of participation of SDB concerns, at the prime contractor
and subcontractor level, in the performance of the contract (in the authorized
and applicable NAICS Industry Subsectors in terms of dollars and percentages
of the total contract value.

M.7 MINIMUM STANDARDS FOR EPA CONTRACTOR'S CONFLICT OF INTEREST PLANS (LOCAL
LRT-09-08) (DEC 2001)

   1. PURPOSE

The Environmental Protection Agency (EPA) has identified a need to avoid,
neutralize, or mitigate actual and potential contractor conflicts of interest
(COI).  To accomplish this, contractors are required to have a COI plan for
identifying and reporting actual and potential COI.  The purpose of this
document is to set forth the minimum standards for a contractor's COI plan.

   2. COI PLAN

The contractor's COI Plan is a document which describes the procedures a
company uses to identify and report COI.  Generally, a contractor's corporate
COI plan will describe how a company, in its entirety, addresses conflicts,
and will not be contract or program specific.  The plan may also describe the
options a company will consider proposing to avoid, neutralize, or mitigate a
COI whenever a conflict is identified.  The plan will be evaluated and
approved by the applicable EPA Contracting Officer (CO) if the COI Plan meets
the EPA's minimum requirements for detecting and reporting conflicts of
interest.  Contractor's COI Plans should be identified by a version number,
date, and applicable CO for any previously approved COI Plan.

   3. MINIMUM STANDARDS FOR CONTRACTORS' COI PLANS

A. Corporate Structure

The COI Plan shall describe any parent relationship and list all
affiliates, subsidiaries, and sister companies, etc.  Generally this need not
exceed three corporate tiers, unless a relationship exists beyond three tiers
that would potentially create a conflict.  In such a case, relationships
beyond three tiers should also be included in the COI Plan.  Contractors
should report changes in its corporate structure to the Agency throughout
contract performance.

Contractors are invited to include under this section a company profile. 
The profile should discuss all pertinent information relevant to COI including
a summary of a contractor's primary and/or environmental business functions
and activities.  This background information will be very useful to COS when
evaluating whether or not a contractor has a COI.
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B. Searching and Identifying COI

The COI Plan shall include a requirement describing when a COI search
must be performed by company personnel and clearly identify the procedures to
be followed.  The searching requirement shall encompass all work related to
all clients for whom work was performed over the last three years, all current
work, all sites (if applicable) and any future work reflected in marketing
proposals.  Contractors must search their records over the past 36 months, or
through all available records for a new company until 36 months of records are
accumulated, from the time of receipt of the work from EPA.  However,
contractors are encouraged to search back as far as a company's records cover.

C. Data Base
 

The COI Plan shall require a data base that includes all necessary
information for a contractor to review its past work (at a minimum over the
past 36 months or through all available records for a new company until 36
months of records are accumulated), work in progress, and work the company may
be pursuing under any marketing proposals.  This requirement does not
establish any particular type or kind of retrieval system, however, the data
base shall contain, at a minimum, the following information and capabilities.

   (1) a list of the company's past and public clients;
   (2) a description of the type(s) of work that was performed and any
       other pertinent information;
   (3) a list of the past sites (when applicable) a contractor

    has worked on;
   (4) a list of site name(s) (when applicable) related to any

  work performed;
   (5) the ability to search and retrieve the information in

  the data base; and
   (6) dollar value of work performed.

If applicable, the COI Plan shall include provisions for supplemental
searches of parent, affiliate, subsidiary, or sister company records.  The COI
Plan shall also describe any cross-checks used by the company when searching
COI issues.

D. Personal Certification

At a minimum, the COI Plan shall require ALL employees of the company
performing work under an EPA Superfund and/or Non-Superfund contract,
including work on a site, work relating to a site, work pertaining to a
CERCLA/RCRA action, or work that may endanger a CERCLA enforcement action, to
sign a personal certification.  EPA recommends a policy whereby all company
employees are required to sign such a certification rather than only those
employees working under an EPA contract.  The certification shall require at a
minimum, that the individual agrees to report to the proper company authority
any personal COI and that the individual has read and understands the
company's COI Plan and procedures.  Employee certifications shall be retained
by the company.

E. Work Assignment (WA), Technical Direction Document (TDD), or
Delivery Order (DO) Notification and Certification

   The COI Plan shall describe the process the company requires for
notifying the Agency prior to beginning work, and for submission of its
WA/TDD/DO certification within 20 days of receipt of the work from EPA.

   NOTE:  WA/TDD/DO certifications are NOT required if the contract
contains an annual certification requirement.  Nevertheless, the contractor's
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COI Plan should address the procedures to be followed for WA/TDD/DO
certifications.

F. Annual Certification

   The COI Plan shall describe the process the company requires for
submission of its annual certification.

   NOTE:  Annual certification is NOT required if the contract contains a
WA/TDD/DO certification requirement.  Nevertheless, the contractor's COI Plan
should address the procedures to be followed for annual certifications.

G. Notification and Documentation

   The COI Plan shall clearly delineate the official within the company
responsible for making COI determinations.  Generally, this would be someone
at a middle to upper level of management.  The responsible official shall be
free of any personal conflicts for the purpose of making COI determination,
e.g., a program manager who receives bonuses based on the total amount of
sales may not be free of conflicts.

   The plan shall clearly identify the process that is required when
notifying the EPA of any actual or potential COI and the actions that the
company has taken or will take to avoid, neutralize, or mitigate the conflict. 
In addition, the contractor shall document all COI searches related to EPA
work, whether or not an actual or potential COI has been identified.

H. Training

   The COI Plan shall require all employees of the company to receive
basic COI training and that each employee receive COI awareness training at
least annually.  The company's COI Plan shall be available for all employees
to review.  Annual awareness training shall include, at a minimum, a review of
the certification language and any changes that may have occurred in the
company's COI Plan.  In addition, companies are encouraged to routinely
disseminate to their employees current COI information.

I. Subcontractor's COI Plans

   The COI Plan shall describe the process and mechanism by which the
company will monitor its subcontractors to ensure all subcontractors are
complying with the COI provisions in their contracts.  It is important that
subcontractors identify and report COI as well as submit Limitation of Future
Contracting (LOFC) requests for approval. 
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ATTACHMENT 1

STATEMENT OF WORK
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Enforcement and Technical Support
Office of Regulatory Enforcement
Statement of Work

I. BACKGROUND

A. Overview

The Environmental Protection Agency (EPA) civil enforcement program helps protect the
environment and human health by assuring compliance with federal environmental laws. Civil
enforcement encompasses the investigations and cases brought to address the most significant
violations, and includes EPA administrative actions and judicial cases referred to the Department
of Justice. EPA works closely with states (e.g., in joint development of cases) as well as with tribes
and other federal agencies in implementing the enforcement programs. Civil enforcement actions
serve a number of important goals, such as returning violators to compliance, eliminating or
preventing environmental harm, deterring others from misconduct, and preserving a level playing
field for responsible companies that work hard to abide by the law. The Agency emphasizes those
actions that reduce the most significant risks to human health or the environment, and consults
extensively with states and other stakeholders in determining risk-based priorities. For more than
two decades, EPA's Statutory and Regulatory Enforcement Programs have made a measurable
contribution to reducing the amount of pollution that goes into the air we breathe, or the water we
drink, and the earth on which we build our homes by encouraging safer handling of hazardous
waste and toxic materials. 

The Office of Regulatory Enforcement (ORE), within the Office of Enforcement and
Compliance Assurance (OECA), and its regional counterparts, is charged with implementing the
Regulatory Enforcement Programs which encompass the Air Enforcement, Water Enforcement,
Solid/Hazardous Waste Enforcement, Toxic Substances and Pesticides Enforcement, Multimedia
Enforcement, and programs relating to Emergency Preparedness and Community Protection. The
Office is responsible for the development, litigation, and settlement of administrative and civil
judicial cases against serious violators of the environmental laws pursuant to: Clean Water Act
(CWA); Safe Drinking Water Act (SDWA); Marine Protection, Research and Sanctuary Act
(MPRSA); Clean Air Act (CAA); Resource Conservation and Recovery Act (RCRA); Oil
Pollution Act (OPA); Pollution Prevention Act (PPA); Federal Insecticide, Fungicide and
Rodenticide Act (FIFRA); Superfund Reauthorization and Amendments Act (SARA); Toxic
Substance Control Act (TSCA); Federal Facility Compliance Act (FFCA); National Environmental
Policy Act (NEPA); Emergency Planning and Community Right-to-Know Act (EPCRA);
Comprehensive Environmental Response, Compensation and Liability Act (CERCLA); Asbestos
Hazard Emergency Response Act (AHERA); and Mercury-Containing and Rechargeable Battery
Management Act (Battery Act).

ORE’s activities are diversely implemented under these authorities and in accordance with
these Federal environmental statutes.  Major activities include: developing national policy guidance
for technical evaluations, investigations, and case development strategies; developing  management
controls and data systems for assisting with enforcement of, and monitoring  compliance with, all
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national enforcement initiatives and programs; developing and implementing compliance assurance
activities to monitor and improve compliance of the regulated pollution sources; ensuring effective
enforcement of legislative requirements;  compliance monitoring on site inspections and
investigations of pollution sources; motivating the  regulated community to voluntarily disclose and
correct violations; developing and  implementing, in association with the National Enforcement
Training Institute, enforcement related training/workshops; monitoring and enforcing Federal and
Federally-authorized State programs; and providing support to Regions, States, Territories, Indian
Tribes, and other regulatory authorities.

B. SCOPE

The contractor shall provide analytical, technical and administrative support services for the
ORE and other EPA offices, Regions, States, U.S. Territories, along the United States
international borders, other Agency and/or organizations.  The Contracting Officer will issue the
work assignments (WA) in accordance with the terms and conditions of the contract.  The
contractor shall submit all work products for review and approval by the appropriate EPA
personnel prior to preparation and issuance in draft or final as appropriate, in accordance with the
terms and conditions of the contract.   EPA will carefully and critically review all products
prepared by the contractor and make all its final determinations.  The contractor shall not make any
decision for the Agency nor develop policy.  In no event shall the contractor provide legal services
or offer any legal interpretations under this contract without the prior written approval of the
Office of General Counsel.

C. Confidential Business Information (CBI)

The Contractor may require access to data or information that has been claimed by an
outside party as Confidential Business Information (CBI).  It is important that the Contractor shall
abide by the CBI requirements of this contract, and any other applicable requirements, including,
but not leading to, EPAAR 1552.235.70, “Screening Business Information for Claims of
Confidentiality” and 1552.235-71, “Treatment of Confidential Business Information” and EP
52.235-10, “Release of Contractor Confidential Business Information,” which are incorporated by
reference.

D. Identification of Contractor Personnel

To preclude any likelihood that Contractor staff could be assumed to be EPA employees or
improperly representing EPA, Contractor personnel shall identify themselves as agency
contractors.  To maintain public trust, the Contractor shall identify their organization and
physically display this information by wearing badges or other identification at the onset of any
communications with outside parties or when they participate in activities, such as meetings or
training sessions, with EPA, Federal, State or local personnel or with the public.

5. Functional Categories

The following are general tasks or requirements grouped together as functional categories
which will serve as the primary sources for individual WA issued under this contract.  An
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individual WA may include one or a combination of the tasks reflected in these functional
categories.    

A. Enforcement Program Development and Implementation
I. General Enforcement
II. Enforcement, Administrative and Adjudicatory Hearing Support

 III. Technical/Administrative Support for Privately and Publically-owned  Facilities
and Entities 

IV. Technical/Administrative Support for State, Territory and Tribal Programs
    

B. Enforcement Case Support
I. Specific Enforcement Case Support/Technical Testimony
II. Public Presentations

C. Inspections, Laboratory Support, and Specialized Activities
  I. Inspections

II. Laboratory Support
  III. Specialized Studies, Surveys and Rapid Response Tasks

D. Program and Management Analysis, Program Development, Information Management,
Outreach, and Pollution Prevention
I. Program and Management Analysis
II. Program Development
III. Information Management
IV Outreach Efforts and Logistical Support for Conferences, Workshops, Meetings

and Briefings; Training Development and Support
V. Pollution Prevention
VI. Special Program Initiatives

E. Records Management

2. TASKS:

A. Enforcement Program Development and Implementation

Work performed under this area shall support implementation of EPA’s enforcement
program, including data collection and analysis to assist EPA in determining the need for and
effectiveness of various initiatives, support for enforcement hearings, and technical support in
oversight of State programs.  This work may result in such outputs as draft guidance manuals,
draft reports, and data collection, analysis and maintenance. 

I. General Enforcement

The Contractor shall have the necessary skills, materials and services to provide technical
and administrative support for development and implementation of EPA enforcement activities and
monitoring State programs.  These programs may include air and water-related individual and
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general facility permits and other regulatory mechanisms; drinking water, underground injection
and sludge disposal; RCRA manifests, chemical and pesticide usage and effects; emissions profiles
of different industry sectors; and multimedia-related similar activities.  Examples of the types of
tasks which the contractor shall perform include: 

  1. Collect and analyze soil, air, sediments, mercury-containing and rechargeable batteries,
water samples from RCRA facilities, and other pollutant samples in support of all media
programs.  Conduct modeling analyses to help EPA to determine environmental effects of
pollutants from facility discharges and emissions on ambient air, water, and ecosystem
quality.

  2. Compile and file data regarding a facility that has submitted air, National Pollutant
Elimination System (NPDES) or other permit monitoring data, compare such data against
permit conditions, and provide findings to EPA.

  3. Perform statistical analysis of pollutant discharge or emission data to help EPA to
determine reasonableness and adequacy of permit and pretreatment pollutant limitations and
monitoring requirements.

  4. Collect, compile, organize, and provide data to support targeting and implementation of
enforcement initiatives that may be based on programmatic, geographic, industrial sector,
social, environmental, or other factors.

  5. Collect, compile, organize, and analyze data from EPA/State files and data bases regarding
performance of municipal, industrial, and Federal water systems, air emissions, emissions
from RCRA facilities, and other pollutant treatment systems.

  6. Perform remote sensing studies to document pollution conditions to help EPA to determine
the scope of a geographic enforcement initiative.

  7. Review, summarize, and provide data  by toxicity identification evaluations and toxicity
tests.

  8. Assist with Agency and state efforts to discover and solicit information from those in the
regulated community that fail to voluntarily disclose and correct violations.

  9. Review industrial, municipal, and federal facility reports, compile and summarize data to
help EPA to  determine completeness, similarities and differences compared to other
applicable technologies, costs, and operation and maintenance.

10. Assist EPA and States with program implementation evaluations by studying state
accomplishments in permitting, compliance inspections, enforcement actions, corrective
action, facility closures, and public involvement.

11. Conduct surveys and interviews with Regional/State/other personnel to obtain information
to support enforcement initiatives and enforcement actions.
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12. Collect, compile, organize, and provide a summarization of EPA/State files and other
available records regarding effectiveness of facility control, abatement, and treatment
systems, including costs for installation and operation.

13. Collect, compile, organize, summarize, analyze and provide data describing specific
elements and requirements of facility compliance, and other regulatory administrative orders
and consent decrees completed by EPA, States, and other authorities.

14. Provide reports and analysis of other nations’ environmental enforcement and compliance
assurance programs on treaty commitments, treatment technologies, and pollution control
mechanisms that may impact the international treaties, agreements, and commissions such
as the North American Free Trade Agreement (NAFTA) and the North American
Commission on Environmental Cooperation (NACEC).

15. Collect, compile, summarize, organize and provide data to support EPA efforts in drafting
and finalizing enforcement regulations, guidance and policies.  The EPA will make the final
decision regarding the application and content of any regulations, guidance, and policies.  

  II. Enforcement, Administrative and Adjudicatory Hearing Support

 The contractor shall provide technical and administrative support for the preparation of
materials and information related to be used by EPA for hearings, dispute resolution, and other
meetings and conferences. EPA shall critically review all draft documents, materials, and
information prior to distribution of final copies at meetings or hearings.  In no event will the
contractors provide legal services or provide any legal interpretation to EPA.  The contractor shall
perform the following tasks:

  1. Review administrative records, compile and analyze data for EPA use in the resolution of
disputes/issues. 

  2. Prepare reports in technical areas to be used by EPA for hearing and dispute resolution. 
These reports cover the areas of data presentation, analysis, results and recommendations. 

  3. Collect, compile, organize, and provide a summarization of reasons for hearing requests and
outcomes of requests.

  4. Provide technical support for hearing preparation by indexing the administrative record and
providing technical witnesses.

  5. Provide the above support to respond to appeals of hearing rulings.
  
  F. Provide technical support in preparation of Information Collection Requests (ICR) issued

by OMB in compliance with the Paperwork Reduction Act (PRA).  Research and compile
ICR historical records for compliance with the PRA requirements and provide analysis to be
used by EPA for enforcement hearing actions.   The EPA WAM will provide contractor a
copy of the OMB approval before initiating the ICR activity.  
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   III. Technical/Administrative Support for Privately and Publicly-owned Facilities and
Entities

  The Contractor shall provide multi disciplinary and multimedia expertise to perform a
variety of technically and administrative tasks related to environmental programs in accordance
with Agency-developed criteria.  The following represent the types of tasks which the contractor
shall perform: 

  1. Draft abstracts of enforcement case settlements from EPA/State files for use in updating the
docket system or other compendium of case histories for all environmental programs.

  2. Compile and summarize data and provide findings for implementing enforcement
management procedures at EPA Headquarters, in the Regions, States, and other
organizations.

  3. Compile, analyze and summarize information to assist EPA in responding to Congressional
inquiries and all other inquiries such as from the General Accounting Office (GAO)
regarding enforcement and compliance assurance programs and activities.

  4. Compile and summarize data on EPA/State resources to support revisions to enforcement
resource models.

  5. Review, compile, and analyze information requests collected from targeting industries such
as wood products, ethanol manufacturers, coal-fired utilities, and petroleum refineries. 

  6. Collect, organize, and summarize data provided by EPA to maintain EPA’s municipal,
industrial, and Federal facility inventories of compliance statistics.

  7. Collect, organize, summarize and provide information regarding effects of pollutants,
chemical, pesticides, and biocides on natural systems and human health.

  8. Collect, compile, organize, summarize and analyze information regarding the risk and
benefits of various enforcement and compliance strategies.

  9. Collect, compile, organize, summarize, and analyze information on the impacts of a
pollutant source or group of pollutant sources within a geographic boundary to support 
enforcement or compliance initiative.

10. Review and analyze projects proposed or implemented as Supplemental Environmental
Projects (SEPs).  Provide technical support to EPA in the determining of engineering
soundness, feasibility, and net results for pollution prevention, multimedia chemical usage
and emissions, direct environmental benefits and any tax or other economic impacts on the
respondents.  

11. Compile, summarize and provide data to monitor compliance of industrial users with
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pretreatment and/or RCRA requirements governing the receipt of wastes including
hazardous wastes, by truck, rail, or dedicated pipe to the head works.

12. Assist EPA to develop administrative and technical guidance manuals on subjects, including
but not limited to: enforcement strategies;  compliance initiatives; inspection procedures
and techniques; case development, settlement and hearing procedures; permit self-
implementation; multimedia enforcement integration by industrial and other sectors;
pesticide hazard information for the public; multimedia screening and inspection targeting;
air, water, toxin releases; hazardous pollutant investigations; compliance monitoring with
remote sensing; self-monitoring user instructions, performance and environmental audits;
pollution prevention, environmental justice, and risk assessments.  Provide camera-ready
documents, with appropriate technical editing, formatting, and graphics.

IV. Technical/Administrative Support for State, Territory and Tribal Programs

            The contractor shall perform the following tasks:

  1. Collect, compile, organize, summarize, and analyze information to support review and/or
audits of State, Territory, and Indian Tribe environmental enforcement and compliance
monitoring programs for air, water, chemical usage and toxic releases, solid and hazardous
waste, pesticides and other substances.

  2. Collect, compile, organize, summarize, and analyze information on enforcement
management and penalty assessment systems.

  3. Collect, compile, organize, summarize, and analyze information to support enforcement
initiatives undertaken by States, Territories, and Indian Tribes to address such topics as
agricultural wastes, remote sensing, watershed waste abatement, sediment remediation,
storm water controls, pollution prevention, and multimedia surveys.

B. Enforcement Case Support

Work performed under this area shall include research, information collection and review,
analysis and public presentations as an expert technical witness in support of enforcement
proceedings.  The work shall result in such outputs as expert testimony, reports, statistical
computations, economic analyses, compliance assessments, tabulations, projections and
engineering models.  This work is estimated (subject to change) to account for 35 to 50 percent of
the total contract effort.

I. Specific Enforcement Case Support/Technical Testimony

The Contractor shall provide technical support to assist in the preparation of specific
enforcement cases where the Federal or State governments are developing or have filed a
complaint against an individual or organization for violation of Federal and state environmental
statutes.  The Contractor shall abide by the following special considerations in performing this
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work: ability to deploy significant resources (teams of experts) on short notice throughout the
United States; proper handling of enforcement sensitive and confidential business information
(CBI) in accordance with all EPA regulations, contract clauses, and applicable Federal and State
requirements; and assurance that no actual or potential conflicts of interest exist concerning the
Contractor, its employees, consultants, or subcontractors.  The following represent the types of
tasks required to support the enforcement cases:

  1. Provide technical witnesses that are experienced and have professional credentials to
provide successful testimony in the appropriate courts having jurisdiction over the case
about a range of subjects that cover technical areas that may be presented during
depositions, hearings, public meetings, and all types of judicial proceedings. 

  2. Prepare administrative records, including a database compatible with existing EPA systems
that contains information requirements, screening criteria, and coding strategies specified by
the EPA Litigation Team.   

  3. Assist EPA Litigation Team in preparing draft orders, negotiation documents, and
settlement proposals, discoveries, depositions, testimony and other enforcement related
activities.  Activities may include researching case laws, participating in and facilitating
meetings, preparing and delivering expert technical testimony for oral and written
presentation, providing stenographic services, and preparing reports, frequently on a very
short schedule.  

  4. Store, preserve, and maintain direct physical evidence (either in the form of samples or
documents) under the EPA chain of custody guidelines established for receipt and return  of
samples or documents by the contractor.  Proper security must be in place to ensure that
evidence is not destroyed or compromised, and chain of custody integrity is maintained.  

   
  5. Collect, compile and analyze information regarding cost of installation and operation of

industrial and municipal pollutant control systems; provide technical support to EPA in the
determination of  the economic benefit of  delayed compliance, compare such information
against EPA’s penalty calculation principles, and provide a summary of the analyses.

  6. Perform studies and summarize results to assess respondents’ debt position, e.g., bond
ratings, debts outstanding, debt limits, and repayment schedule; calculation and
interpretation of financial indicators, e.g., population demographics, per capita income,
employment rate, debt, tax base, net worth, debt-to-income and municipal revenue-to-debt
ratios; conduct needs’ surveys and other standard analyses for local costs of waste
treatment.

  7. Conduct reviews of financial records to help EPA in determining  the ability of a respondent
to return to compliance and pay monetary penalties.  This requires ability with EPA’s
financial analysis models, e.g., BEN, PROJECT, MUNIPAY, INDIPAY.

  8. Provide support to implement enforcement conditions of the National Municipal Policy
(NMP) through both technical and financial review of permittee records to assess
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appropriateness of remedies, timeliness, costs, and penalties for the noncompliance, and
provide draft findings to EPA.

  9. Provide engineering analysis concerning the technical soundness of remedies, construction
options, and schedules proposed by a respondent.  Provide technical support to EPA in the
determination of  the social and economic impact of proposed enforcement actions. Analyze
the merits of various technical plans and recommend counter proposals.

10. Review defendants’ requests for time extension relating to Force Majeure conditions,
enforcement agreements, and negotiated consent decrees.  EPA makes the final decision on
requests for time extensions.  

11. Collect, compile, organize, and provide information for use in Endangered Species Act
reviews, environmental assessments and environmental impact statements in response to
National Environmental Policy Act (NEPA) requirement.

11. Review sludge regulations and permit files and compile and provide data relevant to
municipal sludge management and disposal for individual enforcement cases.

12. Compile, summarize, and provide Discharge Monitoring Report Quality Assurance (DMR
QA) data to assess the adequacy of permittee laboratory procedures for generating self-
monitoring compliance reports.

13. Assess municipalities records for implementing the Nine Minimum Controls (NMC) of the
EPA Combined Sewer Overflow (CSO) and Sanitary Sewer Overflow (SSO) Policy.

14. Support EPA in identifying and documenting potential NPDES violations.

15. Analyze data to determine the causes of CSOs, SSOs and other POTW violations.

16. Analyze and assess municipalities proposed approach to SSO elimination.

17. Assess municipalities Long Term Control Plans (LTCP) or assess the proposed approaches
to LTCP development.

18. Support negotiations to develop an acceptable approach to NMC implementation and/or
LTCP development, and CSO/SSO elimination.

II. Public Presentations

The Contractor shall provide support to assist EPA in making public presentations. EPA
shall critically review all draft documents, materials and information prior to distribution of final
copies at public presentations. At all public presentations, the contractor shall identify itself as an
EPA support contractor and wear badges identifying themselves as such. The following represent
the types of tasks which the Contractor shall perform:
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  1. Collect, compile, organize, and summarize information to be used for various public
presentations.

  2. Transcribe verbal comments; catalog, index, and summarize all comments received at public
hearings and enforcement meetings.

  3. Provide review and written summary of public comments or input that result from public
proceedings.

C. Inspection, Laboratory Support, and Specialized Activities

The Contractor shall perform various analytical, review, inspections, laboratory testing and
other specialized activities to ensure compliance with enforcement actions.  The contractor shall
report all data such as, assigned monitoring, calculations, log records, diaries, data processing
information, sampling and quality assurance plans, chain-of-custody procedures, and other forms
of documentation in accordance with EPA published guidance.

  I. Inspections

The Contractor shall support EPA in conducting facilities’ inspections, audits and field
investigations to help EPA in determining compliance with applicable Federal and/or State and
local requirements, or in support of enforcement activities.  The Contractor shall support EPA in
performing such tasks as: inspection preparation activities, conducting the inspection, field testing,
and measurement activities; collecting air, wastewater, pollutant, or sludge samples for laboratory
analysis; and conducting treatment, records, and system audits.  These tasks may include such
diverse activities as: chemical, biochemical, and bioassay testing; operation and maintenance
review; system, waste and flow mass balances; laboratory site reviews; inspection of incinerators
and power plant utilities; multimedia investigations; environmental audits; and pollution prevention
assessments.  

Note: Contractors do not make compliance determinations.  While performing inspections,
the contractor shall clearly identify themselves to the facility as a contractor and direct any
questions the facility may have regarding compliance status to the EPA.  Contractors shall report
to EPA any facts observed at a site such that EPA can make the final determination. 
 
  1. The Contractor shall perform all types of inspections, audits and field investigations as

specified in the individual work assignments.  The following are examples of the types of
inspections which may be required: 

a. Compliance Evaluation Inspections (CEIs) that review on-site records and  permits,
physical inspection of facility  using CEI checklist, taking field notes and photographs,
editing and developing maps.  

b. Compliance Sampling and Toxic Inspections (CSIs and XSIs) that include the elements
of the CEI and involve flow measurement and sampling for conventional (CSI) and
priority (XSI) pollutants.



PR-HQ-03-12356

Page 1-12 of 20
Page 1-12

c. Performance Audit Inspections (PAIs) that include complete audit and evaluation of the
permittee’s self-monitoring data quality assurance and quality control, chemical
characterization/toxicological issues and potential risks at the facility.  Inspection
performed in accordance with EPA Guidelines “Establishing Test Procedures for
Analysis of Pollutants in Federal Regulations at Title 40 Part 136."

d. Compliance Diagnostic Inspections (CDIs) that identifies deficiencies, usually in
publicly owned treatment plant operations to support EPA’s issuance of an
administrative order that directs prompt corrective action from the permittee.

e. Compliance Bio-Monitoring Inspections (CBIs) that include acute and/or chronic
toxicity monitoring of permitted discharges usually as static but occasionally as flow-
through tests in lieu of or as a supplement to other types of sampling and testing.

f. Legal Support Inspections (LSIs) that involve intensive field investigation, sampling as
needed, technical analysis and subsequent expert witness services to support potentially
extended litigation.  

g. Reconnaissance Inspections (RIs) that verify basic compliance data during a brief site
visit.

h. Pretreatment Compliance Inspections (PCIs) and Audits that identify the compliance
status of a pretreatment authority and its capability to ensure compliance of the
contributing industrial users.

i. Industrial User Pretreatment Inspections (IUs) involving any of the above inspection
types at an indirect discharging categorical or non-categorical industry.

j. Sludge, storm water, multimedia, and other compliance inspections that are part of or
in support of enforcement activities.

k. Inspections of underground storage tanks and tank systems, petroleum products,
hazardous waste, fuel blending, flows rate analysis, etc., in support of joint mobile
source/UST inspections.

l. Multimedia inspections, specially designed, comprehensive inspections that are
conducted as a coordinated effort among media, e.g., with multiple air and water
program regulations, as well as RCRA regulated waste releases to the environment.

  2. The Contractor shall conduct inspections and report the results according to the following
requirements:

a. Inspection candidates or selection criteria will be identified by the individual work
assignments

b. Inspections shall be conducted in accordance with the latest EPA published guidance or
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as specified in each work assignment.  These include the NPDES Compliance
Inspection Manual and the Guidance for Conducting Pretreatment Compliance
Inspections (Sept. 1994).   Results shall be reported in a written format per the
applicable guidance or as specified in the work assignment. EPA will critically review
all draft inspection reports and any comments will be incorporated into the final report.

c. Each Contractor inspector shall possess an authorization and/or credential to establish
legal right-to-entry and identity before conducting inspections.

d. The Contractor shall provide all equipment, supplies, travel, laboratory support, and
other elements necessary to complete inspections and related activities.

  3. Identify pollution prevention techniques and assess waste minimization projects at the
inspection site and include the findings in the inspection report.

  4. Contractor inspectors shall meet the requirements of EPA Order 3500.1, basic inspector
training, and have adequate health and safety training, and program-specific training as
specified in the task order, before conducting inspections.

 II. Laboratory Support

The Contractor shall provide laboratory support to analyze air, water and wastewater,
sludge, sediment, biological, receiving water (marine and fresh), controls and quality assurance 
samples collected by the Contractor, EPA and its representatives specific to this statement of
work, and report the results as specified by individual work assignments and in accordance with
the following requirements:

  1. All laboratory tests and measurements shall be performed in accordance with the
procedures set forth in 40 CFR 136 and the EPA Requirements for Quality Assurance
Project Plans (QA/R-5 dated 3/20/01) unless otherwise specified in the work assignment. 

  2. The Contractor laboratory capability shall be verified through EPA inspection, analysis of
periodic performance or DMR QA samples, and EPA approval of quality assurance plans. 

  3. All laboratory records shall be retained by the Contractor for a period of five years if part of
an ongoing enforcement action and such information shall be provided in a format specified
by individual work assignment.

  III. Specialized Studies, Surveys, and Rapid Response Tasks

The Contractor shall perform the following studies, surveys, and rapid response tasks, as
required by individual work assignments.   The missions shall be for enforcement support,
compliance schedule development, program status, program effectiveness, spill documentation,
and on cases where there is or may have imminent and substantial endangerment to the public
health and/or the environment.     
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  1. Conduct on-site studies, surveys, and data collection, in conjunction with appropriate EPA
personnel, at times with quick response, and report the results to the Project Officer or
Work Assignment Manager.  EPA shall critically review all draft documents, materials, and
information prior to distribution of final copies at public presentations. Contractors are
reminded to identify themselves as EPA support contractors and wear badges identifying
themselves as such. The format and content of each report will typically include at least the
following items:

  a. Participants and contacts.

  b. Background and purpose of survey.

  c. Facility description and categorization.

  d. Summary of data gathered such as discharge data; sludge practices, process, and
production; operation and maintenance procedures; bypass, CSO, and storm water
records; treatment process diagnostic findings.

  e. Pollution abatement and prevention practices.
  

f. Problems affecting compliance.

  g. Environmental exposure/risks.

  h. Recommendations for corrective action.

  2. Perform field surveys and multimedia investigations to assess proposed pollution control
remedies, waste/sludge management construction progress, methods of compliance, and
other timely and appropriate actions.

  3. Perform various types of remote sensing surveys for compliance monitoring such as
underwater sonar side-scan studies to profile waste sediments deposited around a
submerged outfall discharge point; aerial photographic surveys and interpretation using
color, black and white, or infrared imagery to document discharge or facility pollution
conditions; and computer-operated pollutant sensors to measure the effects of a discharge
on a continuous or intermittent basis.

  4. Perform financial, economic, and statistical studies for utilization by EPA on verifying the
reasonableness of enforcement remedies, compliance, schedules, and penalties.  Financial
analyses may include projections of capital and operating expenditures and the impact of
these on the individual discharger with specific emphasis on plant closures and alternate
uses of capital.  The Contractor shall develop financial profiles, utilize standard capital
budgeting techniques and be familiar with and capable of applying “Generally Accepted
Accounting Principles and Statements of Accounting Standards” and other pronouncements
and opinions of the Financial Accounting Standards Board, Cost Accounting Standards
Board, SEC, IRS, and other regulatory agencies and offices.
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D. Program and Management Analysis, Program Development, Information
Management, Outreach and Pollution Prevention, Special Initiatives and Studies

The Contractor shall provide technical support for various systems analysis, program
development, and information management, outreach and related activities in response to events
such as reorganization, legislation, Executive Orders, General Accounting Office reports, and
requirements for regulatory impact analysis.  This may result in such outputs as Internet-based
database or information systems, reports, draft technical documents, draft procedures manuals,
pilot-studies, statistical computations and projects, economic and financial analyses, new
management techniques, resource and impact analyses, tabulations, draft training documents,
technical and management models, and public presentations.  EPA will make all final
determinations, judgements and decisions under the SOW.  EPA will carefully and critically review
all analyses, assessments, options and drafts prepared by the contractor prior to EPA making its
final determinations.

I. Program and Management Analysis

The Contractor shall perform program analysis activities.  The following represent the types
of tasks which the Contractor may be required to perform as specified in individual task orders:

  1. Collect information and conduct analyses to assist EPA in developing options for changing
enforcement and compliance monitoring systems in response to new, expanding, and
otherwise changing programs due to reorganization or enactment of new legislation.

  2. Provide recommendations and/or options on existing office or division operations and
procedures to provide information necessary to understand and identify opportunities for
development. Specific areas of interest may include work unit roles and responsibilities,
strategic focus, and external/internal communications.

  3. Conduct analyses to identify and report options for reducing the procedural and the
paperwork burden associated with collection of information from the regulated community.

  4. Provide technical, economic, and engineering expertise to support study and evaluation of
impacts of proposed changes to enforcement objectives.

  5. Collect, compile, organize, and provide compliance monitoring data to support assessment
of compliance with program requirements.

  
II. Program Development

The Contractor shall provide technical assistance for the development of enforcement
program elements and compliance monitoring systems.  The following represent the types of tasks
which the Contractor may be required to perform as specified in individual task orders:

  1. Collect, organize, and report on information provided to EPA to support various
enforcement-related databases.
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  2. Transcribe verbal comments and catalog, index, and summarize all comments received in
response to public notification about program initiatives.

  3. Collect information and conduct cost/benefit analyses (for EPA review and approval) to
support Regulatory Impact Analyses (RIAs), Information Collection Requests (ICRs), and
other evaluations such as regulatory flexibility, environmental equity, and impacts on small
businesses. 

  4. Format draft forms, applications, monitoring reports, checklists, and certifications.

III. Information Management

The Contractor shall provide technical assistance for information management activities. 
The following represent the types of tasks the Contractor shall perform:

  1. Perform data system design, development and analysis, systems updates, quality assurance
reviews, data entry, draft guidance development, and training for information systems used
by EPA for program support.  This may include compiling information from various
government, educational and industry sources and converting it into a format suitable for
uploading into various electronic or Internet-based data systems.

  2. Recommend options for updating user guides for information collection and management
systems that might include the Enforcement Management System, the Quarterly
Noncompliance Report (QNCR), the Discharge Monitoring Report (DMR), pretreatment
and sludge reporting requirements and local data systems used by the Regions and States.

  3. Compile and/or update compendia, both as hard-copy and in electronic format, of
enforcement/compliance-related documents.  This includes revising the table of contents,
appendices and index.

  4. Collect, compile, reformat and upload information to be included in EPA’s Enhanced Public
Access data system.  This may include system analysis and design activities.

  5. Design files and records maintenance methods subject to EPA review and approval for
management of program information.

  6. Recommend options for Statistical Analysis Systems or dBASE programs and software to
analyze data.

  7. Provide options, pilot tests, and advice on methods for EPA implementation of new or
different systems for data management.

  8. Conduct other information management and analysis support functions such as literature
searches and developing industry/sector profiles.

  9. Collect, summarize, and provide EPA data for tracking notices of intent from facilities
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requesting coverage under general permits for such activities as storm water and confined
animal feeding operations.

IV. Outreach Efforts and Logistical Support for Conferences, Workshops, Meetings
and Briefings; Training Development and Support

  The Contractor shall provide support to EPA in the conduct of workshops, conferences,
meetings, briefings and outreach efforts to inform the regulated community and the public of
EPA’s enforcement efforts and train EPA, State, and other regulatory authorities on promoting
and achieving compliance with Federal statutes. Contractor staff engaged in such activities shall
identify themselves as specified in Section I.D. of this SOW.  EPA shall critically review all draft
documents, materials, reports, and information generated by the contractor prior to distribution of
final copies at meetings, training, or hearings. 

  1. Provide logistical support for planning and conducting conferences, workshops, meetings,
hearings, seminars and satellite teleconferences.  Provide facilities, prepare and mail
information packets subject to EPA review and approval, register participants, provide
audiovisual and recording equipment, prepare audiovisual materials, draft speaker notes,
and handouts.  Reproduce meeting  materials, facilitate, record and report sessions. 
Prepare and deliver presentations subject to EPA review and approval. Compile evaluation
reviews.  Conduct other incidental logistical activities.

  2. Provide program information networks including development and operation of Internet
sites, bulletin boards and hot lines; prepare informational abstracts and newsletters; maintain
and distribute information.

  3. Develop information management technologies, data systems and approaches for
implementation of systems related to internal tracking of enforcement and compliance
activities and dissemination of information to the public, especially via the Internet.  

  4. In association with the National Enforcement Training Institute, develop enforcement-
related training modules and courses subject to EPA review and approval.  This may
include classroom courses, facilitated and stand-alone videos, and satellite presentations. 
Prepare draft training manuals, instructors guides and all other course-related materials
which will be reviewed and approved by EPA prior to use.  Present such training to EPA,
State, local personnel and the public, at EPA Headquarters, Regional Offices and other
specified locations throughout, and occasionally outside, the U.S.

  5. Recommend and produce, subject to EPA review and approval, camera-ready outreach and
educational materials for EPA, State and local officials, schools, the public, and other
interested parties on enforcement-related programs.  EPA shall critically review all
documents and/or  materials prior to distribution of any final documents.  Any comments by
EPA shall be incorporated into the final document(s).  Materials may include videos,
brochures, pamphlets, posters, calendars, course curriculums, case studies, and other
informational materials.
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  6. Compile and summarize information and materials for use by EPA in public awareness
initiatives to explain such areas as pollution prevention, environmental justice and national
enforcement programs and to promote public involvement.

  7. Collect and summarize information for press briefings and news releases about innovative
case studies and program initiatives.

  8. Distribute program materials, as approved by EPA, to Regions, States, the public, and the
regulated community.

V. Pollution Prevention

  The Contractor shall be aware of pollution prevention (P2) opportunities in all projects
performed under this statement of work and shall inform the Project Officer and/or 
Work Assignment Manager of potential benefits and savings.  

  1. Provide options to integrate pollution prevention into existing air, water, RCRA, TSCA and
other ORE programs.  Help disseminate P2 information and techniques through workshops
and written material to relevant audiences.

  2. Compile and analyze information on successful and failed pollution prevention activities to
provide options for showcasing effective existing pollution prevention applications and/or
developing new techniques.

  3. Collect, compile, and provide data on pollution prevention technologies including cross-
media impacts and energy and water use efficiencies.

  4. Review and summarize the findings of pollution prevention projects proposed or
implemented by defendants in enforcement cases as part of settlement agreements.

  5. Evaluate pending enforcement actions to identify potential pollution prevention
opportunities that the defendant could undertake as part of the settlement of the action.

 
VI. Special Program Initiatives

The contractor shall support EPA perform special initiatives and studies as determined by
EPA.  Special initiatives may include:

  1. Perform work as assigned on new initiatives to include Community Based Environmental
Protection (CBEP) activities,  Environmental Justice (EJ), National Environmental Justice
Advisory Committee (NEJAC) sector-based support, GPRA, and other “targeting strategies
focusing on environmentally significant facilities.

  2. Evaluate the impacts of innovative compliance measures as outlined by EPA on historically
low income and minority communities which have suffered disproportionally from the
effects of pollution and other environmental risks.  The measures will be used by EPA as a
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tool in determining socioeconomic effects.

  3.  Research state environmental justice legislation for EPA’s use in identifying deviations from
the enforcement program.

  4. Analyze any previous studies to identify data gaps requiring special studies, and conduct
these studies, including field, laboratory, or other activities, and provide other technical
support as necessary on these issues.  Examples of issues are international border issues,
bilingual program assistance, multimedia, Indian Tribes and territories issue, geographical
integration of programs.

  
E. Records Management

The contractor shall perform record management activities in accordance with the EPA
policies and procedures for records as well as the Federal Records Center’s standards as provided
by the Records Management Officer and the National Archives and Records Administration.  The
contractor shall:

  1. Electronically and manually organize files and summarize specific information contained in
the documents.

  2. Convert paper documents to storage on optical disk media or other Agency designated data
systems.  Submit reports, documents, or copies of documents such as may be gathered and
indexed pursuant to the individual work assignments, and any other documents or
deliverables on optical disk media or system with indexing and programming compatible
with the system or systems in use by the Agency.

  3. Convert/merge historic provided data base information as needed to make it compatible
with the system or systems in use by the Agency.

  4. Assist EPA in the retirement or archiving of files.  This task also includes reviewing files for
duplicates, making list of files, boxing files for retirement or storage, marking boxes for
retirement and storage, and assisting in the development of an emergency plan for files.
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ATTACHMENT 2

INVOICE PREPARATION INSTRUCTIONS
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INVOICE PREPARATION INSTRUCTIONS 
                              SF 1034

The information which a contractor is required to submit in its Standard
Form 1034 is set forth as follows:

(1) U.S. Department, Bureau, or establishment and location insert the names
and address of the servicing finance office unless the contract
specifically provides otherwise.

(2) Date Voucher Prepared - insert date on which the public voucher is
prepared and submitted.

(3) Contract/Delivery Order Number and Date - insert the number and date of
the contract and delivery order, if applicable, under which reimbursement
is claimed.

(4) Requisition Number and Date - leave blank.

(5) Voucher Number - insert the appropriate serial number of the voucher.  A
separate series of consecutive numbers, beginning with Number 1, shall be
used by the contractor for each new contract.  When an original voucher
was submitted, but not paid in full because of suspended costs,
resubmission vouchers should be submitted in a separate invoice showing
the original voucher number and designated with the letter "R" as the
last character of the number.  If there is more than one resubmission,
use the appropriate suffix (R2, R3, etc.) 

(6) Schedule Number; Paid By; Date Invoice Received - leave blank.

(7) Discount Terms - enter terms of discount, if applicable.

(8) Payee's Account Number - this space may be used by the contractor to
record the account or job number(s) assigned to the contract or may be
left blank.

(9) Payee's Name and Address - show the name of the contractor exactly as it
appears in the contract and its correct address, except when an
assignment has been made by the contractor, or the right to receive
payment has been restricted, as in the case of an advance account.  When
the right to receive payment is restricted, the type of information to be
shown in this space shall be furnished by the Contracting Officer.

(10) Shipped From; To; Weight Government B/L Number - insert for supply
contracts.

(11) Date of Delivery or Service - show the month, day and year, beginning and
ending dates of incurrence of costs claimed for reimbursement. 
Adjustments to costs for prior periods should identify the period
applicable to their incurrence, e.g., revised provisional or final
indirect cost rates, award fee, etc.

(12) Articles and Services - insert the following:  "For detail, see Standard
Form 1035 total amount claimed transferred from Page ___ of Standard Form
1035."  Type "COST REIMBURSABLE-PROVISIONAL PAYMENT" or "INDEFINITE
QUANTITY/INDEFINITE DELIVERY-PROVISIONAL PAYMENT" on the Interim public
vouchers.  Type "COST REIMBURSABLE-COMPLETION VOUCHER" or "INDEFINITE
QUANTITY/INDEFINITE DELIVERY-COMPLETION VOUCHER" on the Completion public
voucher.  Type "COST REIMBURSABLE-FINAL VOUCHER" or "INDEFINITE
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QUANTITY/INDEFINITE DELIVERY-FINAL VOUCHER" on the Final public voucher. 
Type the following certification, signed by an authorized official, on
the face of the Standard Form 1034.

"I certify that all payments requested are for
appropriate purposes and in accordance with the
agreements set forth in the contract."

________________ ___________
(Name of Official) (Title) 

(13) Quantity; Unit Price - insert for supply contracts.

(14) Amount - insert the amount claimed for the period indicated in (11)
above.
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INVOICE PREPARATION INSTRUCTIONS
SF 1035

The information which a contractor is required to submit in its Standard
Form 1035 is set forth as follows:

(1) U.S. Department, Bureau, or Establishment - insert the name and address
of the servicing finance office.

(2) Voucher Number - insert the voucher number as shown on the Standard Form
1034.

(3) Schedule Number - leave blank.

(4) Sheet Number - insert the sheet number if more than one sheet is used in
numerical sequence.  Use as many sheets as necessary to show the
information required.

(5) Number and Date of Order - insert payee's name and address as in the
Standard Form 1034. 

(6) Articles or Services - insert the contract number as in the Standard Form
1034. 

(7) Amount - insert the latest estimated cost, fee (fixed, base, or award, as
applicable), total contract value, and amount and type of fee payable (as
applicable).

(8) A summary of claimed current and cumulative costs and fee by major cost
element.  Include the rate(s) at which indirect costs are claimed and
indicate the base of each by identifying the line of costs to which each
is applied.  The rates invoiced should be as specified in the contract or
by a rate agreement negotiated by EPA's Cost Policy and Rate Negotiation
Branch.

(9) The fee shall be determined in accordance with instructions appearing in
the contract.

NOTE: Amounts claimed on vouchers must be based on records maintained by the
contractor to show by major cost element the amounts claimed for
reimbursement for each applicable contract.  The records must be
maintained based on the contractor's fiscal year and should include
reconciliations of any differences between the costs incurred per books
and amounts claimed for reimbursement.  A memorandum record reconciling
the total indirect cost(s) claimed should also be maintained.  

SUPPORTING SCHEDULES FOR COST REIMBURSEMENT CONTRACTS

The following backup information is required as an attachment to the invoice
as shown by category of cost:

Direct Labor - identify by contractor labor category the number of hours,
hourly rate and total dollars billed for the period in the invoice.

Indirect Cost Rates - identify by cost center, the indirect cost rate, the
period, and the cost base to which it is applied.
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Subcontracts - by subcontractor, provide detailed supporting schedules of each
element of cost as provided herein for prime contract costs.

Other Direct Costs - identify by item the quantities, unit prices, and total
dollars billed.

Consultants - by consultant, detailed supporting schedules of each element of
cost.

Contractor Acquired Equipment (if authorized by the contract) - identify by
item the quantities, unit prices, and total dollars billed.

Contractor Acquired Software (if authorized by the contract) - identify by
item the quantities, unit prices, and total dollars billed.

Travel - identify by trip, the number of travelers, the duration of travel,
the point of origin, destination, purpose of trip, transportation by unit
price, per diem rates on daily basis and total dollars billed.

The manner of breakdown, e.g., work assignment/delivery order basis
with/without separate program management, contract period will be specified in
the contract instructions.

NOTE: Any costs requiring advance consent by the Contracting Officer will be
considered improper and will be suspended, if claimed prior to receipt of
Contracting Officer consent.  Include the total cost claimed for the current
and cumulative-to-date periods.  After the total amount claimed, provide
summary dollar amounts of cumulative costs: (1) suspended as of the date of
the invoice; and (2) disallowed on the contract as of the date of the invoice. 
The amount under (2) shall include costs originally suspended and later
disallowed.  Also include an explanation of the changes in cumulative costs
suspended or disallowed by addressing each adjustment in terms of: voucher
number, date, dollar amount, source, and reason for the adjustment. 
Disallowed costs should be identified in unallowable accounts in the
contractor's accounting system.

SUPPORTING SCHEDULES FOR FIXED-RATE CONTRACTS

The following backup information is required as an attachment to the invoice
as shown by category of cost:

Direct Labor - identify by labor category the number of hours, fixed hourly
rate, and total dollars billed for the period in the invoice.

Subcontracts - by subcontractor, provide detailed supporting schedules of each
element of cost as provided herein for prime contract costs.

Other Direct Costs - identify by item the quantities, unit prices, and total
dollars billed.

Indirect Cost Rates - identify by cost center, the indirect cost rate, the
period, and the cost base to which it is applied.

Consultants - by consultant, detailed supporting schedules of each element of
cost.

Contractor Acquired Equipment - identify by item the quantities, unit prices,
and total dollars billed.
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Contractor Acquired Software - identify by item the quantities, unit prices,
and total dollars billed.

Travel - identify by trip, the number of travelers, the duration of travel,
the point of origin, destination, purpose of trip, transportation by unit
price, per diem rates on daily basis and total dollars billed.

The manner of breakdown, e.g., work assignment/delivery order basis
with/without separate program management, contract period will be specified in
the contract instructions.

NOTE: Include the total cost claimed for the current and cumulative-to-date
periods.  After the total amount claimed, provide summary dollar amounts
of cumulative costs: (1) suspended as of the date of the invoice; and (2)
disallowed on the contract as of the date of the invoice.  The amount
under (2) shall include costs originally suspended and later disallowed. 
Also include an explanation of the changes in cumulative costs suspended
or disallowed by addressing each adjustment in terms of: voucher number,
date, dollar amount, source, and reason for the adjustment.  Disallowed
costs should be identified in unallowable accounts in the contractor's
accounting system.

RESUBMISSIONS

When an original voucher was submitted, but not paid in full because of
suspended costs and after receipt of a letter of removal of suspension,
resubmissions of any previously claimed amounts which were suspended should be
submitted in a separate invoice showing the original voucher number and
designated with the letter "R" with the copy of the removal of suspension
notice.  The amounts should be shown under the appropriate cost category and
include all appropriate supplemental schedules.

NOTE: All disallowances must be identified as such in the accounting system
through journal entries.

Voucher resubmittals may also occur as a result of:  (1) a new indirect cost
rate agreement; or (2) adjustments to previously billed direct cost rates due
to audit resolution.  Such claims should be submitted in a separate invoice or
request for contractor financing payment number.  They should include
supplemental schedules showing the previously adjusted amounts by contract
period.  If the resubmission is based on a new rate agreement, a copy of the
agreement should be attached.  Costs must be identified by delivery order or
work assignment where appropriate.  If the contract is Superfund-related,
voucher resubmittals shall also identify the amount claimed against each
Superfund site and non-site-specific activity.

COMPLETION VOUCHERS

Submit a completion voucher when all performance provisions of the contract
are physically complete, when the final report (if required) is accepted, and
when all direct costs have been incurred and booked.  Indirect costs may be
claimed at the provisional rates, if final rates are not yet available. 
Contractors must identify these vouchers by typing "Completion Voucher" next
to the voucher number.  For contracts separately invoiced by delivery order,
provide a schedule showing total costs claimed by delivery order and in total
for the contract.  

In addition to the completion voucher, the contractor must submit an original
and two copies of EPA Form 1900-10, Contractor's Cumulative Claim and
Reconciliation showing the total cumulative costs claimed under the contract.  
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The information which a contractor is required to submit in its EPA Form 1900-
10 is set forth as follows:

(1) Contractor's Name and Address - show the name of the contractor exactly
as it appears in the contract and its correct address, except when an
assignment has been made by the contractor, or the right to receive
payment has been restricted, as in the case of an advance account.  When
the right to receive payment is restricted, the type of information to be
shown in this space shall be furnished by the Contracting Officer.

(2) Contract Number - insert the number of the contract under which
reimbursement is claimed.

(3) First voucher number and completion voucher number.

(4) Total amount of cost claimed for each cost element category through the
completion voucher.

(5) Total Fee awarded.

(6) Amount of indirect costs calculated using negotiated final indirect cost
rate(s) and/or provisional rate(s) as specified in the contract, if final
rate(s) are not yet negotiated for any fiscal period.

(7) Fiscal year.

(8) Indirect cost center.

(9) Appropriate basis for allocation.

(10) Negotiated final indirect cost rate(s) or provisional indirect cost
rate(s).

(11) Signature.

(12) Official title.

(13) Date.

FINAL VOUCHER AND CLOSING DOCUMENTS

After completion of the final audit and all suspensions and/or audit
exceptions have been resolved as to the final allowable costs and fee,
including establishment of final indirect cost rate(s) for all periods the
contractor shall prepare a final voucher including any adjustments to
vouchered costs necessitated by the final settlement of the contract price. 
Contractors must identify these vouchers by typing "Final Voucher" next to the
voucher number.  For contracts separately invoiced by delivery order, provide
a schedule showing final total costs claimed by delivery order and in total
for the contract.  The contractor shall also provide an original and two
copies of an updated EPA Form 1900-10, Contractors Cumulative Claim and
Reconciliation, showing the total negotiated, cumulative costs for the
contract.  Indirect costs shall be included at the final negotiated rates.

In addition to the final voucher, the contractor must submit an original and
two copies of the Contractor's Release; Assignee's Release, if applicable; the
Contractor's Assignment of Refunds, Rebates, Credits and other Amounts; the
Assignee's Assignment of Refunds, Rebates, Credits and other Amounts, if
applicable; and the Contractor's Affidavit of Waiver of Lien, when required by
the contract.   
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ATTACHMENT 3

PAST PERFORMANCE INFORMATION
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Client Authorization Letter

[Addressee]

Dear "Client":
      

We are currently responding to the Environmental Protection Agency's RFP
No. PR-HQ-03-12356 entitled Enforcement and Technical Support for the Office
of Regulatory Enforcement.  The EPA is placing increased emphasis in their
acquisitions on past performance as a source selection factor.  

EPA has asked each offeror to send Past Performance Questionnaires to its
customers to complete and send to the Contracting Officer.  Please complete
the attached Past Performance Questionnaire and mail to U.S. EPA, Attn: T.
Schermerhorn (MD-3803R), 1200 Pennsylvania Ave. NW, Washington DC 20460,or E-
mail to schermerhorn.tiffany@epa.gov by (Proposal Closing Date).  

If you are contacted by EPA for information on work we have performed
under contract for your company or for clarification of your responses to the
questionnaire, you are hereby authorized to respond to EPA inquiries.  

Your cooperation is appreciated.  Any questions may be directed to
_________________.

Sincerely,
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PAST PERFORMANCE QUESTIONNAIRE

S O U R C E   S E L E C T I O N   S E N S I T I V E   I N F O R M A T I O N

Name of Offeror:                                

Contract Information
 (supplied by offeror in proposal)

Name of Contractor:                                
Contract  Number:                                     

Contract Title:                                       

Contract Value:                                       

Type of Contract:             Period of Performance:              

The ratings below are supplied by the contactor identified above, NOT the
offeror.

5 = SUPERIOR
4 = GOOD
3 = ADEQUATE
2 = UNCLEAR, INCOMPLETE
1 = MAJOR DEFICIENCIES
0 = TOTALLY DEFICIENT

Performance Element 5 4 3 2 1 0

1. Quality of
Services/Supplies

2. Timeliness of
Performance

3.  Effectiveness of
Management (including
subcontractors)

4.  Initiative in Meeting
Requirements

5.  Response to Technical
Direction  

6.  Responsiveness to
Performance Problems

7.  Compliance with
Cost/Price Estimates

8.  Customer Satisfaction

9.  Small Disadvantaged
Business Participation

10.  Overall Performance
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10.  Remarks on outstanding performance:

     (Provide data supporting this observation; you may continue on a separate
sheet if needed.)

                                                                   

                                                                   

11.  Remarks on unsatisfactory performance:

     (Provide data supporting this observation; you may continue on separate
sheet if needed.)

                                                                   

                                                                   

12.  Please identify any corporate affiliations with the offeror.

                                                                   

                                                                   

13.  Would you do business with                          again?
                (insert offeror's name)

14.  Questionnaire completed by:

                                     
Name

                                     
Title

                                     
Mailing Address (Street and P.O. Box)   

                                     
City, State and Zip Code

_____________________________________
Phone Number 


